EAST BUCHANAN COMMUNITY SCHOOL DISTRICT
AGENDA - Regular School Board Meeting
March 11, 2020 at 5:00 p.m. in Library - Middle School Entrance

EAST BUCHANAN MISSION STATEMENT

To challenge students to think critically, communicate effectively, develop values and contribute to society.

1. CALL TO ORDER
2. MISSION STATEMENT
3. PUBLIC FORUM - During this time we welcome interested persons who may wish to present comments,
suggestions, or concerns in regard to any programs operated by the school district. However, an item must be
included on the Agenda before the Board of Education can officially act upon it.
4. APPROVE AGENDA
5. PUBLIC HEARING
a. Open hearing for public comment
b. Close hearing for public comment
6. APPROVE CONSENT AGENDA
a. Minutes from the Regular Meeting on February 12, 2020
List of Bills
Financial Reports
Early Graduation Requests
Resignations(s) - Carla Franck (classified retirement), Mary Baragary (certified retirement), Pam
Johnson as teacher -
f. Hire(s)
g. Transfer(s)
h. Termination(s)
7. COMMUNITY/PROGRAM PRESENTATIONS
a. FBLA ftrip request
8. ADMINISTRATIVE UPDATES & REPORTS
a. Eric Dockstader - Secondary Update
b. Dan Fox - District/Elementary Update
c. Facilities Update
9. ACTIONITEMS
a. Approve 2020-2021 School Calendar
Handbook Recommendation
Approve FY19 Audit Report
Preliminary 2020-2021 budget review and set date for public hearing - April 8, 2020
Board Policy Review - 2nd Reading
i. 210.2 - Regular Meeting
ii. 210.3 - Special Meeting
ii. 210.4 - Work Sessions
iv. . 210.7 - Rules of Order
v.  210.7R1 - Rules of Order Regulation
vi.  210.8 - Board Meeting Agenda
vii.  210.9 - Consent Agendas
viii. 212 - Closed Sessions
ix. 214 - Public Hearings
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X.
Xi.
Xii.
Xiii.

215.1E1 - Board Meeting Minutes

216.1 - Association Membership

216.3 - Board of Directors’ Member Compensation and Expenses
217 - Gifts to Board of Directors

f. Board Policy Review - 1st Reading

i.
ii.
i,
iv.
V.
vi.
vii.
viii.

Xi.
Xii.
Xiii.

414.1 - Classified Employee Vacations-Holidays-Personal Leave
414.2 - Classified Employee Personal lliness Leave

414.3 - Classified Employee Family & Medical Leave

414.3E1 - Classified Employee Family & Medical Leave Notice to Employees
414 .3E2 - Classified Employee Family & Medical Leave Request Form
414.3R1 - Classified Employee Family & Medical Leave Regulation
414.3R2 - Classified Employee Family & Medical Leave Definitions
414 .4 - Classified Employee Bereavement Leave

414.5 - Classified Employee Political Leave

414.6 - Classified Employee Jury Duty Leave

414.7 - Classified Employee Military Service Leave

414.8 - Classified Employee Unpaid Leave

414.9 - Classified Employee Professional Purposes Leave

10. BUCCANEER BRAG-ABOUT
11. STUDENT QUESTIONS

12. ADJOURN



East Buchanan Community School District
Board Meeting Minutes — February 12, 2020

Call to Order: President Greg Schmitt called the meeting to order at 5:00 pm. The board recited the East Buchanan Mission
Statement. Members present: Scott Cooksley, Greg Schmitt, Andy Sperfslage, and Heather Steffens, Members absent: Shawn Stone.
Administration present: Dan Fox, Superintendent/Elementary Principal; Eric Dockstader, MS/HS Principal ; Teresa Knipper, Business
Manager/Board Secretary, Several visitors were present.

Public Forum: None.
Approve Agenda: Motion to approve the agenda with was made by Steffens, second by Cooksley. Motion carried with all ayes.

Approve Consent Agenda: Motion to approve the Consent Agenda was made by Cooksley, second by Sperfslage. Motion carried
with all ayes. Items included on the Consent Agenda: minutes from the regular meeting on January 8, 2020, financial reports,
expenditures listed, and the resignation of Jeremy Blankenship as teacher.

Community/Program Presentations: None

Administrative Updates and Reports: Dockstader said he will have a recommendation soon on how to handle more than one student
as top of the class recognition that was discussed at the January meeting. There are several events going on in the high school which
includes hosting regional/district games, the variety show, mock trial, and dance marathon. The second trimester ends February 26™,
The student council planned mental health awareness week which included a speaker, dress up theme days, and a OCOH dance. FFA,
FBLA, Student Couricil and NHS members are participating in Meals from the Heartland Project. Fox reported that FAST testing is
done and the teachers are getting ready for conferences. He explained how the schedule changes for the 2020-2021 will be done to
change from eight class periods to six class periods. This would allow more instruction time for 5™ through 12" grade students. There
will be a need to hire another teacher due to this change. The facilities update included progress on the greenhouse, gym lighting status,
and estimates for sanding of the high school gym floor.

Set Public Hearing for 2020-2021 school calendar — Motion by Cooksley, second by Sperfslage to set March 11,2020 at 5:10 pm for
the 2020-2021 school calendar public hearing, Motion carried with all ayes.

Gym floor estimates — Mike Kerkove provided estimates for sanding the high school gym floor. Motion was made by Cooksley,
second by Steffens to approve the gym floor sanding to be done this year for a maximum of $23,000. Motion carried with all ayes.

Board Policy Review — 2" Reading: Motion by Cooksley, second by Steffens to approve the 2nd reading of policies 202.1, 202.2,
202.3, 203, 204, 205, 206.1, 206.2, 206.3, 206.4, 207, 208, and 208.1E1. Motion carried with all ayes.

Board Policy Review — 1% Reading: Motion by Cooksley, second by Sperfslage to approve the 1* reading with changes to policies
210.2,210.3,210.4,210.7, 210.7R1, 210.8, 210.9, 212, 214, 215.1E1, 216.1, 216.3 and 217. Motion carried with all ayes

Buccaneer Brag About — The board commends the effort on planning a six period class schedule and the student council’s activities
planned for mental health awareness week.

Student Questions — Three students asked questions of the board.
Adjourn — Motion was made by Sperfslage, second by Steffens to adjourn the meeting at 6:10 pm. Motion carried with all ayes.

Next regular meeting is scheduled for March 11, 2020 at 5:00 pm.

Board Secretary ' Board President
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RECEIPTS
Student Breakfast
Student Lunch
Adult Breakfast
Aduit Lunch
Alacarte

Snacks

Federal Breakfast
Federal Lunch
State Breakfast
State Lunch
Other Revenues
Other Purchased Services
Rebate

Interest

TOTAL INCOME

EXPENDITURES
Food

Commodities
Supplies

Shared Contract
Purchased Services
Equipment

Travel

Other Expenses
Cooks Salaries
Benefits

TOTAL EXPENDITURES

BALANCE
Beginning Balance
Income
Expenditures
FUND BALANCE

MEALS SERVED

Paid Student Breakfasts
Reduced Student Breakfasts
Free Student Breakfasts

Second Breakfasts

Adult Breakfasts

Student Guest Breakfasts
Complimentary Breakfasts
TOTAL BREAKFASTS SERVED

Paid Student Lunches
Reduced Student Lunches
Free Student Lunches
Second Lunches

Adult Lunches

Student Guest Lunches
Complimentary Lunches
TOTAL LUNCHES SERVED

MONTH PRIOR RECEIPT YEAR TO DATE

$1,250.75 $7,078.90 $8,329.65

$11,259.20 $61,765.76 $73,024.96

$65.00 $332.50 $397.50

$618.75 $2,831.25 $3,450.00

$4,593.25 $25,797.70 $30,390.95

$1,444.89 $11,166.93 $12,611.82

$2,351.03 $16,348.09 $18,699.12

$11,604.99 $69,5679.72 $81,184.71

$0.00 $551.96 $551.96

$0.00 $1,738.87 $1,738.87

$0.00 $100.91 $100.91

-$305.10 -$1,375.37 -$1,680.47

$0.00 $728.55 $728.55

$42.98 $358.42 $401.40

$32,925.74 $197,004.19 $229,929.93

MONTH PRIOR EXPENSE YEAR TO DATE

$15,405.00 $83,027.63 $98,432.63

$5,647.00 $8,730.53 $14,277.53

$723.04 $8,195.84 $8,018.88

$0.00 $12,969.30 $12,969.30

$0.00 $0.00 $0.00

$0.00 $0.00 $0.00

$0.00 $0.00 $0.00

$260.50 $1,363.00 $1,623.50

$8,675.86 $53,274.37 $61,950.23

$3,390.60 $21,826.89 $25,217.49

$34,002.00 $189,387.56 $223,389.56

0 PRIOR BALANCE YEAR TO DATE

$0.00 $41,083.78 $41,083.78

$32,925.74 $197,004.19 $229,929.93

$34,002.00 $189,387.56 $223,389.56

-$1,076.26 $48,700.41 $47,624.15

MONTH PRIOR BALANCE YEAR TO DATE

955 5,346 6,301

190 1,288 1,478

1,089 6,258 7,347

78 405 483

52 268 320

0 1 1

0 0 0

2,364 13,566 15,930

4,725 26,255 30,980

581 3,419 4,000

2,450 13,507 15,957

1 8 9

183 854 1,037

2 2 4

0 14 14

7,942 44,059 52,001
PAID FREE REDUCED

391 170 41
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TOTAL

East Buchanan Community School District

Cash Summary Report

July2019  Aug2019  Sept2019  Oct2019 Nov2019  Dec2019  Jan 2020 Feb 2020
2,960,854.33 2,539,481.83 1,990,415.90 2,098,409.93 2,609,615.88 2,695,732.88 2,736,184.72 2,737,207.80
103,813.30  226,313.05 679,252.46 1,092,395.15  612,591.94 1,034,690.92  575,462.62 471,770.85
525,185.80 775,378.98 571,258.43 581,189.20 526,47494 994,239.08  574,439.54  686,363.17
2,539,481.83 1,990,415.90 2,098,409.93 2,609,615.88 2,695,732.88 2,736,184.72 2,737,207.80 2,522,615.48
127,281.21  129,317.12 128,780.08 128,996.62 141,448.03 139,694.26  135221.69  130,964.87
2,77591  22,517.15  19,418.84  27,083.42  40,05414  21,03326  26,452.56  24,460.92
74000  23,054.19 1920230  14,632.01  41,807.91 2550583  30,709.38  40,324.18
129,317.12  128,780.08 128,996.62 141,448.03  139,694.26 13522169  130,964.87  115,101.61
389,427.50 292,853.48 289,802.68 344,158.78  380,82432  392,984.31  394,293.56  393,974.39
707.14 000 5435610  39,072.54  13,981.99 4,309.25 2,500.83 741.69
97,281.16 3,050.80 0.00 2,407.00 1,822.00 3,000.00 2,820.00 1,500.00
292,853.48  289,802.68 344,158.78  380,824.32 392,98431 39429356  393,974.39  393,216.08
208,028.97 208,165.81 206,502.82 103,336.33  38,369.20  13,388.80  13,399.41  11,559.13
136.84 137.01  400,085.60 3287  20,019.60 10.61 1,856.56  11,525.15
0.00 1,800.00 503,252.09  65,000.00  45,000.00 0.00 3,696.84  12,441.90
208,165.81  206,502.82  103,336.33  38,369.20  13,388.80 1339941  11,559.13  10,642.38
65,000.00  65,000.00  65000.00 0.00 0.00 0.00 0.00 0.00
143,165.81 141,502.82  38,336.33  38,369.20  13,388.80  13,399.41  11,559.13  10,642.38
2,607,432.26 2,453,557.67 2,503,805.44 2,551,599.00 2,602,100.22 2,621,900.23 2,703,137.29 2,755,309.27
48,465.41  50,247.77  50,19356  50,501.22  19,800.01 121,137.06  52,171.98  44,439.20
202,340.00 0.00 2,400.00 0.00 0.00  39,900.00 0.00 0.00
2,453,557.67 2,503,805.44 2,551,599.00 2,602,100.22 2,621,800.23 2,703,137.29 2,755,309.27 2,799,748.47
431,210.20 400,331.97 303,867.44 297,712.89 392,653.34 432,846.21 43833793  446,682.30
1,826.96 584857 3560269 115297.03  40,41887  10,247.80 8,344.31 3,136.38
32,705.19  102,313.10  41,757.24  20,356.58 226.00 4,756.02 0.00 5,095.00
400331.97 303,867.44 297,712.89 392,653.34 432,846.21  438,337.99  446,682.30  444,723.68
9,256.64  10,164.47  10,164.47  54,171.87 104,937.77 152,697.30 162,805.35  172,070.59
907.83 0.00  44,007.40 144,759.65  47,759.53  30,358.05 9,265.24 2,747.88
0.00 0.00 000  93,993.75 0.00  20,250.00 0.00 500.00
10,164.47  10,164.47  54,171.87 104,937.77 152,697.30  162,80535 172,070.59  174,318.47
41,083.78  49,742.29  54,268.80  60,47228  58,482.66  57,104.30  41,963.80  48,700.41
19,145.13  14,798.83  22,382.71  40,835.86  54,189.80  41,459.53  32,73231  12,066.46
10,486.62  10,272.32  16,179.23  42,82548  55568.16  56,600.03 2599570  46,068.46
49,74229  54,268.80  60,472.28  58,482.66  57,10430 4196380 4870041  14,698.41
7,791.44  13,586.69  10,310.84 8,031.54 9,268.54 7,086.84 9,154.94 9,271.49
41,950.85  40,682.11  50,161.44  50,451.12  47,83576  34,876.96  39,545.47 5,426.92
25523.96  15,629.24 3031662 6993427 7452845  61,87545  54,317.72  59,039.19
308,727.19  309,890.35 306,231.03  306,417.11  310,232.76  306,595.67  306,568.26  306,524.95
334,251.15 32551959 33654765 376,351.38 384,761.21 368,471.12 360,885.98  365,564.14
4582898  43,328.43 4418733 44,752.81  44,123.15 4412315  44,123.15  43,866.65
29,528.73  29,057.31  30,605.05  34,022.42  34,429.48  33,16510  32,841.94  33,599.38
2394834 2335679 24,5882  27,717.12  28,354.69  26,703.66  26,557.81  27,155.62
99,306.05  95,742.53  99,380.60 106,492.35 106,907.32  103,991.91 103,522.90  104,621.65
433,557.00 421,262.12 43592825 482,843.73  491,668.53 472,463.03  464,408.88  470,185.79

Fund 31 Good Faith Deposit - a Journal entry was made to reduce the liability so that the actual cash balance is correct



CASH SUMMARY REPORT
EAST BUCHANAN COMMUNITY SCHOOL

February 2020
FY20 FY19
Fund Description Beginning Revenues Expenditures Ending End Balance Difference
GENERAL (10) $2,737,207.80 $471,770.85 $686,363.17 $2,522,615.48|“ $2,565,526.24 ($42,910.76)
ACTIVITY (21) $130,964.87 $24,460.92 $40,324.18 $115,101.61 . $149,519.42 ($34,417.81)
MANAGEMENT (22) $393,974.39 $741.69 $1,500.00 $393,216.08 $371,216.25 $21,999.83
CAPITAL PROJECT (31) $11,559.13 $11,525.15 $12,441.90 $10,642.38 Il $412,466.42  ($401,824.04)
SAVE (33) $2,755,309.27 $44,439.20 $0.00 $2,799,748.47 |] $2,286,618.92 $513,129.55
PPEL (36) $446,682.30 $3,136.38 $5,095.00 $444,723.68 | I $270,626.29 $174,097.39
DEBT SERVICE (40) $172,070.59 $2,747.88 $500.00 $174,318.47 f:'| $335,300.78  ($160,982.31)
NUTRITION (61) $48,700.41 $12,066.46 $46,068.46 $14,698.41 { $50,384.94 ($35,686.53)
TOTAL $33,405.32

$6,475.064.58 $6,441,659.26

$3,000,000.00

$2,500,000.00

$2,000,000.00

$1,500,000.00 -

$1,000,000.00

$500,000.00

$0.00

w2020
< 2019




PPEL/VPPEL Report

PPEL VPPEL
DATE VENDOR NAME EXPENSE RECEIPT  BALANCE EXPENSE RECEIPT BALANCE TOTAL
FY 19-20  Balance forward $ 5529391 $ 37591629 | § 43121020
7/15/19 VPPEL - Property Tax $ 5529391 $ 723.08 $§ 376,639.37|$ 431,933.28
7/15/19 PPEL - Property Tax $ 17807 % 5547198 $ 376,639.37 | § 432,111.35
7/31/19 VPPEL - Interest $ 5547198 $ 92581 § 377,565.18 | $ 433,037.16
7/10/19 PPEL - Greenhouse - Anderson Electric $ 9,241.35 5§ 46,230.63 § 377,565.18 | $ 423,795.81
7/10/19 PPEL - Sp Ed Lease - Consortium $ 485.33 5 4574530 $§ 377,565.18 | § 423,310.48
7/10/19 PPEL - Fortinet - CDW Govt $ 2297851 £ 22,766.79 $ 377,565.18 | § 400,331.97
8/22/19 VPPEL - Bus $ 2276679 | § 86,698.00 $ 290,867.18 | § 313,633.97
8/23/19 VPPEL - Athletic Booster Club - batting cage $ 2276679 $ 494750 $ 29581468 | $ 318,581.47
8/15/19 PPEL - Don's Truck Sales - bus repair 3 5,720.10 $  17,046.69 $§ 29581468 | % 31286137
8/23/19 VPPEL - NGE Inc - batting cage $  17,046.69 | $ 9,895.00 $ 28591968 | $ 302,966.37
8/31/19 VPPEL - Interest $  17,046.69 $ 90107 § 28682075 |3 30386744
9/15/19 VPPEL - Property Tax $  17,046.69 $ 2789137 § 314,712,112 | § 331,758.81
9/15/19 PPEL - Property Tax $ 6,868.76 § 2391545 $ 314,712.12 | $ 338,627.57
9/12/19 PPEL - Anderson Electric - kitchen panel $ 1,727.88 $ 22,187.57 $ 314,712,12 | § 336,899.69
9/12/19 PPEL - Anderson Electric - greenhouse 3 5,538.83 $  16,648.74 § 314,712.12 | § 331,360.86
9/12/19 PPEL - Life Time Fence Co $ 6,870.00 $ 9,778.74 B 31471212 | § 324,490.86
9/12/19 PPEL - Plumbtech - water line - greenhouse $ 2,038.84 $ 7,739.90 $ 314,712.12 | $ 322,452.02
9/12/19 PPEL - TekSupply - greenhouse $ 5,028.00 $ 2,711.90 § 31471212 | $ 317,424.02
9/12/19 PPEL - Winthrop Bldg Supply - Sports Complex $ 1,196.46 3 1,515.44 $ 314,712.12 | $ 316,227.56
9/12/19 VPPEL - Wilson Restaurant - serving line $ 1,51544 | § 19,357.23 $ 29535489 | $ 296,870.33
9/30/19 VPPEL - Interest $ 1,515.44 $ 842,56 § 296,19745|$ 207,712.89
10/15/19 VPPEL - Property Tax 3 1,515.44 § 91,747.00 $ 387,944.45]|3 389,459.89
10/15/19 PPEL - Property Tax $ 22,59437 § 24,109.81 $ 387944451 8% 412,054.26
10/10/19 PPEL - LBGallery - house site dirt work $ 4,750.00 $ 19,359.81 $ 38794445 $ 40730426
10/10/19 PPEL - Cole Hubbard Const - Sports Complex $ 1560658 $ 3,753.23 $ 38794445 |8 391,697.68
10/31/19 VPPEL - Interest $ 3,753.23 b 95566 $ 38890011 | $ 39265334
11/15/19 VPPEL - Property Tax $ 3,753.23 $ 3026948 $ 419,169.59 | § 422,922.82
11/15/19 PPEL - Property Tax $ 745445 $ 11,207.68 $ 419,16959 | § 430,377.27
11/1/19 PPEL - Anderson Electrict - Greenhouse (credit) $ 1,501.88 $§ 12,709.56 $ 419,169.59 | $ 431,879.15
11/30/19 VPPEL - Interest $  12,709.56 3 967.06 $ 420,136.65 | $ 432,84621
12/15/19 VPPEL - Property Tax § 12,709.56 $ 6,596.49 § 426,733.14 | § 439,442.70
12/15/19 PPEL - Property Tax $ 1,624.48 § 14,334.04 § 426,733.14 | $ 441,067.18
12/12/19 PPEL - Greenhouse - AgVantage FS - LP install % 459,54 $  13,874.50 § 426,733.14 | $ 440,607.64
12/1219 PPEL - Greenhouse - PlumbTech - heater install $ 2,481.55 § 11,392.95 $ 42673314 | § 438,126.09
12/12/19 PPEL - Greenhouse - CDW Govt - Wifi Adapter 48.50 §  11,344.45 § 426,733.14 | $ 438,077.59
12/12/19 PPEL - Special Ed Lease - Consortium S 1,766.43 § 9,578.02 $ 426,733.14 | § 436,311.16
12/31/19 VPPEL - Interest S 9,578.02 3 1,026.83 § 427,75997 | § 437,337.99
12/30/19 PPEL - Donalions - Greenhouse $ 1,00000 § 10,578.02 § 427775997 | $ 43833799
1/15/20 VPPEL - Property Tax $ 10,578.02 $ 5,872.21 $ 43363218 | $ 444,210.20
1/15/20 PPEL - Property Tax $ 1,446.14 $§ 12,024.16 $ 433,632.18 | $ 445,656,34
1/31/20 VPPEL - Interest $  12,024.16 $ 1,025.96 $§ 434,658.14 |'§ 446,682.30
2/11/20 PPEL - Equipment $ 5,095.00 $  6,929.16 $ 434,658.14 | § 441,587.30
2/15/20 PPEL - Property Tax $ 42891 §  7,358.07 § 434,658.14 | § 442,016.21
2/15/20 VPPEL - Property Tax $ 7,358.07 $ 1,741.56 $ 436,399.70 | § 443,757.77
2/29/20 VPPEL - Interest 3 7,358.07 $ 96591 § 437,365.61 | § 444,723.68




HS PROJECT- MONTHLY DETAIL

GO BOND CHECKING ACCOUNT {xx151}

GO BOND SAVINGS ACCOUNT (xx227)

Date Description Expenses Revenue Transfer BALANCE Expenses Interest Transfer BALANCE TOTAL ALL
3/8/2017|Initial good faith deposit 65,000.00 65,000.00
3/8/2017|wire fee (5.00) 64,995.00 . 64,995.00
3/29/2017|S&P Global-purch serv {626.00) 64,369.00 64,369.00
3/29/2017|5&P Global-purch serv (14,000.00) 50,369.00 50,369.00
471372017 |Struxture-architect fee (32,344.21) 18,024.79 18,024.79
5/1/2017|Original GO Bond wire-BT 6,572,846.90 6,590,871.69 - 6,590,871.69
5/1/2017|transfer to savings (6,572,841.50) 18,029.79 6,572,841.90 6,572,841.90 6,590,871.69
5/10/2017|Xfer from Savings to Checking 50,000.00 68,029,79 {50,000.00)| 6,522,841.90 6,590,871.69
5/1/2017|wire fee (5.00) 68,024.79 6,522,841.90 6,590,866.69
5/10/2017|trans fee (250.00) 67,774.79 6,522,841.90 6,590,616.69
5/10/2017|Piper Jaffrey-financlal services {22,000.00) 45,774.79 6,522,841.90 6,568,616.69
5/31/2017|Interest 45,774.79 6,397.72 6,529,239.62 6,575,014.41
5/31/2017|wire fee {25.00) 45,749.79 6,529,239.62 6,574,989.41
6/15/2017 | Xfer from Savings to Checking 192,379.83 238,129.62 (192,379.83)| 6,336,859.79 6,574,989.41
6/15/2017 |Struxture-architect fee {188,331.83) 49,797.79 6,336,859.79 | 6,386,657.58
6/15/2017|Ahlers & Cooney {448.00) 49,349.79 6,336,859.79 6,386,209.58
6/15/2017|Chosen Valley Testing-soil sampling {3,250,00) 46,099.79 6,336,859.79 6,382,959.58
6/15/2017 [lowa DNR-storm water permit {350.00) 45,749.79 6,336,859.79 | 6,382,609.58
6/30/2017|Interest 45,745.79 6,080.55 6,342,940.34 6,388,690.13
7/30/2017|Interest 45,749.79 6,195.23 6,349,135.57 6,394,885.36
8/10/2017|Xfer from Savings to Checking 87,644.70 133,394.49 {87,644.70)| 6,261,490.87 6,394,885.36
8/10/2017|Larson Const,-App #1 {71,186.73) 62,207.76 6,261,490.87 6,323,698.63
8/10/2017 | Struxture-architect fee (996.68} 61,211.08 6,261,490.87 6,322,701.95
8/10/2017|Ahlers & Cooney-bond docs {15,461.29) 45,749.79 6,261,490.87 6,307,240.66
8/31/2017|Interest 45,749,79 6,140.53 6,267,631.40 | 6,313,381.19
9/15/2017|Xfer from Savings to Checking 6,485.64 52,235.43 {6,485.64) 6,261,145.76 6,313,381.19
9/15/2017|Struxture-architect fee (6,485.64) 45,749.79 6,261,145.76 6,306,895.55
9/30/2017|interest 45,749.79 5,920.73 6,267,066.49 6,312,816.28
10/12/2017 | Xfer from Savings to Checking 492,715.22 538,465.01 (492,715.22)| 5,774,351.27 6,312,816.28
10/12/2017 | Struxture-architect fee (871.21) 537,593.80 5,774,351.27 6,311,945.07
10/11/2017|Larson Const.-App #2 (430,583.32) 107,010.48 5,774,351.27 5,881,361.75
10/11/2017 |Larson Const.-App #3 (62,131.90) 44,878,58 5,774,351.27 5,819,229.85
10/31/2017|Interest 44,878.58 5,795.12 5,780,146.39 | 5,825,024.97
11/15/2017|Struxture-architect fee (3,939.97) 40,938.61 5,780,146.39 | 5,821,085.00
11/15/2017 | Xfer from Savings to Checking 152,33891 193,277.52 (152,338.91)| 5,627,807.48 5,821,085.00
11/15/2017 |Larson Const.-App#4 {152,338.91) 40,938.61 5,627,807.48 5,668,746.09
11/30/2017|Interest 40,938.61 5,391.43 5,633,198.91 5,674,137.52
12/15/2017 | Struxture-architect fee (9,616.21) 31,322.40 5,633,198.91 5,664,521.31
12/15/2017|Xfer from Savings to Checking 709,922.22 741,244.62 (709,922.22)| 4,923,276.6% 5,664,521.31
12/15/2017|Larson Const. - App #5 (709,922.22) 31,322.40 4,923,276.69 4,954,599.09
12/31/2017|Interest . 31,322.40 5,233.61 4,928,510.30 | 4,959,832.70
1/15/2018 [Struxture-architect fee (8,976.03) 22,346.37 4,928,510.30 4,950,856.67
1/14/2018 | Xfer from Savings to Checking 515,000.00 537,346.37 {515,000.00)| 4,413,510.30 4,950,856.67
1/15/2018|Larson Const, App H& (510,140.77) 27,205.60 4,413,510.30 4,440,715.90
1/31/2018Interest 27,205.60 4,570,35 4,418,080.65 | 4,445,286.25
2/13/2018| Xfer from Savings to Checking 172,997.06 200,202.66 {172,997.06)| 4,245,083.59 4,445,286.25
2/15/2018|Larson Const. App #7 (171,737.08) 28,465.58 4,245,083.59 4,273,549.17
2/22/2018 |Struxture-architect fee {1,259.98) 27,205.60 4,245,083.59 | 4,272,289.19
2/28/2018|Interest 27,205.60 3,810.38 4,248,893,97 4,276,099.57
3/15/2018|Xfer from Savings to Checking 233,899,59 261,105.19 (233,899.59)| 4,014,994,38 4,276,099.57
3/15/2018|Larson Const. App #8 {233,899.59) 27,205.60 4,014,994.38 4,042,199.98
3/30/2018|Interest 27,205.60 4,068.88 4,019,063.26 | 4,046,268.86
4/1/2018)15G (f/ka/ Struxture) (2,606.48) 24,599.12 4,019,063.26 4,043,662.38
4/13/2018|KCL refund 252.00 24,851.12 4,019,063.26 | 4,043,914.38
4/6/2018| Xfer from Savings to Checking 431,681.73 456,532.85 (431,681.73)| 3,587,381.53 4,043,914.38
4/9/2018|Larson Const. App #9 {431,681.73) 24,851.12 3,587,381.53 3,612,232.65
4/30/2018|Interest 24,851.1% 3,458.82 3,590,840.35 3,615,691.47
5/1/2018|Xfer from Savings to Checking 324,371.49 349,222.61 (324,371.49)| 3,266,468.86 3,615,691.47
5/15/2018|Larson Const. App #10 (324,371.49) 24,851.12 3,266,468.86 | 3,291,319.98
5/31/2018|interest 24,851.12 3,570.03 3,170,038.89 3,294,890.01
6/14/2018 | Xfer from Savings to Checking 373,445.81 398,296.93 (373,445.81)| 2,896,593.08 | 3,294,890.01
6/14/2018|Larson Const. App #11 (373,445.81) 24,851.12 2,896,593.08 | 2,921,444.20
6/14/20181SG (f/ka/ Struxture) (11,193.62) 13,657.50 2,896,593.08 2,910,250.58
6/30/2018|15G (f/ka/ Struxture} {5,454.51) 8,202.99 2,896,593.08 2,904,796.07
6/30/2018|interest 8,202.99 3,670.10 2,900,263.18 2,908,466.17
7/6/2018| Xfer from Savings to Checking 526,267.29 534,470.28 {526,267.29)] 2,373,995.89 2,908,466.17
7/6/2018|Larson Const #12 (526,267.29) 8,202.99 2,373,995.89 2,382,198.88
7/31/2018|ISG {f/ka/ Struxture) (4,994.30) 3,208.69 2,373,995.89 2,377,204.58
7/31/2018|interest 3,208.69 3,196.36 2,377,192.25 2,380,400.94




HS PROJECT- MONTHLY DETAIL

GO BOND CHECKING ACCOUNT (xx151)

GO BOND SAVINGS ACCOUNT (xx227}

Date Description Expenses Revenue Transfer BALANCE Expenses Interest Transfer BALANCE TOTALALL
8/1/2018|Xfer from Savings to Checking 4,994.30 8,202.99 (4,994.30)| 2,372,197.95 2,380,400.94
8/15/20181SG (f/ka/ Struxture) (9,743,66) (1,540.67) 2,372,197.95 | 2,370,657.28
8/15/2018|Larson Const. #13 (283,367.07) (284,907.74) 2,372,197.95 2,087,290.21
8/15/2018|Xfer from Savings to Checking 293,110.73 8,202.99 (293,110.73)| 2,079,087.22 2,087,290.21
8/31/2018|Interest 8,202.99 2,742.61 2,081,829.83 2,090,032.82
9/15/2018|Larson Const. #14 (531,730.32) {523,527.33) 2,081,829.83 1,558,302.50
9/15/2018|Xfer from Savings to Checking 531,730.32 8,202.99 (531,730.32)| 1,550,099.51 1,558,302.50
9/30/2018|Interest 8,202.99 2,094.08 1,552,193.59 1,560,396.58
10/15/2018| Xfer from Savings to Checking 397,135.43 405,338.42 (397,135.43)] 1,155,058.16 1,560,396.58
10/15/2018|Larson Const #15 (385,482.97) 19,855.45 1,155,058.16 1,174,913.61
10/15/2018|1SG (f/ka/ Struxture} {11,652.46} 8,202.99 1,155,058.16 1,163,261.15
10/31/2018|Interest 8,202.99 1,498.14 1,156,556.30 1,164,759.29
11/15/2018|Xfer from Savings to Checking 543,873.23 552,076.22 (543,873.23) 612,683.07 1,164,759.29
11/15/2018|Larson Const #16 (543,873.23) 8,202.99 612,683.07 620,886.06
11/15/2018]1SG (f/ka/ Struxture} {5,700.85) 2,502.14 612,683.07 615,185.21
11/15/2018| Xfer from Savings to Checking 5,700.85 8,202.99 (5,700.85) 606,982.22 615,185.21
11/30/2018|Interest 8,202.99 860.50 607,842.72 616,045.71
12/7/2018|Xfer from Savings to Checking 34,295.25 42,498.24 (34,295.25) 573,547.47 616,045.71
12/12/2018] arson Const {extra paving) (34,295.25) 8,202,99 573,547.47 581,750.46
12/17/2018 | ¥fer from Savings to Checking 10,750.19 18,953.18 (10,750.19) 562,797.28 581,750.46
12/17/2018]1SG (f/ka/ Struxture) [10,750.19} 8,202.99 562,797.28 571,000.27
12/17/2018|¥fer from Savings to Checking 142,727.05 150,930.04 1142,727,05) 420,070.23 571,000.27
12/17/2018| Larson Const H17 (142,727.05) 8,202.95 420,070,323 428,273.22
12/31/2018|Interest 8,202.99 627.34 420,697.57 428,900.56
1/9/2019|Larson Const #18 181,227,15) {73,024.16) 420,697.57 347,673.41
1/9/2019| Xfer from Savings to Checking 82,262.96 9,238.80 (82,262,96) 338,434.61 347,673.41
1/10/2019]1SG (f/ka/ Struxture) {1,035.81) 8,202.99 338,434.61 346,637.60
1/31/2019|interest 8,202.99 449,27 338,883.88 347,086.87
2/28/2019]Interest 8,202.99 379.55 339,263.43 347,466.42
3/31/2019]Interest 8,202.99 420.69 339,684.12 347,887.11
4/11/2019(1SG (f/ka/ Struxture} (1,921.38) 6,281.66 339,684.12 345,965.78
A4/11/2019|Larson Copst #19 {225,628.33) {219,346,67) 339,684.12 120,337.45
A/11/2019|xfer from Savirgs to Checking 227,549.66 8,202.99 {227,549,66) 112,134.46 120,337.45
4/30/2019]Interest 8,202.99 226.30 112,360.76 120,563.75
5/9/2019]Int Power & Light Co-energy savings 10,473.00 18,675.99 112,360.76 131,036.75
5/28/2019[JTH Lighting - light color 15,000.00 33,675.99 112,360.76 146,036.75
5/14/2019(1SG (f/ka/ Struxture) (2,277.82) 31,398.17 112,360.76 143,758.93
5/14/2019|Xfer from Savings to Checking 2,277.82 33,675.99 (2,277.82) 110,082.94 143,758.93
5/31/2019]Interest 33,675.99 137.78 110,220.72 143,896.71
6/12/2019|Ahlers & Cooney-bond docs {1,000.00) 32,675.99 110,220.72 142,896.71
6/30/2019]Interest 32,675.95 132.26 110,352.98 143,028.97
7/31/2019(Interest 32,675.99 136.84 110,489.82 143,165.81
8/15/2019|lowa Direct - gym bleacher ADA (1,800.00) 30,875.99 110,489.82 141,365.81
8/31/2019]Interest 30,875.99 137.01 110,626.83 141,502.82
9/12/2019|Larson Const #20 (103,252.09) (72,376.10) 110,626.83 38,250.73
9/17/2019 | Xfer from Savings to Checking 80,000.00 7,623.90 {80,000.00) 30,626.83 38,250.73
9/30/2019]Interest 7,623,930 85.60 30,712.43 38,336.33
10/31/2019(Interest 7,623.90 32.87 30,745.30 38,369.20
11/15/2019|Xfer from Savings to Checking 20,000,00 27.623.90 {20,000.00) 10,745.30 38,369.20
11/15/2019|Larson Const #21 {25,000.00} 2,623.90 10,745.30 13,369.20
11/15/2019]Interest 2,623.90 19.60 10,764.90 13,388.80
12/31/2019]Interest 2,623.90 10.61 10,775.51 13,399.41
1/12/2020|ISG (f/ka/ Struxture} (1,848.42) 775.48 10,775.51 11,550.99
1/12/2020|Xfer from Savings to Checking 1,848.42 2,623.90 (1,848.42) 8,927.09 11,550.99
1/31/2020]Interest 2,623.90 8.14 8,935.23 11,559.13
2/19/2020|Reimbursement for cage 5,300.00 7.923.90 8,935.23 16,859.13
2/13/2020|Fangman, Donny (6,220.95) 1,702.95 8,935.23 10,638.18
2/13/2020|Xfer from Savings to Checking 6,220.95 7,923.90 {(6,220.95) 2,714.28 10,638.18
2/29/2020|interest 7,923.90 4.20 2,718.48 10,642.38




Certified Budget compared to Actual Revenues/Expenditures - All Funds

FY20 Certified over / (under)
Budget thru 2/29/2020 budget
Taxes Levied on Property 113 2,902,298.00 | $ 1,590,782.58
Utility Replacement Excise Tax 21 $ 50,845.00 | $ 117,745.73
Income Surtaxes 319 140,815.00 | § 156,600.00
Tuition\Transportation Received 41 % 520,000.00 [ $§  296,072.66
Earnings on Investments 51$ 70,600.00 | $ 59,286.62
Nutrition Program Sales 6] $ 180,000.00 | $ 108,638.23
Student Activities and Sales 18 197,000.00 | §  153,440.09
Other Revenues from Local Sources 83 120,000.00 | $ 71,944.24
Revenue from Intermediary Sources 91 $ B $ -
State Foundation Aid 100 § 3,835,960.00 [ § 2,285,085.80
Instructional Support State Aid 1] $ 14,904.00 | § -
Other State Sources 12] $ 580,000.00 | §  382,049.14
Commercial & Industrial State Replacement 131 § 21,722.00 | $ 9,473.40
Title 1 Grants 14] $ 59,000.00 | $ 6,223.17
IDEA and Other Federal Sources 15 $ 260,000.00 | $ 123,017.82
Total Revenues 16] $ 8,953,144.00 [ $ 5,360,359.48
General Long-Term Debt Proceeds 17] $ - $ -
Transfers In 18} $ 311,790.00 | $§  220,874.85
Proceeds of Fixed Asset Dispositions 191 $ E
Total Revenues & Other Sources 200 $ 9,264,934,.00 [ $ 5,581,234.33
Beginning Fund Balance 211 $ 5,975,566.28 [ $§ 5,975,566.28
Total Resources 221 $ 15,240,500.28 | $ 11,556,800.61
*Instruction 231 $ 5,352,000.00 | $ 2,510,144.75 (2,841,855.25)
Student Support Services 240 $ 222,500.00 | $ 97,578.96
Instructional Staff Support Services 25| $ 480,000.00 [ §  257,953.06
General Administration 26] $ 323,000.00 | $ 163,749.86
School/Building Administration 271 $ 410,000.00 | $ 242,454.79
Business & Central Administration 281 $ 140,000.00 | $ 79,147.01
Plant Operation and Maintenance 291 § 742,000.00 | $  370,796.25
Student Transportation 300 $ 435,000.00 | $ 272,493.87
This row-is intentionally left blank 311 $ - $ -
*Total Support Services (lines 24-31) 31A| § 2,752,500.00 | § 1,484,173.80 (1,268,326.20)
*Noninstructional Programs 321 $ 355,000.00 [ §  203,929.20 (151,070.80)
Facilities Acquisition and Construction 331 % 475,000.00 | $  211,482.99
Debt Service 341 $ 666,377.00 | $§  317,083.75
AEA Support - Direct to AEA 351% 285,596.00 | $§  159,865.80
*Total Other Expenditures (lines 33-35) 35A] $ 1,426,973.00 | $§  688,432.54 (738,540.46)
Total Expenditures 36 $ 9,886,473.00 [ § 4,886,680.29
Transfers Out 371 $ 311,790.00 | $§  267,892.53
Total Expenditures & Other Uses 381 $ 10,198,263.00 | $§ 5,154,572.82
Ending Fund Balance 391 $ 5,042,237.28 | § 6,402,227.79
Total Requirements 40 $ 15,240,500.28 | $ 11,556,800.61

This report shows the district's progress towards staying on budget according to the certified budget
published and approved. The expenditures with * must stay below the budgeted amount to avoid
having to revise the budget by May 31st of each fiscal year. Revenues and expenses will continue
for the fiscal year until the Certified Annual Report (CAR) is completed in September.

47%

54%
57%

48%



2020-2021 School Calendar — Aug. 24 Start

Summary of Calendar:

/’*f\ug 24 — May 20)

ays/Hrs. in classroom:

18t Trimester ................ 57/379
2™ Trimester................ 61/400
3 Trimester............... 56/371

TOTAL DAYS/HRS 174/1150

CALENDAR LEGEND
Start/End of Tri =
1:30 Dismissal

PD No School

P/T Conferences

Holidays/ No School
Vacation Days/No School [l
Comp Day/No School

EERCE

Teacher Days — 190 Contract Days
174 Student Days

2 Days P/T Days

9 Full Days Professional Development (PD)
5 HOLIDAYS:

Labor Day (9/7)
Thanksgiving Day (11/26)
Christmas (12/25)
_.New Year's Day (1/1)
%emorial Day (5/31)

Weather Related Make Up

All weather-related days are added
to the end and will normally be
made up. Under the hours-based
calendar, the Board of Directors
reserve the right to determine if
students will be required to make
up full weather-related days.
Teachers will be required to fulfill
the 190-day contract.

Summary

174 student days + 2 P/T = 176 days
1148 hours + 16 = 1164 hours

84 hours beyond requirement
Regutar Day: 400 min = 6.66 hrs
Early Out Day: 280 min = 4.66 hrs

School Day Start Time - 8:10 am
School Day End Time - 3:25 pm

Seniors Last Day 5/12/21
Commencement 5/16/21

Student
August 2020 Days/Hours
M| T [WI][Th [ F
20 | 21
24 | 25 [ 26 | 27 | 28| 5 | 33
31 6 | 40
September 2020
1 2] 3] 4] 10| 66
8| 9| 10| 11[ 14 | 93
14| 15| 16| 17| 18| 19 | 126
21| 22| 23] 24| 25| 24 | 160
[ 26 | 173
October 2020
1] 2] 28 | 186
5] 6 8| 9 33 | 220
12| 13 15| 16 | 38 | 253
19 | 20 22| 23| 43 | 286
- 27 | 28| 29| 30| 47 | 313
2020

2 3 52 | 346
9 10 57 | 379
' 62 | 411
64 | 422
65 | 429
December 2020
1 2 3 4| 69 | 455
7 8 9 10| 11| 74 | 489
522
533
4 5 6 7 8| 86 | 566
11 12 13 14| 15| 9N 599
q 19 H 21| 22| 95 | 626
25| 26| 27| 28| 29| 100 | 659
February 2021
1 2 3 4 5] 105 | 693
8 9 0] 11 12 | 110 | 726
15 1 17 18| 19 [ 116 | 757
23 26 | 118 | 777
March 2021
1 2 3 4 51123 | 811
8 9 10 11 12 | 128 | 844
15 16 17| 18| 19 [ 133 | 877
22| 23| 24| 25| 26| 138 [ 910
29| 30| A 141 | 930
April 2021
6 7 8 9| 145 | 957
12 13 15| 16 [ 150 | 990
19| 20| 21 22 | 23| 155 | 1023
26| 27| 28| 29| 30| 160 | 1057
May 2021
3 4 5 6 7 | 165 | 1091
10 11 12 13| 14 | 170 | 1123
17 18 19 0 174 (1148
24 | 25| 26| 27| 28 | 181
June 2021
1 2 3 4
7 8 9 10| 11

180 Days/1080 Hours Calendar

Nov 17

Nov24 Early Out— 1:30 pm PD

Jan 22 Earli Out — 1:30 im PD

Feb 16 Early Out — 1:30 pm

Early Out — Professional Development




Recommendation for inclusion in Handbook starting with approval at the March Board
meeting

All graduating seniors that are tied for Top of Class will be recognized at graduation as Top of
Class recipients. In the case of a tie for graduating senior Top of Class, the decision on who will
be sent in for recognition awards will be determined by rolling a die. Each senior who is tied
will roll the die. Whomever has the highest score will have the first pick of the recognition
awards. The senior with the next highest score will then pick which award they would prefer.
There would then be a new roll of the die to decide on who gets the third award. In the case of
more than a two-way tie for the Top of Class, the same procedures will be applied, with the first
pick to the highest die, the second pick to the next highest, and third pick to the next highest. If
there are two Top of Class seniors who have the same score, they will roll the die again to see
which of them will go first. If the seniors agree to an equitable split of recognition before the
roll of dice, administration is open to that solution as long as no coercion has been employed.
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Policy Code Signs & Symbols:

-R

B

Legal
Reference

Cross
Reference

This symbol following a policy code number indicates the statement is an administrative regulation

rather than a board policy

This symbol following a policy code number indicates the statement is an exhibit rather than a board
policy.

This sign indicates the legal references. They tell
the user where they may find the statutes, case law, attorney general opinions, or administrative rules
that give authority to a policy.

Many policies in the manual relate to other policies in the
manual. Cross references are provided to assist the user in finding all of the related policies.



2" Reading
Code No. 210.2

REGULAR MEETING

The regular meeting time and date will be set by the board at the organizational meeting in odd-numbered
years, or at the annual meeting in even-numbered years.

The regular meetings of the board will be held on the second Wednesday of each month, Meetings will
begin promptly at 5:00 p.m. The board will adhere to this meeting date and time unless the board
requires additional meetings or, due to circumstances beyond the board's control, the meeting cannot be
held on the regular meeting date, and the meeting will be re-scheduled in accordance with law and policy.
Public notice of the meetings will be given.

NOTE: The board has the option to include the date and time for the regular meeting in board policy,
but is not required to do so. The board must make a decision regarding the information in italicized
brackets and either delete this information or update it with the appropriate information.

Legal Reference: Iowa Code §§ 21.3, .4, 279.1

Cross Reference: 200.1 Organization of the Board of Directors
210 Board of Directors' Meetings

Approved: June 9, 2004

Reviewed: November 15,2017; March 11, 2020
Revised:

Board Policies — East Buchanan Community School



2" Reading

SPECIAL MEETING

It may be necessary for the board to conduct a special meeting in addition to the regularly scheduled
board meeting. Special meetings may be called by the president of the board or by the board secretary at
the request of a majority of the board. Should a special meeting be called, public notice will be given.

If the special meeting called is an emergency meeting and the board cannot give public notice in its usual
manner, the board will give public notice of the meeting as soon as practical and possible in light of the
situation. Emergency meetings will only be held when an issue cannot wait twenty-four hours necessary
for a special meeting. The reason for the emergency meeting and why notice in its usual manner could
not be given will be stated in the minutes.

Only the purpose or issue for which the special meeting was called may be discussed and decided in the
special meeting. The board will strictly adhere to'the agenda for the special meeting and action on other
issues will be reserved for the next regular or special board meeting,.

Legal Reference: Iowa Code §§ 21.3, .4;279.2
1980 Op. Att'y Gen. 148.

Cross Reference: 200.1 Organization of the Board of Directors
210  Board of Directors' Meetings

Approved: June 9, 2004
Reviewed: July 13, 2015; March 11, 2020
Revised:

Board Policy East Buchanan Community Schools
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Code No. 210.4

WORK SESSIONS

The board, as a decision making body, is confronted with a continuing flow of problems, issues and needs
which require action. While the board is determined to expedite its business, it is also mindful of the
importance of planning, brainstorming and thoughtful discussion without action. Therefore, the board
may schedule work sessions and retreats in order to provide its members and the administration with such
opportunities. The board has the authority to hire an outside facilitator to assist them in work sessions.

Topics for discussion and study will be announced publicly, and work sessions and retreats will be
conducted in open session. No board action will take place at the work session.

NOTE: Work sessions are considered open board meetings for which all of the requirements of the
open meetings law apply including the requirement that board minutes be published.

Legal Reference: Iowa Code §§ 21; 279.8
1982 Op. Att'y Gen. 162.
1980 Op. Att'y Gen. 167.
1976 Op. Att'y Gen. 384, 514, 765.
1972 Op. Att'y Gen. 158.
1970 Op. Att'y Gen. 287.

Cross Reference: 210  Board of Directors' Meetings
211 Open Meetings

Approved: June 9, 2004
Reviewed: July 13, 2015; March 11, 2020
Revised:

Board Policy East Buchanan Community Schools
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2" Rea Code No. 210.7

RULES OF ORDER

An orderly board meeting allows the board members to participate in the discussion and decision process
on an issue confronting the school district. Rules of order for board meetings allow school district
business and the relative information concerning the business to be brought to the attention of the board.
They also allow the board to discuss, act upon and make a clear record of school district business in a
regular, ordered, reasonable and consistent manner.

The board will follow Robert's Rule of Order, Revised, latest edition as modified by this policy and
subsequent rule.

The purpose of modified rules adopted by the board are:

e  To establish guidelines by which the business of the governing board can be conducted in a regular
and internally consistent manner;

e  To organize the meetings so all necessary matters can be brought to the board and decisions of the
board can be made in an orderly and reasonable manner;

e  To ensure members of the board, concentrating on the substantive issues at hand, have the necessary
information to make decisions, and to ensure adequate discussion of decisions to be made; and,

e  To ensure meetings and actions of the board are conducted so as to be informative to the staff and
the public, and to produce a clear record of actions taken and decisions made.

It is the responsibility of each board member to follow the rules of order stated in this policy at each
meeting, and it is the responsibility of the presiding officer to conduct the board meeting within these

rules.
Legal Reference: Iowa Code §§ 21.2, .7, 279.8
Cross Reference: 210  Board of Directors' Meetings

210.8 Board Meeting Agenda

Approved: July 14,2004
Reviewed: July 13, 2015; March 11, 2020
Revised:

Board Policy East Buchanan Community Schools
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Code No. 210.7R1

RULES OF ORDER REGULATION

The following rules of procedure have been adopted by the board at the annual or organizational
meeting:

1.  Board members need not rise to gain the recognition of the board president.

2. All motions will be made as a positive action.

3. A motion will be adopted or carried if it receives an affirmative vote from more than half of the
votes cast. Only "yes" and "no" votes are counted in this calculation. It should be noted that

some motions require larger numbers of affirmative votes, such as to move into a closed session.

4,  All motions shall receive a second, prior to opening the issue for discussion of the board. If a
motion does not receive a second, the board president may declare the motion dead for lack of a
second.

5. The board president may decide the order in which board members will be recognized to address
an issue. An attempt should be made to alternate between pro and con positions.

6.  The board president shall rule on all motions that come before the board.

7.  The board president may rule on points of order brought before the board.

8.  The board president shall have complete authority to recognize a member of the audience
regarding a request to participate in the board meeting. Members of the public who wish to

participate shall follow board policy.

9.  The board president has the authority to declare a recess at any time for the purpose of restoring
decorum to the meeting.

10. The board president has the same authority and responsibility as each board member to vote on
all issues.

Approved: May 12, 2004
Reviewed: July 13, 2015; March 11, 2020
Revised: June 2010

Board Policy East Buchanan Community Schools
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Code No. 210.8

BOARD MEETING AGENDA

The tentative agenda for each board meeting will state the topics for discussion and action at the board
meeting. The agenda is part of the public notice of the board meeting and will be posted and distributed.

Persons requesting to place an item on the agenda must make a request to the superintendent prior to the
drafting of the tentative agenda. The person making the request must state the person's name, address,
purpose of the presentation, action desired and pertinent background information. Requests from the
public may be added to the tentative agenda at the discretion of the superintendent after consultation with
the board president. Requests received after the deadline may only be added to the agenda for good
cause.

The tentative agenda and supporting documents will be sent to the board members __ days prior to the
scheduled board meeting. These documents are the private property of the board member. Persons
wishing to view the tentative agenda and supporting documents may do so at the central administration
office.

The boeard will take action only on the items listed on the tentative agenda posted with the public notice.
Items added to the agenda may be discussed or taken under advisement by the board. If an added item is
acted upon, the minutes of the board meeting will state the reason justifying the immediate action.

It is the responsibility of the board president and superintendent to develop the agenda for each board
meeting.

NOTE: There is no legal requirement for the method used in developing the board agenda. This
policy states the common procedure for drafting the board agenda. If a board uses another procedure,
it should be reflected in this policy.

Legal Reference: Iowa Code §§ 21; 279.8

Cross Reference: 210 Board of Directors' Meetings
211 Open Meetings
213 Public Participation in Board Meetings
215 Board of Directors' Records
402.5 Public Complaints About Employees
502.4 Student Complaints and Grievances

Approved: July 14, 2004
Reviewed: July 13,2015; March 11, 2020
Revised:

Board Policy East Buchanan Community Schools
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Code No. 210.9

CONSENT AGENDAS

Very often the board must consider agenda items which are noncontroversial or similar in content. Such agenda
items might include ministerial tasks such as, but not limited to, the approval of the agenda, approval of
previous minutes, approval of bills, approval of reports, etc. These items might also include similar groups of
decisions such as, but not limited to, approval of staff contracts, approval of maintenance details for the school
buildings and grounds, open enrollment requests or approval of various schedules.

In order for a more efficient administration of board meetings, the board may elect to use a consent agenda for
the passage of noncontroversial items or items of a similar nature.

The superintendent in consultation with the board president and board secretary shall place items on the consent
agenda. By using a consent agenda, the board has consented to the consideration of certain items as a group

under one resolution. Items may be removed from the consent agenda at the request of a board member.

Nothing in this policy is to be construed as an attempt to avoid full compliance with laws dealing with open
meetings or public notice of the agenda and meeting.

Legal Reference: Towa Code §§ 21;279.8

Cross Reference: 210  Board of Directors' Meetings

Approved: February 10,2010
Reviewed: July 13, 2015; March 11, 2020
Revised:

Board Policy East Buchanan Community Schools
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Code No. 212
Page 1 of 2

CLOSED SESSIONS
Generally, board meetings will be open meetings, unless a closed session or exempt meeting is provided

for by-law. The board will hold a closed session or exempt meeting in the situations stated below.

Exceptions to the Open Meetings Law

Closed sessions take place as part of an open meeting. The item for discussion in the closed session will
be listed as part of the tentative agenda on the public notice. The motion for a closed session, stating the
purpose for the closed session, will be made and seconded during the open meeting. A minimum of two-
thirds of the board, or all of the board members present, must vote in favor of the motion on a roll call
vote. Closed sessions will be tape recorded and have detailed minutes kept by the board secretary. Final
action on matters discussed in the closed session will be taken in an open meeting.

The minutes and the tape recording will restate the motion made in the open meeting, the roll call vote,
the members present, and the time the closed session began and ended. The tape recordings and the
written minutes will be kept for one year from the date of the meeting. Real estate related minutes and
tapes will be made public after the real estate transaction is completed.

The detailed minutes and tape recording will be sealed and will not be public records open to public
inspection. The minutes and tape recording will only be available to board members, or opened upon
court order in an action to enforce the requirements of the open meetings law. The board has complete
discretion as to whom may be present at a closed session.

Reasons for the board entering into a closed session from an open meeting include, but are not limited to,
the following:

l. To review or discuss records which are required or authorized by state or federal law to be
kept confidential or to be kept confidential as a condition for the board's possession or receipt
of federal funds.

2. To discuss strategy with legal counsel in matters presently in litigation, or where litigation is
imminent, if disclosure would be likely to prejudice or disadvantage the board.

3. To discuss whether to conduct a hearing, or conduct a hearing for suspension or expulsion of
a student, unless an open meeting is requested by the student or the parent of the student.

4, To evaluate the professional competency of an individual whose appointment, hiring,
performance, or discharge is being considered when a closed session is necessary to prevent
needless and irreparable injury to that individual's reputation and that individual requests a
closed session.

5. To discuss the purchase or sale of particular real estate, but only when premature disclosure

could be reasonably expected to increase the price the board would have to pay for the
property, or in case of a sale reduce the price the board could receive for the property.

Board Policy East Buchanan Community Schools
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Code No. 212
Page 2 of 2

Exemptions to the Open Meetings Law

Board meetings at which a quorum is not present, or gatherings of the board for purely ministerial or
social purposes when there is no discussion of policy or no intent to avoid the purposes of the open
meetings law, are exempt from the open meetings law requirements. Since gatherings of this type are
exempt from the open meetings requirements, they can be held without public notice, be separate from an
open meeting, be held without taping the gathering or taking minutes, and be held without a vote or
motion. The board may also hold an exempt session for the following:

1. negotiating sessions, strategy meetings of public employers or employee organizations,
mediation and the deliberative process of arbitration;

2. to discuss strategy in matters relating to employment conditions of employees not covered by
the collective bargaining law;

3, to conduct a private hearing relating to the recommended termination of a teacher's contract.
The private hearing however, in the teacher's contract termination will be recorded verbatim
by a court reporter; and

4, to conduct a private hearing relating to the termination of a probationary administrator's

contract or to review the proposed decision of the administrative law judge regarding the
termination of an administrator's contract.

NOTE: This policy reflects the exceptions and exemptions to the open meeting law. Any deviation
Srom this policy should be addressed to legal counsel prior to action.

Legal Reference: Iowa Code §§ 20.17; 21; 22.7; 279.15, .16, .24

Cross Reference: 208 Ad Hoc Committees
211 Open Meetings

Approved: July 14, 2004
Reviewed: July 13, 2015; March 11, 2020
Revised: January 11,2012

Board Policy East Buchanan Community Schools
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Code No. 214

PUBLIC HEARINGS

Public hearings may be held on school district matters at the discretion of the board. Public notice of a
public hearing will be in the same manner as for a board meeting except that the notice will be given at
least ten days before the hearing is to be held unless it is impossible or impractical to do so, or the law
requires otherwise.

At public hearings, citizens of the district who register at the door will be allowed to speak on the issue
for which the public hearing is being held. Others may be allowed to speak at the board's discretion.
Speakers are asked to keep their remarks as brief as possible. Prior to the beginning of the hearing,
speakers and spectators will be apprised of the rules of order to be followed regarding time limitations,
questions, remarks and rebuttals. In no event will a speaker be allowed to take the time of another
speaker.

The board will conduct public hearings in an orderly fashion. At the beginning of the hearing, statements,
background materials and public hearing rules and procedures will be presented by the board president.
The board president will recognize the speakers. A board member may ask questions of the speakers after
receiving permission from the board president. Only those speakers recognized by the chair will be
allowed to speak. Comments by others are out of order. Individuals who interfere with or interrupt
speakers, the board or the proceedings will be asked to leave.

NOTE: If a board has specific procedures for public hearings, they should be included in this policy.

Legal Reference: Iowa Code §§ Ch. 21; 26.12; Ch. 24, 279.8, .10; 297.22

Cross Reference: 210  Board of Directors' Meetings
213 Public Participation in Board Meetings
601.1 School Calendar
703.1 Budget Planning

Approved: July 14, 2004
Reviewed: July 13, 2015; March 11, 2020
Revised:
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Code No. 215.1E1
Page 1 of 2

BOARD MEETING MINUTES

Since the official minutes of the board are the only legal record, it is important that they be recorded with
extreme care and completeness. The board secretary will follow the following guidelines in writing board
minutes:

With respect to content, the minutes should show the following:

L.

2.

10.

11.

12.

182

14.

15.

16.

17.

18.

19.

20.

The place, date, and time of each meeting.

The type of meeting--regular, special, emergency, work session.

Members present and members absent, by name.

The call to order and adjournment.

The departure of members by name before adjournment.

The late arrival of members, by name.

The time and place of the next meeting.

Approval, or amendment and approval, of the minutes of the preceding meeting.
Complete information as to each subject of the board's deliberation and the action taken.

The maker and seconder of the motion, what action was taken, and the vote on the motion
detailed enough to attribute a vote to each member present.

Complete text of all board resolutions, numbered consecutively for each fiscal year.

A record of all contracts entered into, with the contract documents kept in a separate file.
A record of all change orders on construction contracts.

All employment changes, including resignations or terminations.

A record, by number, of the bills of account approved by the board for payment.

A record of all calls for bids, bids received, and action taken thereon.

Approval of all transfers of funds from one budgetary fund to another.

Important documents forming a part of a motion should be made a part of the minutes by exhibit
and placed in the minute book along with the minutes.

Board policy and administrative guides should be made a part of the minutes by exhibit.

Adoption of textbooks and establishment of bus routes by the board for the school year as well as
the school calendar should become a part of the minutes.
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21.

22,

23.

24,

25.

Code No. 215.1E1
Page 2 of 2

BOARD MEETING MINUTES
Approval or disapproval of open enrollment requests with justification for disapproval or
approval after the deadline.
A record of all delegations appearing before the board and a record of all petitions.

At the annual meeting each year the record should indicate that the books of the treasurer and
secretary and the Certified Annual Report have been examined and approved subject to audit.

The election or appointment of board officers.

The appointment of auditors to examine the books.

At the annual or organizational meeting in odd numbered years, the minutes should reflect the following;

26.

27.

28.

29.

30.

31

32.

332

34,

Appointment of a temporary chairperson if not specified in policy.
Oath of office administered to newly elected board members.
Nominations taken for the office of president and vice-president.

Election of the president and vice-president, the votes and the oath of office administered to the
president and vice-president.

The resolution to pay bills when the board is not in session.
A resolution to automatically disburse payroll along with a roster of all employees under contract.
A resolution naming depositories along with the maximum deposit for each depository.

Resolution authorizing the use of a check protector and signer and the proper control of the
signer.

Motion designating a member or a committee to examine the bills of account for a designated
period of time on a rotation basis if desired for the balance of the school year.

NOTE: There are no legal requirements for the contents of board minutes other than those stated in
the policy. The contents of this exhibit are suggestions and may be amended, altered or deleted. For
more detailed discussion of this issue, see IASB's Policy Primer, Vol, 14 #2 — June 8, 2001.
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Code No. 21

=2}

.

ASSOCIATION MEMBERSHIP

Participation in board member associations are beneficial to the board. The board will maintain an active
membership in the lowa Association of School Boards and in organizations the board determines will be
of benefit to the board and the school district.

Legal Reference: Iowa Code § 279.38

Cross Reference: 216.2 Board of Directors' Member Development and Training

Approved: July 14, 2004
Reviewed: July 13, 2015; March 11, 2020
Revised:
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Code No. 216.3
BOARD OF DIRECTORS' MEMBER COMPENSATION AND EXPENSES

As an elected public official, the board member is a public servant who serves without compensation.
Board members will be reimbursed for actual and necessary expenses incurred in the performance of their
official duties.

Prior to reimbursement of actual and necessary expenses, the board member must submit a detailed
receipt indicating the date, purpose and nature of the expense for each claim item. Failure to provide a
detailed receipt will make the expense nonreimbursable. Personal expenses will be reimbursed by the
board member to the school district no later than ten working days following the date of the expense. In
exceptional circumstances, the board may allow a claim without proper receipt. Written documentation
explaining the exceptional circumstances will be maintained as part of the school district's record of the
claim. :

It is the responsibility of the board secretary to compile the expenses of board members and bring them to
the board for audit and approval in the same manner as other claims of the school district., It is the
responsibility of the board to determine through the audit and approval process of the board whether the
expenses incurred by a board member are actual and necessary expenses incurred in the performance of
their official duties.

Legal Reference: Iowa Code §§ 68B; 277.27; 279.7A, .8, .32

Cross Reference: 203 Board of Directors' Conflict of Interest
401.7 Employee Travel Compensation
401.10 Credit Cards

Approved: July 14, 2004
Reviewed: July 13, 2015; March 11, 2020
Revised:
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2" Reading

Code No. 217
Page 1 of 2
GIFTS TO BOARD OF DIRECTORS

Board members may receive a gift on behalf of the school district. Board members will not, either directly or
indirectly, solicit, accept or receive a gift, series of gifts or an honorarium unless the donor does not meet the
definition of "restricted donor" stated below or the gift or honorarium does not meet the definition of gift or
honorarium stated below.

A "restricted donor" is defined as a person or other entity which:

Is seeking to be or is a party to any one or any combination of sales, purchases, leases or contracts to,
from or with the school district;

Will be directly and substantially affected financially by the performance or nonperformance of the
board member's official duty in a way that is greater than the effect on the public generally or on a
substantial class of persons to which the person belongs as a member of a profession, occupation,
industry or region; or

Is a lobbyist or a client of a lobbyist with respect to matters within the school district's jurisdiction.

A "gift" is the giving of anything of value in return for which something of equal or greater value is not given or
received. However, "gift" does not include any of the following:

Contributions to a candidate or a candidate's committee;

Information material relevant to a board member's official function, such as books, pamphlets,
reports, documents, periodicals or other information that is recorded in a written, audio or visual
format;

Anything received from a person related within the fourth degree by kinship or marriage, unless the
donor is acting as an agent or intermediary for another person not so related;

An inheritance;

Anything available or distributed to the general public free of charge without regard to the official
status of the board recipient;

Items received from a charitable, professional, educational or business organization to which the
board member belongs as a dues paying member if the items are given to all members of the
organization without regard to an individual member's status or positions held outside of the
organization and if the dues paid are not inconsequential when compared to the items received;
Actual expenses of a board member for food, beverages, travel and lodging for a meeting, which is
given in return for participation in a panel or speaking engagement at the meeting when the expenses
relate directly to the day or days on which the board member has participation or presentation
responsibilities;

Plaques or items of negligible resale value given as recognition for public service;
Nonmonetary items with a value of less than three dollars that are received from any one donor during
one caleridar day;

Items or services solicited or given to a state, national or regional organization in which the state of
Iowa or a school district is a member for purposes of a business or educational conference, seminar or
other meeting or solicited by or given to state, national or regional government organizations whose
memberships and officers are primarily composed of state or local government officials or employees
for purposes of a business or educational conference, seminar or other meeting;

Items or services received by members or representatives of members as part of a regularly scheduled
event that is part of a business or educational conference, seminar or other meeting that is sponsored
and directed by any state, national or regional government organization in which the state of lowa or a
political subdivision of the state of lowa is a member or received at such an event by members or
representatives of members of state, national or regional government organizations whose memberships
and officers are primarily composed of state or local government officials or employees;

Board Policy East Buchanan Community Schools



NOTE: This policy s a
reflection of the law.

Code No. 217
Page 2 of 2
GIFTS TO BOARD OF DIRECTORS

Funeral flowers or memorials to a church or nonprofit organization;
Gifts which are given to a public official for the public official's wedding or twenty-fifth or fifticth
wedding anniversary;

‘Payment of salary or expenses by a board member's employer or the firm in which the board member is

a member for the cost of attending a meeting of a subunit of an agency when the board member whose
expenses are being paid serves on a board, commission, committee, council or other subunit of the
agency and the board member is not entitled to receive compensation or reimbursement of expenses
from the school district;

Gifts other than food, beverages, travel and lodging received by a board member which are received
from a person who is a citizen of a country other than the United States and is given during a
ceremonial presentation or as a result of a custom of the other country and is of personal value only to
the board member; or

“Actual registration costs for informational meetings or sessions which assist a public official or public

employee in the performance of the person's official functions. The costs of food, drink, lodging and
travel are not "registration costs" under this paragraph. Meetings or sessions which a public official or
public employee attends for personal or professional licensing purposes are not "informational meetings
or sessions which assist a public official or public employee in the performance of the person's official
functions" under this paragraph.

An "honorarium" is anything of value that is accepted by, or on behalf of, a board member as consideration for an
appearance, speech or article. An honorarium does not include any of the following:

Actual expenses of a board member for registration, food, beverages, travel or lodging for a meeting,
which is given in return for participation in a panel or speaking engagement at a meeting when the
expenses relate directly to the day or days on which the board member has participation or presentation
responsibilities;

A nonmonetary gift or series of nonmonetary gifts donated within thirty days to a public body, an
educational or charitable organization or the department of general services; or

A payment made to a board member for services rendered as part of a private business, trade or
profession in which the board member is engaged if the payment is commensurate with the actual
services rendered and is not being made because of the person's status as a board member but, rather,
because of some special expertise or other qualification.

It is the responsibility of each board member to know when it is appropriate to accept or reject gifts or

honorariums.
Legal References: lowa Code ch. 68B (2013).
1972 Op. Att'y Gen. 276.
1970 Op. Att'y Gen. 319.
Cross References: 203 Board of Directors' Conflict of Interest

402.4 Gifts to Employees
704.4  Gifts - Grants — Bequests

Approved: July 14, 2009
Reviewed: July 13, 2015; March 11, 2020

Revised:
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Policy Code Signs & Symbols:

-R This symbol following a policy code number indicates the statement is an administrative regulation

rather than a board policy

-E This symbol following a policy code number indicates the statement is an exhibit rather than a board
policy.
Legal This sign indicates the legal references. They tell

Reference the user where they may find the statutes, case law, attorney general opinions, or administrative rules
that give authority to a policy.

Cross Many policies in the manual relate to other policies in the
Reference manual. Cross references are provided to assist the user in finding all of the related policies.



1" Reading
Code No. 414.1

CLASSIFIED EMPLOYEE VACATIONS - HOLIDAYS - PERSONAL LEAVE

OPTION I: (current policy with edits which is also one of the IASB suggested policy
options)

The board will determine the amount of vacation, holidays, and personal leave that will be allowed on
an annual basis for classified employees #-accordance-with-the-Master-Contraet.

Classified employees who work twelve months a year will be allowed six paid holidays if the holidays
fall on a regular working day. The six holidays are New Year's Day, Memorial Day, July4
Independence Day, Labor Day, Thanksgiving Day and Christmas Day. Classified employees, whether
full-time or part-time, will have time off in concert with the school calendar.

Classified employees will be paid only for the hours they would have been scheduled for the day.
Vacation will not be accrued from year to year without a prior arrangement with the superintendent,

It is the responsibility of the superintendent to make a recommendation to the board annually on
vacation and personal leave for classified employees.

Legal Reference: Iowa Code §§ 1C; 4.1(34); 20.

Cross Reference: 409.1 Classified Employee Vacations - Holidays - Personal Leave
601.1 School Calendar

Approved: December 21, 2005 Reviewed : November 9, 2011; November 9, 2016
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Code No. 414.1

CLASSIFIED EMPLOYEE VACATIONS - HOLIDAYS - PERSONAL LEAVE

OPTION II: (same policy language as licensed employees)

The board will refer to the employee handbook for the amount of vacation, holidays, and personal leave
that will be allowed on an annual basis for classified employees.

Current handbook language is:
PERSONAL BUSINESS

A. Two (2) days of personal leave per year may be used for personal business with the approval of the
administration. The administration shall be notified at least five (5) school days in advance. One (1) day of
personal leave per year may be used for emergency leave purposes. If an employee is unable to comply

" with the notification provisions set forth in the Article prior to taking an emergency leave day, the
administration may require the employee to provide written reasons for taking said leave. In no event will
an employee be allowed to take emergency leave without first notifying the administration,

B. Days may be accumulated up to four (4). No partial days may be accumulated.

C. Three (3) days of personal leave per year will be allowed for employees who are employed on a twelve-
month contract.

D. Personal leave will be used before an employee may use a deduct in pay.

CLASSIFIED EMPLOYEE VACATIONS AND HOLIDAYS

A. Full time regular classified employees who have served a full year (12 months) are entitled to two (2)
weeks vacation with pay. At the completion of ten (10) years, the following schedule will go into effect.

11 years..................11 days
12 years...covvuvernnen 12 days
13 yearsi...coooevernnnn 13 days
14 years... .ooassins 14 days
ISyears.........ooeoinn, 15 days
B. Unused vacation time may be saved from one year to the next and except in cases of emergency, classified
employees may not be employed for extra wage during the vacation time.
C. The classified employee shall have the time of his/her vacation approved by the Superintendent of Schools.
D. Holiday schedule for classified staff.

1. All classified employees will receive holiday pay regardless of the number of hours they are
employed. All holiday pay will be calculated by dividing the number of hours worked per week by
five days.

The following is a list of the seven holidays: Fourth of July, Labor Day, Thanksgiving Day,
Christmas Day, New Year’s Day, Good Friday and Memorial Day

2 Each classified employee must be scheduled to work the regular workday before the holiday and the first
regular work day following the holiday to be eligible for holiday pay.
Sn Any classified employee requesting a leave of absence prior to or following a holiday shall use the

following procedure.
a. Ifonly personal days are used regular holiday pay will be received and
b. If more days are used than personal days, the personal days shall be taken first followed by the
period of absence without pay and no holiday pay will be received

Legal Reference: Iowa Code §§ 1C; 4.1(34); 20.

Cross Reference: 409.1 Classified Employee Vacations - Holidays - Personal Leave
601.1 School Calendar

Approved: December 21, 2005 Reviewed : November 9, 2011; November 9, 2016
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Code No. 414.1

CLASSIFIED EMPLOYEE VACATIONS - HOLIDAYS - PERSONAL LEAVE

OPTION III: (IASB suggested policy option)

The board will determine the amount of vacation, holidays, and personal leave that will be allowed on
an annual basis for classified employees.

Vacation for full-time regular classified employees who work finsert number] days a year, unless the
employee's individual contract indicates otherwise, will be finsert number] days.

The vacation may be taken during the school year provided the vacation will not disrupt the operation of
the school district. The employee must submit a vacation request to the superintendent, who will
determine whether the request will disrupt the operation of the school district. In the case of the
superintendent's request, the board will make the determination.

Full-time regular classified employees who work finsert number] days a year will be allowed a
maximum of [insert number] days of personal leave to accomplish personal business that cannot be
conducted outside the work day. It is within the discretion of the superintendent to grant personal leave.
Application for personal leave must be made at least [insert number] school days prior to the requested
leave date.

Regular full-time classified employees who work [insert number] days a year will be allowed [insert
number] holidays per year, It is within the discretion of the board to set the holidays annually.

Classified employees who work during the school academic year, whether full-time or part-time, will
have time off in concert with the school calendar. In addition, such employees may have [insert
number] personal leave day to accomplish personal business that cannot be conducted outside the work
day. It is within the discretion of the superintendent to grant personal leave.

It is the responsibility of the superintendent to make a recommendation to the board annually on
vacations, holidays, and personal leave for licensed employees.

Legal Reference: TIowa Code §§ 1C; 4.1(34); 20.

Cross Reference: 409.1 Classified Employee Vacations - Holidays - Personal Leave
601.1 School Calendar

Approved: Decembér 21, 2005 Reviewed : November 9, 2011; November 9, 2016
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Code No. 414.1

CLASSIFIED EMPLOYEE VACATIONS - HOLIDAYS - PERSONAL LEAVE

OPTION IV: (same policy language as licensed employees with some clarification)

The board will refer to the employee handbook for the amount of vacation, holidays, and personal leave
that will be allowed on an annual basis for classified employees.

Classified employees will be paid only for the hours they would have been scheduled for the day.

HOLIDAYS:

e Classified employees who work twelve months a year will be allowed paid holidays plus one
floating holiday according to the employee handbook. Refer to the employee handbook for the
dates that are designated as receiving holiday pay if the holiday does not fall on a regular
working day.

* Classified employees who work during the school year, whether full-time or part-time, will have
time off in concert with the school calendar and will be allowed paid holidays according to the
employee handbook

VACATIONS:
e Classified employees who work twelve months a year and who have served a full year (12 months)

are entitled to vacation with pay. Refer to the employee handbook for the number of vacation
days.

e Vacation will not be accrued from year to year without a prior arrangement with the
superintendent. The arrangement must be in writing, signed by both parties, and submitted to

the board secretary.

e Vacation days will not be paid out upon an employee’s resignation or termination.

PERSONAL LEAVE:

e Personal days will not be paid out upon an employee’s resignation or termination.

Legal Reference: Towa Code §§ 1C; 4.1(34); 20.

Cross Reference: 409.1 Classified Employee Vacations - Holidays - Personal Leave
601.1 School Calendar

Approved: December 21, 2005 Reviewed : November 9, 2011; November 9, 2016
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Code No. 414.2

CLASSIFIED EMPLOYEE PERSONAL ILLNESS LEAVE

C1a331ﬁed employees shall be granted ten (10) days of sick leave in their first year of employment and
pE ; t, Each year thereafter, one additional day of sick
leave w:ll be gmnte{l to the employees up tu a maximum of fifteen days. "Day" is defined as one work day
regardless of full-time or part-time status of the employee. A new employee shall-will report for work at least
one full work day prior to receiving sick leave benefits. A returning employee will be granted the appropriate
number of days at the beginning of each fiscal year.

Sick leave may be accumulated up to a maximum of 120 days for classified employees.

Current classified policy is 120 days. Current licensed policy is 125 days.

Should the personal illness occur after or extend beyond the sick leave accumulated allowance, the employee
may apply for disability benefits under the group insurance plan. If the employee does not qualify for disability
benefits, the employee may request a leave of absence without pay.

Evidence may be required regarding the mental or physical health of the employee including, but not limited
to, confirmation of the following: when-the-administration-has-a-concern-abeut-the-employee's-health:
Evidence-may-also-berequired-to-eonfirm the employee's illness, the need for the illness leave, the employee's
ability to return to work, and the employee's capability to perform the duties of the employee's position. It shat
be is within the discretion of the board or the superintendent to determine the type and amount of evidence
necessary. When an illness leave will be greater than three consecutive days, the employee will comply
with board policy regarding family and medical leave.

If an employee is eligible to receive workers' compensation benefits, the employee will contact the board
secretary to implement these benefits.

The-requirements stated-in-the-Master Contract-between-employees-in-that-certified colleetive-bargainingunit-and
the board regarding the personatitesseaveotsuch-emploveesshall-be followed.

NOTE: The first paragraph of this policy is a re-statement of Iowa law regarding sick leave for school
district employees. School districts that have a different policy need to insert it there. The third paragraph is
Sfor those school districts that have a disability benefits plan. School district that do not have a disability
benefits plan should remove the paragraph.

Legal Reference: Whitney v. Rural Ind. School District, 232 lowa 61, 4 N.W.2d 394 (1942).
29 U.S.C. §§ 2601 ef segq.
29 C.F.R. Pt. 825
Towa Code §§ 20; 85.33, .34, .38(3); 279.40.

Cross Reference: 403.2 Employee Injury on the Job
414.3 Classified Employee Family and Medical Leave
414.8 Classified Employee Unpaid Leave

Approved_December 21, 2005 Reviewed November 9, 2016 Revised

Board Policy East Buchanan Community Schools



Code No. 414.3

CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE

Unpaid family and medical leave will be granted up to 12 weeks per year to assist employees in
balancing family and work life. For purposes of this policy, year is defined as 365 days from the date of
the first absence. Requests for family and medical leave are made to the superintendent.

Employees may be allowed to substitute paid leave for unpaid family and medical leave by meeting the
requirements set out in the family and medical leave administrative rules. Employees eligible for family
and medical leave must comply with the family and medical leave administrative rules prior to starting
family and medical leave. It is the responsibility of the superintendent to develop administrative rules to
implement this policy.

NOTE: This policy is consistent with federal law regarding family and medical leave. The links below
are to applicable forms on the U.S. Department of Labor Web site.

Links: WH-380-E Certification of Health Care Provider for Employee’s Serious Health Condition (PDF)
WH-380-F Certification of Health Care Provider for Family Member’s Serious Health Condition
(PDF)
WH-381 Notice of Eligibility and Rights & Responsibilities (PDF)
WH-382 Designation Notice (PDF)
WH-384 Certification of Qualifying Exigency For Military Family Leave (PDF)
WH-385 Certification for Serious Injury or Illness of Covered Servicemember -- for Military
Family Leave (PDF)

Legal Reference: Whitney v. Rural Ind. School. District, 232 lowa 61, 4 N.W.2d 394 (1942).
29 U.S.C. §§ 2601 et seq.
29 C.F.R, Pt. 825
Towa Code §§ 20; 85.33, .34, .38(3); 216; 279.40.

Cross Reference: 409.2 Licensed Employee Personal Illness Leave
409.3 Licensed Employee Family and Medical Leave
409.8 Licensed Employee Unpaid Leave

Approved December 21, 2005 Reviewed November 9, 2016 Revised
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE NOTICE TO EMPLOYEES

This document is available at https://www.dol.gov/whd/regs/compliance/posters/fimla.htm

NOTE: FMLA section 109 (29 U.S.C. § 2619) requires FMLA covered employers to post a notice.
Regulations 29 C.F.R. § 825.300(a) may require additional disclosures.

FOURRIGHIS-UNDER THE
FAMILY-AND-MEBHALLEAVEACTOF 1993

EMLA-requires-covered-employers-to-provide- up-te
12 weeks-of unpaid;jeb-protected-leave-to-"eligible"
employees-for-certain-famib-and-medical-reasons:
Employees-are-eligible-Hthey

h&vewke@ha—a—eouwed-em&leym—?e&—a{—le&&kﬂﬁe

50 hours-over-the-previous—|2
men&hs—and—l 1 thereare—ai—lea&té@—empleyees—wnh in
F5-miles:

REASONSFORTAKING LEAVE:
Unpaid-leave-must-be granted-for-am-of the following

teasons:

s —to-care-for-the-employee's-ehild-after-birth;or
placement-for-adoption-or-foster-eare;

{0 care-forthe-employee's-spouse-son-or-daughtes;
or-parent;-who-has-a-sertous-health-conditions-or

e fora-serious-health condition-that-makesthe
employee-unable-to-perform-the-employee's-job:

Al-the-employee's-or-employer's-option-certain-kinds
o paid-leave-may-be-substitutedfor-unpaid-leave:

Ii:heampleyee—mafbﬁwmed—wpmwé&adwﬂee

leave-notice-and-medical-certification—Taking-of-leave

may-be-denied-i-requirements-are-not-met

e The-employee-ordinarily-must-provide 30-days
advance-notice-when-the-Jeave-is"foreseeable.”

o An-employer-may-require- medical-certifieation
to-supporta-requestfor-deave-because-ofa
serious-health-condition;-and may-require-second
or-third-opiniens-(at-the-employer's-expense)-and
fitness-for-duty-repert-to-return-to-werk:

o [Forthe-duration-of EMLA-leave; the-employer
must-maintain-the-employee's-health-eoverage
under-any-"group-healt-plan."

+—Uponreturn-from FMEAleave - mestemployees
must-berestored-to-their-original-er-equivalent
positions-with-equivalent-pay;-benefits-and-other
employinentterms,

o The-use-of EMLA leave cannotresult-in-the
loss-of any-employment-benefitthat-acerued
prior-to-the start-of an-employee'sleave.

ENEAWRH-ACES B EMPLOYERS:
EMEA-makes-itunlawful-for-any-employer-to:

o interfere-withrestrain;-or deny-the exercise-of
any-right-provided-under M EA:

o discharge-or-diseriminate-againstany-persen
for-opposing any-practice-made-unlawful-by
EMIA-or-for-invelvement-in-any-proceeding
under-orrelating-to FMEAS

ENFORCEMEN———

e The U-S-Department-of-Labor-is-authorized-to
investigate-and-reselve-complaints-ofvielation:

o An-eligible employee-may-bringa-eivil-action
against-an-employer-forviolations:

EMEA-dees-not-affect-any-Federal-or-State-law
prohibiting diseriminations-or-supersede any-State
or-Jocallaw-collective-bargaining agreement-which
provides-greater-family-or-medical-leaverights:

FORADHHONALINFORMAHION:

Contact-the-nearest-office-of Wage-and-Howr
Division;-Hsted-in-mest-telephone-directories-under
U.S-Government-Department-of-Labor
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THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION

LEAVE Eligible employees who work for a covered employer can take up to 12 weeks of unpaid, job-protected leave in a 12-month period
ENTITLEMENTS for the following reasons:

e The birth of a ¢hild or placement of a chlld for adoption or foster care;

¢ To bond with a child (leave must be taken within one year of the chlld's blrth or placement);

e To care for the employee's spouse, chlld, or parent who has a qualifying serlous health condition;

s For the employee’s own qualifylng serlous health conditlon that makes the employee unable to perform the employee’s joby;

o For quallfying exlgencles related to the forelgn deployment of a military member who Is the employee's spouse,
chlld, or parent.

An eligible employee who s a covered servicemembetr’s spouse, child, parent, or next of kin may also take up to 26 weeks
of FMLA leave in a single 12-month period to care for the servicemember with a serious injury or illness.

An employee does hot need to use leave In one block. When It Is medically necessary or otherwlse permltted, employees
may take leave Intermittently or on a reduced schedule.

Employees may choose, or an employer may require, use of accrued pald leave while taking FMLA leave. If an employee
substltutes accrued pald leave for FMLA leave, the employee must comply with the employer’s normal paid leave policles.

BENEFITS & While employees are on FMLA leave, employers must continue health Insurance coverage as If the employees were not on leave.

PROTECTIONS

Upon return from FMLA leave, most employees must be restored to the same job or one nearly identical to it with
equivalent pay, benefits, and other employment terms and conditions.

An employer may not interfere with an individual's FMLA rights or retaliate against someone for using or trying to use FMLA leave,
opposing any practice made unlawful by the FMLA, or being involved in any proceeding under or related to the FMLA,

ELIGIBILITY An employee who works for a covered employer must meet three criteria In order to be eligible for FMLA leave. The employee must:

REQUIREMENTS

* Have worked for the employer for at least 12 months;
o Have at least 1,250 hours of service In the 12 months before taking leave;* and
*  Work at a location where the employer has at least 50 employees within 75 miles of the employee's workslte.

*Speclal “hours of service” requirements apply to alrline filght crew employees.

REQUESTING Generally, employees must give 30-days’ advance notice of the need for FMLA leave. If it Is not possible to give 30-days’ notice,
LEAVE an employee must notify the employer as soon as possible and, generally, follow the employet's usual procedures.

Employees do not have to share a medical diagnosis, but must provide enough Informatlon to the employer so it can determine
if the leave qualifles for FMLA protection. Sufflcient information could include Informing an employer that the employee Is or
will be unable to perform his or her Job functions, that a family member cannot perform dally activities, or that hospitalization or
continulng medical treatment Is necessary. Employees must Inform the employer If the need for leave Is for a reason for which
FMLA leave was prevlously taken or certifled.

Employers can require a certification or periodic recertification supporting the need for leave. If the employer determines that the
certlficatlon is Incomplete, It must provide a written notice Indlcating what addItlonal Informatlon is required.

EMPLOYER Once an employer becomes aware that an employee's need for leave |s for a reason that may qualify under the FMLA, the
RESPONSIBILITIES employer must notify the employee If he or she Is eligible for FMLA leave and, If ellgible, must also provide a notlce of rights and
responslbllitles under the FMLA. If the employee Is not eligible, the employer must provide a reason for inellglbllity.

Employers must notify its employees If leave will be deslgnated as FMLA leave, and if so, how much leave will be designated as
FMVILA leave.

ENFORCEMENT Employees may file a complalnt with the U.S. Department of Labor, Wage and Hour Division, or may bring a private lawsuit
against an employer. ‘

The FMLA does not affect any federal or state law prohlblting discrimInation or supersede any state or local law or collective
bargaining agreement that provides greater famlly or medical leave rights.

For additional information or to file a complaint: (OF~10]

L "

1-866-4-USWAGE o}

(1-866-487-9243) TTY: 1-877-889-5627

www.dol.gov/whd SHB

U.S. Department of Labor | Wage and Hour Division WAGE AND HOUR DIVISION

WH1420 RRV 04/1R



Code No. 414.3E2

CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REQUEST FORM

Date:

I, . request family and medical leave for the following reason:

(check all that apply)

for the birth of my child;

for the placement of a child for adoption or foster care;

to care for my child who has a serious health condition;

to care for my parent who has a serious health condition;

to care for my spouse who has a serious health condition; or

because I am seriously ill and unable to perform the essential functions of my position.
because of a qualifying exigency arising out of the fact that my _ spouse; _ son or
daughter; __ parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves.

because I amthe _ spouse; _ son or daughter; _ parent; __ next of kin of a
covered service member with a serious injury or illness.

I acknowledge my obligation to provide medical certification of my serious health condition or that of a
family member in order to be eligible for family and medical leave within 15 days of the request for
certification.

[ acknowledge receipt of information regarding my obligations under the family and medical leave policy
of the school district.

I request that my family and medical leave begin on and I request leave as follows:
(check one)

continuous

I anticipate that I will be able to return to work on

intermittent leave for the:

birth of my child or adoption or foster care placement subject to agreement by the

district;

__ serious health condition of myself, spouse, parent, or child when medically
necessary;

_ because of a qualifying exigency arising out of the fact thatmy __ spouse; __
son or daughter; _parent is on active duty or call to active duty status in
support of a contingency operation as a member of the National Guard or
Reserves.
because I am the _ spouse; son or daughter;  parent; __ next of kin of

a covered service member with a serious injury or illness.

Details of the needed intermittent leave:

[ anticipate returning to work at my regular schedule on
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Code No. 414.3E2

reduced work schedule for the:

birth of my child or adoption or foster care placement subject to agreement by the

district;

___serious health condition of myself, spouse, parent, or child when medically
necessary;

_ Dbecause of a qualifying exigency arising out of the fact that my __ spouse; __ son
or daughter; _ parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves.

~ because lamthe __ spouse; _ sonor daughter;  parent;  nextof kin of a

covered service member with a serious injury or illness.

Details of needed reduction in work schedule as follows:

I anticipate returning to work at my regular schedule on

I realize | may be moved to an alternative position during the period of the family and medical intermittent
or reduced work schedule leave. I also realize that with foreseeable intermittent or reduced work schedule
leave, subject to the requirements of my health care provider, I may be required to.schedule the leave to
minimize interruptions to school district operations.

While on family and medical leave, I agree to pay my regular contributions to employer sponsored benefit
plans. My contributions will be deducted from moneys owed me during the leave period. If no monies are
owed me, I will reimburse the school district by personal check or cash for my contributions. I understand
that I may be dropped from the employer-sponsored benefit plans for failure to pay my contribution.

I agree to reimburse the school district for any payment of my contributions with deductions from future
monies owed to me or the school district may seek reimbursement of payments of my contributions in
court.

[ acknowledge that the above information is true to the best of my knowledge.

Signed

Date

If the employee requesting leave is unable to meet the above criteria, the employee is not eligible for family
and medical leave.
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Code No. 414.3R1

CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

A. School district notice.

—

The school district will post the notice in Exhibit 414.3E1 regarding family and medical leave.

2. Information on the Family and Medical Leave Act and the board policy on family and medical
leave, including leave provisions and employee obligations will be provided annually. The
information will be in the employee handbook.

3. When an employee requests family and medical leave, the school district will provide the employee
with information listing the employee's obligations and requirements. Such information will
include:

a.

a statement clarifying whether the leave qualifies as family and medical leave and will,
therefore, be credited to the employee's annual 12-week entitlement or 26 week entitlement
depending on the purpose of the leave;

a reminder that employees requesting family and medical leave for their serious health
condition or for that of an immediate family member must furnish medical certification of the
serious health condition and the consequences for failing to do so or proof of call to active duty
in the case of military family and medical leave;

an explanation of the employee's right to substitute paid leave for family and medical leave
including a description of when the school district requires substitution of paid leave and the
conditions related to the substitution; and

a statement notifying employees that they must pay and must make arrangements for paying
any premium or other payments to maintain health or other benefits.

B. Eligible employees.
Employees are eligible for family and medical leave if three criteria are met.

1.
2.

3.

The school district has more than 50 employees on the payroll at the time leave is requested,;
The employee has worked for the school district for at least twelve months or 52 weeks (the
months and weeks need not be consecutive), and,

The employee has worked at least 1,250 hours within the previous year. Full-time professional
employees who are exempt from the wage and hour law may be presumed to have worked the
minimum hour requirement.

If the employee requesting leave is unable to meet the above criteria, the employee is not eligible for family
and medical leave.

C. Employee requesting leave -- two types of leave.

I.  Foreseeable family and medical leave.

a.

b.

Definition - leave is foreseeable for the birth or placement of an adopted or foster child with
the employee or for planned medical treatment.

Employee must give at least thirty days notice for foreseeable leave. Failure to give the notice
may result in the leave beginning thirty days after notice was received. For those taking leave
due to military family and medical leave, notice should be given as soon as possible.
Employees must consult with the school district prior to scheduling planned medical treatment
leave to minimize disruption to the school district. The scheduling is subject to the approval
of the health care provider.
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

2. Unforeseeable family and medical leave.

a.

b.

Definition - leave is unforeseeable in such situations as emergency medical treatment or
premature birth.

Employee must give notice as soon as possible but no later than one to two work days after
learning that leave will be necessary.

A spouse or family member may give the notice if the employee is unable to personally give
notice.

D. Eligible family and medical leave determination. The school district may require the employee giving
notice of the need for leave to provide reasonable documentation or a statement of family relationship.

I.  Six purposes.

a.

b.

2 Medical certification. Shall is used in the licensed FMLA regulation

The birth of a son or daughter of the employee and in order to care for that son or daughter
prior to the first anniversary of the child's birth;

The placement of a son or daughter with the employee for adoption or foster care and in order
to care for that son or daughter prior to the first anniversary of the child's placement;

To care for the spouse, son, daughter or parent of the employee if the spouse, son, daughter or
parent has a serious health condition; or

Employee's serious health condition that makes the employee unable to perform the essential
functions of the employee's position.

because of a qualifying exigency arising out of the fact that an employee’s ___spouse;
son or daughter; _ parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves.

because the employee is the spouse;  son or daughter;  parent; _ next of kin of a
covered service member with a serious injury or illness.

When required:

(1) Employees [may/shall] be required to present medical certification of the employee's
serious health condition and inability to perform the essential functions of the job.

(2) Employees [may/shall] be required to present medical certification of the family
member's serious health condition and that it is medically necessary for the employee to
take leave to care for the family member.

(3) Employees {may/shall] be required to present certification of the call to active duty when
taking military family and medical leave.

Employee's medical certification responsibilities:

(1) The employee must obtain the certification from the health care provider who is treating
the individual with the serious health condition.

(2) The school district may require the employee to obtain a second certification by a health
care provider chosen by and paid for by the school district if the school district has
reason to doubt the validity of the certification an employee submits. The second health
care provider cannot, however, be employed by the school district on a regular basis.

(3) If the second health care provider disagrees with the first health care provider, then the
school district may require a third health care provider to certify the serious health
condition. This health care provider must be mutually agreed upon by the employee and
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the school district and paid for by the school district. This certification or lack of
certification is binding upon both the employee and the school district.

c.  Medical certification will be required fifteen days after family and medical leave begins unless
it is impracticable to do so. The school district may request recertification every thirty days.
Recertification must be submitted within fifteen days of the school district's request.

d.  Employees taking military caregiver family and medical leave to care for a family service
member cannot be required to obtain a second opinion or to provide recertification.

Family and medical leave requested for the serious health condition of the employee or to care for a
family member with a serious health condition which is not supported by medical certification will be
denied until such certification is provided.

E.  Entitlement.
1. Employees are entitled to twelve weeks unpaid family and medical leave per year. Employees

taking military caregiver family and medical leave to care for a family service member are entitled
to 26 weeks of unpaid family and medical leave but only in a single 12 month period.

Year is defined as: fekooseone) Classified Board Policy 414.3 states 365 days
i liseal-vear from the date of the first absence. Licensed
policy 409.3 states fiscal year.

OptienH¥Y—Rolling: measured forward from the first day leave is used, or measured
backward from the date leave is used.

OptionV—CoHective-bargainine-apreement-contract vear:

3. Ifinsufficient leave is available, the school district may:
a.  Deny the leave if entitlement is exhausted
b.  Award leave available
c.  [Award leave in accordance with other provisions of board policy or the collective bargaining
agreement. ]

F. Type of Leave Requested.
1. Continuous - employee will not report to work for set number of days or weeks.
2. Intermittent - employee requests family and medical leave for separate periods of time.

a. Intermittent leave is available for:
birth of my child or adoption or foster care placement subject to agreement by the

district;

_ serious health condition of myself, spouse, parent, or child when medically
necessary;

_ because of a qualifying exigency arising out of the fact that my _ spouse; __ son
or daughter;  parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves;
because lamthe  spouse;  sonordaughter;  parent;  nextofkinofa

covered service member with a serious injury or illness.
b. In the case of foreseeable intermittent leave, the employee must schedule the leave to
minimize disruption to the school district operation.
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

c.  During the period of foreseeable intermittent leave, the school district may move the employee
to an alternative position with equivalent pay and benefits. (For instructional employees, see
G below.)

Reduced work schedule - employee requests a reduction in the employee's regular work schedule.

a.  Reduced work schedule family and medical leave is available for:
birth of my child or adoption or foster care placement subject to agreement by the

district;

____serious health condition of myself, spouse, parent, or child when medically
necessary;

___ because of a qualifying exigency arising out of the fact that my _ spouse;  son
or daughter; ___ parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves;
because  am the __ spouse; _ son or daughter; _ parent;  next ofkinof a

covered service member with a serious injury or illness.
b. Inthe case of foreseeable reduced work schedule leave, the employee must schedule the leave
to minimize disruption to the school district operation.
¢.  During the period of foreseeable reduced work schedule leave, the school district may move
the employee to an alternative position with equivalent pay and benefits. (For instructional
employees, see G below.)

G. Special Rules for Instructional Employees.

Definition - an instructional employee is one whose principal function is to teach and instruct
students in a class, a small group or an individual setting. This includes, but is not limited to,
teachers, coaches, driver's education instructors and special education assistants,

Instructional employees who request foreseeable medically necessary intermittent or reduced work
schedule family and medical leave greater than twenty percent of the work days in the leave period
may be required to:

a.  Take leave for the entire period or periods of the planned medical treatment; or,
b.  Move to an available alternative position, with equivalent pay and benefits, but not necessarily
equivalent duties, for which the employee is qualified.

Instructional employees who request continuous family and medical leave near the end of a
semester may be required to extend the family and medical leave through the end of the semester.
The number of weeks remaining before the end of a semester does not include scheduled school
breaks, such as summer, winter or spring break.

a. Ifan instructional employee begins family and medical leave for any purpose more than five
weeks before the end of a semester, the school district may require that the leave be continued
until the end of the semester if the leave will last at least three weeks and the employee would
return to work during the last three weeks of the semester if the leave was not continued.

b.  Ifthe employee begins family and medical leave for a purpose other than the employee's own
serious health condition during the last five weeks of a semester, the school district may
require that the leave be continyed until the end of the semester if the leave will last more than
two weeks and the employee would return to work during the last two weeks of the semester.
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c. Ifthe employee begins family and medical leave for a purpose other than the employee's own
serious health condition during the last three weeks of the semester and the leave will last
more than five working days, the school district may require the employee to continue taking
leave until the end of the semester.

4. The entire period of leave taken under the special rules is credited as family and medical leave. The
school district will continue to fulfill the school district's family and medical leave responsibilities
and obligations, including the obligation to continue the employee's health insurance and other
benefits, if an instructional employee's family and medical leave entitlement ends before the
involuntary leave period expires.

H. Employee responsibilities while on family and medical leave.

.  Employee must continue to pay health care benefit contributions or other benefit contributions
regularly paid by the employee unless employee elects not to continue the benefits.

2. The employee contribution payments will be deducted from any money owed to the employee or
the employee will reimburse the school district at a time set by the superintendent.

3. Anemployee who fails to make the health care contribution payments within thirty days after they
are due will be notified that their coverage may be canceled if payment is not received within an
additional 15 days.

4. Anemployee may be asked to re-certify the medical necessity of family and medical leave for the
serious medical condition of an employee or family member once every thirty days and return the
certification within fifteen days of the request.

5.  The employee must notify the school district of the employee's intent to return to work at least once
each month during their leave and at least two weeks prior to the conclusion of the family and
medical leave.

6. If an employee intends not to return to work, the employee must immediately notify the school
district, in writing, of the employee's intent not to return. The school district will cease benefits
upon receipt of this notification.

I.  Use of paid leave for family and medical leave.

Gption
An-employee-may-substitite-unpaid-family-and-medieal-leave-with-appropriate-paid-leave-avatable-to-the
mw%%%%w%&%&ﬂw@mwnwemw—m
ssickleave-family-iHiness-lenvevacation; personal-leavebereavement
MWWMW@—%@—H&%&M&M&HWHPPMMWWMHH
EMEApeason—theschoobdistriet witbnotify w-paid-fetve
will-be-counted-astM=Adeave:
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

Option II is used in the Licensed FMLA regulation and is
in the current Classified FMLA regulation.

——Option-H:
1.  Anemployee may substitute unpaid family and medical leave for the serious health condition of the
employee with paid sick, vacation and personal leave. Upon the expiration of paid leave, the family
and medical leave for the serious health condition of the employee is unpaid.

2. An employee may substitute unpaid family and medical leave for the serious health condition of an
employee'’s family member or to care for a family service member with paid sick, vacation and
personal leave. Upon the expiration of paid leave, the family and medical leave for the serious
health condition of an employee's family member is unpaid.

3. Anemployee may substitute unpaid family and medical leave for the birth of a child of the
employee and in order to care for that child prior to the first anniversary of the child's birth with
sick, vacation and personal leave. Upon the expiration of paid leave, the family and medical leave
for the birth of a child of the employee and in order to care for that child prior to the first
anniversary of the child's birth is unpaid.

4. An employee may substitute unpaid family and medical leave for the placement of a child with the
employee for adoption or foster care and in order to care for that child prior to the first anniversary
of the child's placement or adoption with sick, vacation and personal leave. Upon the expiration of
paid leave, the family and medical leave for the placement of a child with the employee for
adoption or foster care and in order to care for the child prior to the first anniversary of the child's
placement or adoption is unpaid.

5. Anemployee may substitute unpaid family and medical leave when a family service member is
called to active duty or on call to active duty with sick, vacation and personal leave. Upon
expiration of the paid leave, the leave is unpaid.

6.  When the school district determines that paid leave is being taken for an FMLA reason, the school
district will notify the employee within two business days that the paid leave will be counted as
FMLA leave.

I.—An—empleye&nwsub%emmd—F&HW&ndﬂﬁed ical-leave-for-the-serious-health-condition-of-the

emplc id-stek-teave—Upon-the-exphation-of paiddeavethe family and medical-leave-for
f
theseriots-health-condition-of the emplovee-is-unpaid:

—— 22— An-employee-may-substitute-unpaid-family-and-medical-Heave for-the-serious-health-condition-ofan
emplovee'sfamily-member-with-paid sick-leave-orto-care fora-family-service-member—Upon-the
expiration-of paidleave-the-family-and-medical-Heave for-the-serious-health-condition-ofan
employee's-famiy-member-is-unpaid:

3 An-employee-may-substitnte-unpaid-family-and-medical-Heave-for-the birth-ofa-child-of the

employee-and-in-orderto-carefor-that-child-prior-to-the first-anniversary-of-the-ehild's-birth-with
sick-and-vacation-leave—Upon-the-expiration-of-paid-leave-thefamiy-and-medical dleave for-the
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stanniversary-ol-the

child's birth-is unpaid.
AR e'mmﬁmwmwmmmmwmwmm

employeefor-adoption-or-fostereare-and-in-order
e#&eﬁu%&pheme%&-&d&p%@wdmév&e&ﬂeﬂm—&pw—dw*pﬁaﬂe&eﬁpmé

6—When-theschool district determines-that paid-leave-is-being-taken-or-an-EMEAreason. the school
Me%mﬁwmwwmwmkwwmmq

— - Family-and-medicalleave-is-unpaid;

Intentionally left blank for notes.

Board Policy East Buchanan CSD



st dn
1% Reading Code No. 414.3R2

Page 1 of 4

CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS

Active Duty - duty under a call or order to active duty under a provision of law referring to in section
101(a)(13) of title 10, U.S. Code.

Common Law Marriage - according to Iowa law, common law marriages exist when there is a present intent
by the two parties to be married, continuous cohabitation, and a public declaration that the parties are husband
and wife, There is no time factor that needs to be met in order for there to be a common law marriage.

Contingency Operation - has the same meaning given such term in section 101(a)(13) of title 10, U.S. Code.

Continuing Treatment - a serious health condition involving continuing treatment by a health care provider

includes any one or more of the following:

e A period of incapacity (i.e., inability to work, attend school or perform other regular daily activities due
to the serious health condition, treatment for or recovery from) of more than three consecutive calendar
days and any subsequent treatment or period of incapacity relating to the same condition that also
involves:

-~ treatment two or more times by a health care provider, by a nurse or physician's assistant under
direct supervision of a health care provider, or by a provider of health care services (e.g., physical
therapist) under orders of, or in referral by, a health care provider; or

-~ treatment by a health care provider on at least one occasion which results in a regimen of continuing
treatment under the supervision of a the health care provider.

e Any period of incapacity due to pregnancy or for prenatal care.

e Any period of incapacity or treatment for such incapacity due to a chronic serious health condition. A
chronic serious health condition is one which:

-~ requires periodic visits for treatment by a health care provider or by a nurse or physician's assistant
under direct supervision of a health care provider;

-- . Continues over an extended period of time (including recurring episodes of a single underlying
condition); and

- May cause episodic rather than a continuing period of incapacity (e.g., asthma, diabetes, epilepsy,
etc.).

e Any period of incapacity which is permanent or long-term due to a condition for which treatment may
not be effective. The employee or family member must be under the continuing supervision of, but need
not be receiving active treatment by, a health care provider. Examples include Alzheimer's, a severe
stroke or the terminal stages of a disease.

e Any period of absence to receive multiple treatments (including any period of recovery from) by a health
care provider or by a provider of health care services under orders of, or on referral by, a health care
provider, cither for restorative surgery after an accident or other injury, or for a condition that would
likely result in a period of incapacity of more than three consecutive calendar days in the absence of
medical intervention or treatment, such as cancer (chemotherapy, radiation, etc.), severe arthritis
(physical therapy), kidney disease (dialysis).

Covered Servicemember - a current member of the Armed Forces, including a member of the National Guard or
Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is
otherwise on the temporary disability retired list, for a serious injury or illness.

Eligible Employee - the district has more than 50 employees on the payroll at the time leave is requested. The
employee has worked for the district for at least twelve months and has worked at least 1250 hours within the
previous year.

Essential Functions of the Job - those functions which are fundamental to the performance of the job. It does
not include marginal functions.
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS

Employment Benefits - all benefits provided or made available to employees by an employer, including group
life insurance, health insurance, disability insurance, sick leave, annual leave, educational benefits, and
pensions, regardless of whether such benefits are provided by a practice or written policy of an employer or
through an "employee benefit plan."

Family Member - individuals who meet the definition of son, daughter, spouse or parent.

Group Health Plan - any plan of, or contributed to by, an employer (including a self-insured plan) to provide

health care (directly or otherwise) to the employer's employees, former employees, or the families of such
employees or former employees.

Health Care Provider-

e A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by the state in which
the doctor practices; or

e Podiatrists, dentists, clinical psychologists, optometrists, and chiropractors (limited to treatment consisting
of manual manipulation of the spine to correct a subluxation as demonstrated by X ray to exist) authorized
to practice in the state and performing within the scope of their practice as defined under state law; and

e Nurse practitioners and nurse-midwives, and clinical social workers who are authorized to practice under
state law and who are performing within the scope of their practice as defined under state law; and

¢ Christian Science practitioners listed with the First Church of Christ Scientist in Boston, Massachusetts;

e Any health care provider from whom an employer or a group health plan's benefits manager will accept
certification of the existence of a serious health condition to substantiate a claim for benefits;

e A health care provider as defined above who practices in a country other than the United States who is
licensed to practice in accordance with the laws and regulations of that country.

In Loco Parentis - individuals who had or have day-to-day responsibilities for the care and financial support of
a child not their biological child or who had the responsibility for an employee when the employee was a child.

Incapable of Self-Care - that the individual requires active assistance or supervision to provide daily self-care
in several of the "activities of daily living" or "ADLs." Activities of daily living include adaptive activities
such as caring appropriately for one's grooming and hygiene, bathing, dressing, eating, cooking, cleaning,
shopping, taking public transportation, paying bills, maintaining a residence, using telephones and directories,
using a post office, etc.

Instructional Employee - an employee employed principally in an instructional capacity by an educational
agency or school whose principal function is to teach and instruct students in a class, a small group, or an
individual setting, and includes athletic coaches, driving instructors, and special education assistants such as
signers for the hearing impaired. The term does not include teacher assistants or aides who do not have as
their principal function actual teaching or instructing, nor auxiliary personnel such as counselors,
psychologists, curriculum specialists, cafeteria workers, maintenance workers, bus drivers, or other primarily
noninstructional employees.

Intermittent Leave - leave taken in separate periods of time due to a single illness or injury, rather than for one
continuous period of time, and may include leave or periods from an hour or more to several weeks.

Medically Necessary - certification for medical necessity is the same as certification for serious health
condition.
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS

"Needed to Care For" - the medical certification that an employee is "needed to care for" a family member
encompasses both physical and psychological care. For example, where, because of a serious health condition,
the family member is unable to care for his or her own basic medical, hygienic or nutritional needs or safety or
is unable to transport himself or herself to medical treatment. It also includes situations where the employee
may be needed to fill in for others who are caring for the family member or to make arrangements for changes
in care.

Next of Kin - an individual's nearest blood relative

Outpatient Status - the status of a member of the Armed Forces assigned to —

o either a military medical treatment facility as an outpatient; or

o a unit established for the purpose of providing command and control of members of the Armed Forces
receiving medical care as outpatients.

Parent - a biological parent or an individual who stands in loco parentis to a child or stood in loco parentis to
an employee when the employee was a child. Parent does not include parent-in-law.

Physical or Mental Disability - a physical or mental impairment that substantially limits one or more of the
major life activities of an individual.

Reduced Leave Schedule - a leave schedule that reduces the usual number of hours per workweek, or hours
per workday, of an employee.

Serious Health Condition -

o An illness, injury, impairment, or physical or mental condition that involves:

o Inpatient care (i.e. an overnight stay) in a hospital, hospice or residential medical care facility including
any period of incapacity (for purposes of this section, defined to mean inability to work, attend school or
perform other regular daily activities due to the serious health condition, treatment for or recovery from),
or any subsequent treatment in connection with such inpatient care; or

J Continuing treatment by a health care provider. A serious health condition involving continuing
treatment by a health care provider includes:

-- A period of incapacity (i.e., inability to work, attend school or perform other regular daily
activities due to the serious health condition, treatment for or recovery from) of more than three
consecutive calendar days, including any subsequent treatment or period of incapacity relating to
the same condition, that also involves:

-- Treatment two or more times by a health care provider, by a nurse or physician's assistant
under direct supervision of a health care provider, or by a provider of health care services
(e.g., physical therapist) under orders or, or on referral by, a health care provider; or

- Treatment by a health care provider on at least one occasion which results in a regimen of
continuing treatment under the supervision of the health care provider.

- Any period of incapacity due to pregnancy or for prenatal care.

- Any period of incapacity or treatment for such incapacity due to a chronic serious health
condition. A chronic serious health condition is one which:

-- Requires periodic visits for treatment by a health care provider or by a nurse or physician's
assistant.under direct supervision of a health care provider;

--  Continues over an extended period of time (including recurring episodes of s single underlying
condition); and

-- May cause episodic rather than a continuing period of incapacity (e.g., asthma, diabetes,
epilepsy, etc.).
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS

-- A period of incapacity which is permanent or long-term due to a condition for which treatment
may not be effective. The employee or family member must be under the continuing supervision
of, but need not be receiving active treatment by, a health care provider. Examples include
Alzheimer's a severe stroke or the terminal stages of a disease.

-~ Any period of absence to receive multiple treatments (including any period of recovery from) by a
health care provider or by a provider of health care services under orders of, or on referral by, a
health care provider, either for restorative surgery after an accident or other injury, or for a
condition that would likely result in a period of incapacity of more than three consecutive calendar
days in the absence of medical intervention or treatment, such as cancer (chemotherapy, radiation,
etc.), severe arthritis (physical therapy), kidney disease (dialysis).

° Treatment for purposes of this definition includes, but is not limited to, examinations to determine if a
serious health condition exists and evaluation of the condition. Treatment does not include routine
physical examinations, eye examinations or dental examinations. Under this definition, a regimen of
continuing treatment includes, for example, a course of prescription medication (e.g., an antibiotic) or
therapy requiring special equipment to resolve or alleviate the health condition (e.g., oxygen). A regimen
of continuing treatment that includes the taking of over-the-counter medications such as aspirin,
antihistamines, or salves; or bed rest, drinking fluids, exercise and other similar activities that can be
initiated without a visit to a health care provider, is not, by itself, sufficient to constitute a regimen of
continuing treatment for purposes of FMLA leave.

e  Conditions for which cosmetic treatments are administered (such as most treatments for acne or plastic
surgery) are not "serious health conditions" unless inpatient hospital care is required or unless
complications develop. Ordinarily, unless complications arise, the common cold, the flu, ear aches, upset
stomach, ulcers, headaches other than migraine, routine dental or orthodontia problems, periodontal
disease, etc., are examples of conditions that do not meet the definition of a serious health condition and
do not qualify for FMLA leave. Restorative dental or plastic surgery after an injury or removal of
cancerous growths are serious health conditions provided all the other conditions of this regulation are
met. Mental illness resulting from stress or allergies may be serious health conditions, but only if all the
conditions of this section are met.

e  Substance abuse may be a serious health condition if the conditions of this section are met. However,
FMLA leave may only be taken for treatment for substance abuse by a health care provider or by a
provider of health care on referral by a health care provider. On the other hand, absence because of the
employee's use of the substance, rather than for treatment, does not qualify for FMLA leave.

e Absence attributable to incapacity under this definition qualify for FMLA leave even though the
employee or the immediate family member does not receive treatment from a health care provider during
the absence, and even if the absence does not last more than three days. For example, an employee with
asthma may be unable to report for work due to the onset of an asthma attack or because the employee's
health care provider has advised the employee to stay home when the pollen count exceeds a certain
fevel. An employee who is pregnant may be unable to report to work because of severe morning
sickness,

Serious Injury or Illness - an injury or illness incurred by a member of the Armed forces, including the National
Guard or Reserves in the line of duty on active duty in the Armed Forces that may render the member medically
unfit to perform the duties of the member's office, grade, rank, or rating.

Son or daughter - a biological child, adopted child, foster child, stepchild, legal ward, or a child of a person
standing in loco parentis. The child must be under age 18 or, if over 18, incapable of self-care because of a
mental or physical disability.

Spouse - a husband or wife recognized by lowa law including common law marriages.
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CLASSIFIED EMPLOYEE BEREAVEMENT LEAVE

Fhe-requirements—stated-in-—the-Master Contract-between-employees—in-that-colective-bargaining unit-and-the
board-regarding-the-bereavement-leave-of such-employees-shat-be-followed:

In the event of a death of a member of a classified employee's immediate family, bereavement leave may be
granted. Bereavement leave granted may be for a maximum of six (6) days , with "day" being defined as one
work day regardless of full-time or part-time status of the employee, per occurrence, for the death of a member
of the immediate family. The immediate family includes [child, spouse, parent, brother, sister, mother-in-law,
Jather-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandchildren, or grandparents of the
employee or any member of the immediate household or personal friend or relative not listed above].

A maximum of [insert number] day of bereavement leave per year will be granted for the death of a close
friend or other relative not listed above.

It is within the discretion of the superintendent to determine the number of bereavement leave days to be
granted.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please ensure that
the language contained in local policy is consistent with language contained in other district documents
(e.g., handbooks, master contracts, etc.).

Licensed Bereavement Leave policy states “the board will refer to the employee handbook regarding licensed
employee bereavement leave” which is;

The district understands that employees may need time off to mourn the loss of a family member or close friend.

A. In the event of a death in the immediate family, personnel shall not have deductions made from their
salaries until such absence exceeds six (6) school days for each death. Paid leave for bereavement is
generally not intended for use outside of the normal mourning period. To delay use of allowed
bereavement leave for related purposes, notification must be made to the building principal within the
bereavement period.

B. Immediate family is taken to mean father, mother, brother, sister, husband, wife, child, father-in-law,
mother-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandparents or grandchildren.

C. Two (2) additional days shall be allowed for the attendance at a funeral of a relative other than listed
above, or the funeral of a very close friend.

D. If an extended bereavement is needed the employee may use up to ten (10) of their personal illness or
injury days toward said bereavement. For each day used, two (2) personal illness and injury days will be
deducted up to the maximum of ten (10) personal illness and injury days.

Legal Reference; Iowa Code §§ 20; 279.8.
Cross Reference: 414 Classified Employee Vacations and Leaves of Absence
Approved_December 21, 2005 Reviewed November 9, 2016 Revised
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Code No. 414.5

CLASSIFIED EMPLOYEE POLITICAL LEAVE

Fhe-requirements—stated—in-the-Master-Contract-between-employees—in-that-colective-bargainingunit-and-the
boardregarding-pohiticalHeave-of such-employees-shall-be-foHowed:

The board will provide a leave of absence to classified employees to run for elective public office. The
superintendent will grant a classified employee a leave of absence to campaign as a candidate for an elective
public office as unpaid leave.

The classified employee will be entitled to one period of leave to run for the elective public office, and the
leave may commence any time within thirty days of a contested primary, special, or general election and
continue until the day following the election,

The request for leave must be in writing to the superintendent at least thirty days prior to the starting date of the

requested leave.

NOTE: Iowa law gives employees a right to political leave to run for public office. This policy reflects the

law.
Legal Reference: Iowa Code ch. 55
Cross Reference: 401.9 Employee Political Activity
414 Classified Employee Vacations and Leaves of Absence
Approved_December 21, 2005 Reviewed_November 9, 2016 Revised
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Code No. 414.6

CLASSIFIED EMPLOYEE JURY DUTY

Fhe-requirements—stated—in—the-Master Contract-between—employees-in-that-eoHective-bargainingunit-and-the
board regarding ool stie S ollowed:

The board will allow classified employees to be excused for jury duty unless extraordinary circumstances exist.
The superintendent has the discretion to determine when extraordinary circumstances exist.

Employees who are called for jury service will notify the direct supervisor within twenty-four hours after notice
of call to jury duty and suitable proof of jury service pay must be presented to the school district. The
employee will report to work within one hour on any day when the employee is excused from jury duty during
regular working hours.

Classified employees will receive their regular salary. Any payment for jury duty is turned over to the school
district.

NOTE: This policy reflects the practice that the employee sign over checks received for jury duty to the
school district. School districts which let employees keep their checks but then deduct the amount from the
employee's salary, should reflect that practice in the third paragraph.

Usually the employee receives
payment from the court for per diem
and mileage. The employee then
submits payment to the district for per

diem only.
Legal Reference: Towa Code §§ 20.9; 607A.
Cross Reference: 414 Classified Employee Vacations and Leaves of Absence
Approved Reviewed Revised
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Code No. 414.7

CLASSIFIED EMPLOYEE MILITARY SERVICE LEAVE

The board recognizes classified employees may be called to participate in the armed forces, including the
National Guard. If a classified employee is called to serve in the armed forces, the employee shall have a leave
of absence for military service until the military service is completed.

The leave shall-be- is without loss of status or efficiency rating, and without loss of pay during the first thirty
calendar days of the leave.

Note: This policy reflects Iowa law,

Legal Reference: Bewley v. Villisca Community School District, 299 N.W. 2™ 904 (Iowa 1980).
Towa Code §§ 20; 19A.28.

Cross Reference: 414 Classified Employee Vacations and Leaves of Absence

Approved_ December 21, 2005 Reviewed_ November 9, 2016  Revised
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Code No. 414.8

CLASSIFIED EMPLOYEE UNPAID LEAVE

Unpaid leave may be used to excuse an involuntary absence not provided for in other leave policies. Unpaid
leave for classified employees must be authorized by the superintendent. Whenever possible, classified
employees will make a written request for unpaid leave ten days prior to the beginning date of the requested
leave. If the leave is granted, the deductions in salary are made unless they are waived specifically by the
superintendent.

The superintendent will have complete discretion to grant or deny the requested unpaid leave. In making this
determination, the superintendent will consider the effect of the employee's absence on the education program
and school district operations, the financial condition of the school district, length of service, previous record of
absence, the reason for the requested absence and other factors the superintendent believes are relevant in
making this determination.

If unpaid leave is granted, the duration of the leave period is coordinated with the scheduling of the education
program whenever possible, to minimize the disruption of the education program and school district operations.

|7 ‘he next 5 paragraphs are in the employee handbook: I
Absencewithoubpay—may-beanthorzed-by-thesehochadimmistation-for purposes-that he/she considers-ursent
HHd—He&em’j‘—Pﬁi—hﬁﬁh—&bﬁ&ﬂe&ﬁ—dﬁdﬂbH@ﬁb—ﬁeﬂkﬂi&eﬂﬂﬂﬂyeﬁ 's-salary-with-be-made-in-accordance-with-the

Fhe-employee-shal-make-application-for-autherizati i
advam&&pﬁ%mmakﬁeﬁ%iHMaﬁmfhmﬂw—mm&eemm—beﬂgmﬂhemm
record-of-absenee—other—than-that-for-personalilness—and-the-purpese-of-the-absence—shall-befactors—in-the
dectsion-as-to-authorization;

Other-absences than-those-herein-provided{for P .
h&neg%eﬁ@#dmy—&ﬁd—may—be«%ﬁhme:ﬂwnd—knm

hsther—own—substitute—and—contract—with—that
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| This is not included in rhe emp!uwe hancﬁwuk but is in omgmu! board policy: |

Absence-with en-working- days)-and-theJast-two-weeks-of

selaae#ﬂa%kmgﬂ&y«}%—mkbe—gmﬁed—khem&m&eﬂdm%%aehdwgﬁee—nmy—make—an—e\eeejm
and—grant-—permission—for—an—absenee—withowt—pay—tor—this—period—eof times—for reasons—acceptableto—the

supertrtendent,

Legal Reference: Iowa Code Sect. 20.9; 279.8

Cross Reference: 414 Classified Employee Vacations and Leaves of Absence
Approved_ December 21, 2005 Reviewed_ November 9, 2016 Revised
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CLASSIFIED EMPLOYEE PROFESSIONAL PURPOSES LEAVE

Professional purposes leave may be granted to classified employees for the purpose of attending
meetings and conferences directly related to their assignments. Application for the leave must be
presented to the superintendent five (5) sverking days prior to the meeting or conference.

It is within the discretion of the superintendent to grant professional purposes leave. The leave may be
denied on the day before or after a vacation or holiday, on special days when services are needed, when
it would cause undue interruption of the education program and school district operations, or for other
reasons deemed relevant by the superintendent.

Legal Reference: Towa Code § 279.8.
281 1LA.C. 12.7.
Cross Reference: 411 Classified Employees - General

408.1 Classified Employee Professional Development

Approved December 21, 2005 Reviewed November 9, 2016 Revised
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