EAST BUCHANAN COMMUNITY SCHOOL DISTRICT
AGENDA - Regular School Board Meeting
April 8, 2020 at 5:00 p.m. in Library - Middle School Entrance

This meeting will be held electronically as per lowa Code 21.8 due to Covid-19 pandemic.

In an effort to mitigate the potential spread of COVID-19
we strongly encourage the public not to attend the meeting.

Anyone who would like to listen to the meeting may do so by dialing one of the
phone numbers below at 5:00 pm.

One tap mobile:
+16465588656,,3501632419# US (New York)
+13126266799,,3501632419# US (Chicago)

Dial by your location:
+1 646 558 8656 US (New York)
+1 312 626 6799 US (Chicago)
+1 301 715 8592 US
+1 346 248 7799 US (Houston)
+1 720 707 2699 US (Denver)
+1 253 215 8782 US
Meeting ID: 350 163 2419
Password: 767769
Find your local number: hitps://usO4web.zoom. us/u/fbf2DITXPY

EAST BUCHANAN MISSION STATEMENT

To challenge students to think critically, communicate effectively, develop values and contribute to society.

1. CALL TO ORDER
2. MISSION STATEMENT
3. PUBLIC FORUM - During this time we welcome interested persons who may wish to present comments,
suggestions, or concerns in regard to any programs operated by the school district. However, an item must be
included on the Agenda before the Board of Education can officially act upon it.
4. APPROVE AGENDA
5. PUBLIC HEARING FOR FY2021 BUDGET
a. Open hearing for public comment
b. Close hearing for public comment
6. APPROVE CONSENT AGENDA
a. Minutes from Regular Meeting on March 11, 2020
Minutes from Work Session on March 25, 2020
List of Bills
Financial Reports
Early Graduation Requests
Resignations(s) - Tammy Naber as associate and Jennifer Aldrich as teacher
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g. Hire(s) - Mercedes McCloy as teacher, Justin Kress as teacher, and Adam Halford as
transportation supervisor & mechanic
h. Transfer(s)
i. Termination(s)
7. COMMUNITY/PROGRAM PRESENTATIONS
8. ADMINISTRATIVE UPDATES & REPORTS
a. Eric Dockstader - Secondary Update
b. Dan Fox - District/Elementary Update
c. Facilities Update
9. ACTION ITEMS
a. Approve 2020-2021 Budget
b. Budget Adjustment (Guarantee) Resolution
c. Resolution Authorizing the Redemption of General Obligation School Bonds, Series 2017,
Dated May 1, 2017, Approving the First Amendment to- the Escrow Agent Agreement, and
Levying a Tax for Fiscal Year 2020-21 for the Redemption of General Obligation School Bonds,
Series 2017, Dated May 1, 2017
Approve Timberline Billing Service LLC agreement for Medicaid billing services
Approve Pandemic Response and Emergency Suspension of Policy Resolution
Approve COVID-19 Pandemic Temporary Supplemental Policy Provisions
Board Policy Review - 1st Reading
i.  414.1 - Classified Employee Vacations-Holidays-Personal Leave
ii. 414.2 - Classified Employee Personal lliness Leave
ii. 414.3 - Classified Employee Family & Medical Leave
iv.  414.3E1 - Classified Employee Family & Medical Leave Notice to Employees
V. 414.3E2 - Classified Employee Family & Medical Leave Request Form
vi.  414.3R1 - Classified Employee Family & Medical Leave Regulation
vii.  414.3R2 - Classified Employee Family & Medical Leave Definitions
viii.  414.4 - Classified Employee Bereavement Leave
ix. 414.5 - Classified Employee Political Leave
X. 414.6 - Classified Employee Jury Duty Leave
xi. 414.7 - Classified Employee Military Service Leave
xii.  414.8 - Classified Employee Unpaid Leave
xiii.  414.9 - Classified Employee Professional Purposes Leave
10. BUCCANEER BRAG-ABOUT
11. STUDENT QUESTIONS
12. CLOSED SESSION - Negotiations strategy
13. ADJOURN
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PUBLIC HEARING FOR FY2021 BUDGET

Policy 214:

Public hearings may be held on school district matters at the discretion of the board. Public notice of a
public hearing will be in the same manner as for a board meeting except that the notice will be given at
least ten days before the hearing is to be held unless it is impossible or impractical to do so, or the law
requires otherwise.

At public hearings, citizens of the district who register at the door will be allowed to speak on the issue
for which the public hearing is being held. Others may be allowed to speak at the board's discretion.
Speakers are asked to keep their remarks as brief as possible. Prior to the beginning of the hearing,
speakers and spectators will be apprised of the rules of order to be followed regarding time limitations,
questions, remarks and rebuttals. In no event will a speaker be allowed to take the time of another
speaker.

The board will conduct public hearings in an orderly fashion. At the beginning of the hearing, statements,
background materials and public hearing rules and procedures will be presented by the board president.
The board president will recognize the speakers. A board member may ask questions of the speakers after
receiving permission from the board president. Only those speakers recognized by the chair will be
allowed to speak. Comments by others are out of order. Individuals who interfere with or interrupt
speakers, the board or the proceedings will be asked to leave.
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President calls for a motion to open public hearing

Motion to open public hearing by: at pm

e Proposed budget presented with any changes to published budget.

¢ Comments from public.

Motion to close public hearing by: at pm




FY21 Proposed for Difference between published
AID & LEVY RESULTS FY21 Published Adopted Budget and proposed
Line Rate  Total Dollars Rate Total Dollars
43 Repular Program District Cost without Adjustment $ 3,799,824 $ 3,892,610 $ 92,786
4.8  [Regular Program Budgel Adjustment (if negative, enter zero) $ 79,691 $ - $ (79.691)
422 |Teacher Salary Supplement District Cost $ 363,358 $ 366,976 $ 3,618
430 |Professional Development Supplement District Cost $ 36,502 $ 36,960 $ 458
4.38 |[Carly Intervention Supplement District Cost $ 38,394 3 38,910 $ 516
4 46 |Teacher Leadership Supplement District Cosl $ 186,042 $ 188,274 $ 2232
519 |[Combined District Cost $ 5,655,861 $ 5,695,775 $ 39,914
735 |Total Pieschool Foundation Aid 3 137,600 $ 140,960 3 3,360
912 |[State Foundation Aid $ 3,827.416 $ 3,952,334 3 124,918
10.17 |Instructional Support Income Surtax Dollars $ 158,455 $ 158,455 $ -
10.21 |Instructional Support Property & Utility Replacement Tax Do $ 134,798 $ 135,826 $ 1,028
153 |Total Levy to Fund Combined District Cosl $ 1,952,589 $ 1,871,531 $ (81,058)
155 |Ed Improvement Levy (Line 11,9) $ $ $ E
159 |Cash Rescive Levy - SBRC $ - $ $
15.10 [Cash Reserve Levy - Other b - 3 3
15.11 |Use of Fund Balance to Reduce Levy $ - $ - $ -
1514 |Subtotal General Fund Levy without [nstructional Support $ 1,952,589 $ 1,871,531 $ (81,058)
15.13 |Instructional Support Levy (Line 10.21) $ 134,798 $ 135,826 $ 1,028
15.12 | Total General Fund Levy $ 2,087,387 $ 2,007,357 ¥ (80,030)
15.16 |Subtotal General Fund Levy Rate 9.20443 882233 -0.38210
1519 |Instructional Support Levy Rate 63543 64028 000485
15.21 | Total General Fund Levy Rale 9.83986 946261 -0.37725
TAX CERT RESULTS
Fund Rate Total Dollars Rate Total Dollars
Subltotal General Fund Levy (A&L line 15.14) 920443 $ 1,952,589 882233 § 1,871,531 -0.38210 $ (81,058)
- Jnstructional Support Levy (A&L line 15.13) 63543 § 134,798 64028 $ 135,826 0.00485 $ 1,028
10| =Total General Fund Levy (A&L line 15.12) 983986 $ 2,087,387 946261 § 2,007,357 -0.37725 $ (80,030)
22| Management 47140 $ 100,000 47140 $ 100,000 0.00000 $
Amana Library 00000 $ - 00000 $ - 000000 $
Voled Physical Plant & Equipment (Loan Agreement) $ - $ - 0.00000 §
+ Voted Physical Plant & Equipment (Capital Project) $ 284,262 $ 284,262 0.00000 $
=Subtotal Voted Physical Plant & Equipment 1.34 $ 284,262 134§ 284,262 0.00000 $ -
+Regular Physical Plant & Equipment 033 % 70,005 033 § 70,005 0.00000 $ -
36| =Total Physical Plant & Equipment $ 354,267 $ 354,267 0.00000 $
Reorganization Equalization Levy 03 - 03 0 00000 $
Emerpency Levy (for Disastet Recovery) 03 03 000000 $
Public Education/Recreation (Playground) 03 - 0% E 0.00000 §
40| Debt Service 225510 § 478,388 225510 $ 478,388 000000 $ -
1423636 $ 3,020,042 | 13.85911 § 2,940,012 -0.37725 § (80,030)
Line 1 - Taxes Levied on Property (total above less utility replac $ 2,967,327 $ 2,888,696 $ (78,631)
Line 24 - Instruction $ 5,345,000 $ 5,345,000 $ -
Line 32A - Total Support Services $ 2,685,500 $ 2,685,500 $
Line 33 - Noninstructional Programs $ 375,000 $ 375,000 $ .
Line 36A - Total Other Expenditures $ 1,372,755 $ 1,249,649 $ (123,106)
SSA % of growth 0.00% 2.30% 2 30%
Megmt Fund| $100,000 $100,000 $ -
Income Surtax Rate 0.05 0.05 0.00
prepayment levy| $125,000 $125,000 $




Adopted East Buchanan School Budget Summary

©,

District No. 1963
Department of Management - Form S-AB
Budget 2021 Re-est. 2020 Actual 2019

Taxes Levied on Property 1 2,888,696 2,902,311 2,728,260
Utility Replacement Excise Tax 2 51,316 50,845 171,288
Income Surtaxes 3 142,295 156,600 141,936
Tuition\Transportation Received 4 633,000 633,000 633,907
Earnings on Investments 5 81,900 85,600 116,845
Nutrition Program Sales 6 180,000 175,000 168,099
Student Activities and Sales 7 196,000 198,000 196,678
Other Revenues from Local Sources 8 117,000 118,000 289,296
Revenue from Intermediary Sources 9 0 0 0
State Foundation Aid 10 3,952,334 3,803,120 3,808,270
Instructional Support State Aid 11 15,007 0 0
Other State Sources 12 587,620 587,500 621,062
Commercial & Industrial State Replacement 13 21,091 18,946 19,486
Title 1 Grants 14 70,000 70,000 76,553
IDEA and Other Federal Sources 15 300,000 310,000 374,201
Total Revenues 16 9,236,259 9,108,922 9,345,881
General Long-Term Debt Proceeds 17 0 0 0
Transfers In 18 311,010 357,268 349,935
Proceeds of Fixed Asset Dispositions 19 0 0 0
Special Items/Upward Adjustments 20 0 0 229,194
Total Revenues & Other Sources 21 9,547,269 9,466,190 9,925,010
Beginning Fund Balance 22 5,436,681 5,975,565 7,892,277
Total Resources 23 14,983,950 15,441,755 17,817,287
*Instruction 24 5,345,000 5,322,800 4,820,370
Student Support Services 25 222,500 222,500 199,931
Instructional Stalf Support Services 26 480,000 473,120 445,238
General Administration 27 265,000 324,025 232,735
School Administration 28 410,000 410,000 365,179
Business & Central Administration 29 125,000 140,000 110,930
Plant Operation and Maintenance 30 643,000 742,400 633,477
Student Transportation 31 540,000 433,350 462,941
This row is intentionally left blank 32 0 0 0
*Total Support Services (lines 25-32) 32A 2,685,500 2,745,395 2,450,431
*Noninstructional Programs 33 375,000 375,000 356,608
Facilities Acquisition and Construction 34 300,000 293,029 2,474,822
Debt Service (Principal, interest, fiscal charges) 35 662,398 666,378 671,108
AEA Support - Direct to AEA 36 287,251 266,443 266,290
*Total Other Expenditures (lines 34-36) J6A 1,249,649 1,225,850 3,412,220
Total Expenditures 37 9,655,149 9,669,045 11,039,629
Transfers Out 38 311,010 336,029 349,935
Other Uses 39 0 0 452,158
Total Expenditures, Transfers Out & Other Uses 40 9,966,159 10,005,074 11,841,722
Ending Fund Balance 4] 5,017,791 5,436,681 5,975,565
Total Requirements 42 14,983,950 15,441,755 17,817,287




ADOPTION OF BUDGET AND TAXES @
JULY 1, 2020-JUNE 30, 2021 '

Depariment of Management - Form S-TX
East Buchanan District Number 1963

Total Special Program Funding

Instructional Support (A&L line 10.27) 300,284
Educational Improvement (A&L line 11,3) 0

Voted Physical Plant & Equipment (A&L line 19.3) 284,262

Special Program Income Surtax Rates

Instructional Support (A&L line 10.15) 5
Educational Improvement (A&L line 11.4) 0

Voted Physical Plant & Equipment (A&L line 19.4) 0

Utility Replacement and Property Taxes Adopted

Utility Replacement Estimated Utility
AND Property Taxes Replacement
Property Tax Dollars Levy Rate Levied Dollars
Levy to Fund Combined District Cost (A&L line 15.3) 1 1,871,531
+Educational Improvement Levy (A&L line 15.5) 2 0
+Cash Reserve Levy - SBRC (A&L line 15.9) 3 0
+Cash Reserve Levy - Other (A&L line 15.10) 4 0
-Use of Fund Balance to Reduce Levy (A&L line 15.11) 5 0
=Subtotal General Fund Levy (A&L line 15.14) 6 1,871,531 8.82233 1,838,865 32,666
+Instructional Support Levy (A&L line 15.13) 7 135,826 64028 133,456 2,370
=Total General Fund Levy (A&L line 15.12) 8 2,007,357 9.46261 1,972,321
Management 10 100,000 47140 98,255 1,745
Amana Library 11 0 .00000 0 0
Voted Physical Plant & Equipment (Loan Agreement) 12 0

+Voted Physical Plant & Equipment (Capital Project) 13 284,262
=Subtotal Voted Physical Plant & Equipment 14 284,262
+Regular Physical Plant & Equipment 15 70,005
=Total Physical Plant & Equipment 354,267

1.34000
.33000

Reorganization Equalization Levy 18 0 .00000 0 0
Emergency Levy (for Disaster Recovery) 19 0 .00000 0 0
Public Education/Recreation (Playground) 20 0 .00000 0 0
Debt Service 21 478,388 225510 470,037 8,351
GRAND TOTAL 22 2,940,012 13.85911 2,888,696 51,316
1-1-19 Taxable Valuation WITH Gas & Electric Utilities 212,135,745 |WITHOUT Gas&Elec 208,433,036
1-1-19 Tax Increment Valuation WITH Gas & Electric Utilities 0 |WITHOUT Gas&Elec 0

1-1-19 Debt Service, PPEL, ISL Valuation WITH Gas & Electric Utilities 212,135,745 | WITHOUT Gas&Elec 208,433,036

I certify this budget is in compliance with the following statements:

____The prescribed Notice of Public Hearing and Proposed Budget Summary (Form S-PB) was lawfully published, with said
publication being evidenced by verified and filed proof of publication.
____The budget hearing notice was published not less than 10 days, nor more than 20 days, prior to the budget hearing.
_ Adopted property taxes do not exceed published amounts.
__Adopted expenditures do not exceed published amounts for any of the four individual expenditure categories, or in total.
__ Adopted property taxes meet the debt service and loan agreement needs identified on Form 703. Debit service levy for GO bond payments only,
___This budget was certified on or before April 15, 2020.

Date Budget Adopted: District Secretary

County Auditor




East Buchanan Community School District (ja/
Board Meeting Minutes — March 11, 2020

Call to Order: President Greg Schmitt called the meeting to order at 5:00 pm. The board recited the East Buchanan Mission
Statement. Members present; Scott Cooksley, Greg Schmitt, Andy Sperfslage, Heather Steffens, and Shawn Stone. Administration
present: Dan Fox, Superintendent/Elementary Principal; Eric Dockstader, MS/HS Principal ; Teresa Knipper, Business Manager/Board
Secretary. Several visitors were present.

Public Forum: Al and Tina Snyder of East Buc Archers thanked the board for use of the facilities and gave an update on the team’s
season.

Approve Agenda: Motion to approve the agenda with was made by Stone, second by Steffens. Motion carried with all ayes.

Public Hearing on 2020-2021 School Calendar: The public hearing was opened by President Schmitt at 5:10 pm with a motion by
Stone. Superintendent Fox presented the calendar. There were no comments. The hearing was closed at 5:14 pm with a motion by
Sperfslage, second by Cooksley. Motion carried with all ayes,

Approve Consent Agenda: Motion to approve the Consent Agenda was made by Stone, second by Steffens. Motion carried with all
ayes. Items included on the Consent Agenda: minutes from the regular meeting on February 12, 2020, financial reports, expenditures
listed, the resignation of Pam Johnson as teacher, retirement of Carla Franck as associate, and retirement of Mary Baragary as teacher.
Resignation and retirements will be at the end of the current school year.

Community/Program Presentations: Students from accounting class presented an itinerary and requested permission to cross state
lines with a school vehicle for a trip to Chicago April 2" _ 4" Motion to approve was made by Cooksley, second by Steffens. Motion
carried with all ayes.

Administrative Updates and Reports: Dockstader said they are working on the 6-period schedule and are running a trial to see how it
will work to meet requirements. He also talked about the Perkins Grant and the changes being made to the application for FY21. Joe
Kremer from Central Rivers AEA gave a presentation on the lowa Statewide Assessment of Student Progress (ISASP) performance
profile for East Buchanan CSD. Fox updated the board on district activities in relation to the coronavirus pandemic. The facilities
update included the need to assemble a committee to plan the sports complex improvements. Fox also discussed plans for use of the old
stage for conference/mentor rooms and a playground on the lots purchased earlier by the school.

2020-2021 school calendar — Motion by Stone, second by Sperfslage to approve the 2020-2021 school calendar as presented. Motion
carried with all ayes.

Handbook Recommendation — Motion by Sperfslage, second by Steffens to approve the recommendation by Dockstader for placement
in the student handbook on how to handle a tie for Top of the Class recognition. Motion carried with all ayes.

FY19 Audit Report — The board members received copies of the FY 19 audit report prior to the meeting for review. Secretary Knipper
gave a summary of the findings. Motion by Stone, second by Cooksley to approve the audit report. Motion carried with all ayes.

Preliminary 2020-2021 budget review and set date for the public hearing — Secretary Knipper presented the preliminary budget.
The board decided to schedule a work session for March 25" at 5:00 pm to discuss the budget further. Motion by Cooksley, second by
Stone to hold a public hearing on April 8, 2020. Motion carried with all ayes.

Secretary Knipper left the meeting at 6:25 pm. Shawn Stone documented the remainder of the meeting.

Board Policy Review — 2nd Reading: Motion by Steffens, second by Stone to approve the 2nd reading of policies 210.2, 210.3, 210.4,
210.7,210.7R1,210.8,210.9, 212,214, 215.1E1, 216.1, 216.3 and 217. Motion carried with all ayes.

Board Policy Review — 1* Reading: Motion by Cooksley, second by Steffens to table the 1% reading of the 414 policy series. Motion
carried with all ayes.

Scholarship Review Committee: Sperfslage, Steffens, and Schmitt will do the scholarship review this year.
Buccaneer Brag About — Aubrey Short was on KCRG for her fundraising and quilt making for UTHC.

Student Questions — The board fielded questions from students,



Adjourn — Motion was made by Cooksley, second by Steffens to adjourn the meeting at 6:46 pm. Motion carried with all ayes.

The board will have a work session on March 25, 2020 at 5:00 pm. Next regular meeting is scheduled for April 8, 2020 at 5:00 pm.

Board Secretary R Board President
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East Buchanan Community School District
Work Session Minutes — March 25, 2020

Call to Order: President Greg Schmitt called the meeting to order at 5:00 pm. The board recited the East Buchanan Mission
Statement. Members present: Scott Cooksley, Greg Schmitt, Andy Sperfslage, Heather Steffens, and Shawn Stone. Administration

present: Dan Fox, Superintendent/Elementary Principal and Teresa Knipper, Business Manager/Board Secretary. One visitor was
present.

Approve Agenda: Motion to approve the agenda with was made by Stone, second by Cooksley. Motion carried with all ayes.

Pandemic Response and Emergency Suspension of Policy Resolution: Dan Fox presented the resolution and explained how teachers
are making contact with students during this time. Motion to approve the resolution was made by Cooksley, second by Stone. Motion
carried with all ayes.

Facilities Discussion: Mike Kerkove presented a list of projects that need to be done.

Certified Budget Discussion: Secretary Knipper explained that the supplemental state aid increase has been set since the budget was
published. Options regarding the prepayment levy were presented in regards to what the rates would be in comparison to the published
budget.

Board Policy 414 series Discussion: The board discussed four options for policy 414.1 to be reviewed at the April 8, 2020 board
meeting.

Negotiation Strategy — Superintendent Fox informed the board of the EBEA’s initial proposal.
Adjourn — Motion was made by Sperfslage, second by Stone to adjourn the meeting at 7:40 pm. Motion carried with all ayes.
Next regular meeting is scheduled for April 8, 2020 at 5:00 pm.

The above are not official minutes until approved at the next regular board meeting. A copy of the official minutes may be viewed in the
office of the Board Secretary any Monday through Friday between 8:00 a.m. and 4:00 p.m.
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CASH SUMMARY REPORT
EAST BUCHANAN COMMUNITY SCHOOL
March 2020
FY20 FY19

Fund Description Beginning Revenues Expenditures Ending End Balance Difference
GENERAL (10) $2,522,615.48 $457,625.81 $493,377.94 $2,486,863.35|1 $2,468,577.87 $18,285.48
ACTIVITY (21) $115,101.61 $26,680.44 $8,669.06 $133,112.99 $149,957.88 ($16,844.89)
MANAGEMENT (22) $393,216.08 $3,002.05 $1,500.00 $394,718.13 $370,919.03 $23,799.10
CAPITAL PROJECT (31) $10,642.38 $2.22 $0.00 $10,644.60 $412,887.11 ($402,242.51)
SAVE (33) $2,799,748.47 $44,424.52 $309.90 $2,843,863.09)] $2,333,494.55 $510,368.54
PPEL (36) $444,723.68 $9,931.24 $929.70 $453,725.22 $271,744.43 $181,980.79
DEBT SERVICE (40) $172,070.59 $2,747.88 $500.00 $174,318.47 $343,579.87  ($169,261.40)
NUTRITION (61) $47,624.15 $37,136.11 $44,424.17 $40,336.09 $54.458.36 ($14,122.27)

TOTAL $6,537.581.94}] $6,405,619.10 $131,962.84

$3,000,000.00 -

$2,500,000.00 -

$2,000,000.00

$1,500,000.00 -

$1,000,000.00 -

$500,000.00

$0.00

m 2020

~ 2019




RECEIPTS
Student Breakfast
Student Lunch
Adult Breakfast
Adult Lunch
Alacarte

Snacks

Federal Breakfast
Federal Lunch
State Breakfast
State Lunch
Other Revenues
Other Purchased Services
Rebate

Interest

TOTAL INCOME

EXPENDITURES
Food

Commodities
Supplies

Shared Contract
Purchased Services
Equipment

Travel

Other Expenses
Cooks Salaries
Benefits

TOTAL EXPENDITURES

BALANCE
Beginning Balance
Income
Expenditures
FUND BALANCE

MEALS SERVED

Paid Student Breakfasts
Reduced Student Breakfasts
Free Student Breakfasts

Second Breakfasts

Adult Breakfasts

Student Guest Breakfasts
Complimentary Breakfasts
TOTAL BREAKFASTS SERVED

Paid Student Lunches
Reduced Student Lunches
Free Student Lunches
Second Lunches

Adult Lunches

Student Guest Lunches
Complimentary Lunches
TOTAL LUNCHES SERVED

MONTH PRIOR RECEIPT YEAR TO DATE

$833.05 $8,329.65 $9,162.70

$5,402.46 $73,024.96 $78,427.42

$36.25 $397.50 $433.75

$345.00 $3,450.00 $3,795.00

$2,651.00 $30,390.95 $33,041.95

$1,234.59 $12,611.82 $13,846.41

$2,592.41 $18,699.12 $21,291.53

$12,158.23 $81,184.71 $93,342.94

$0.00 $551.96 $551.96

$0.00 $1,738.87 $1,738.87

$61.00 $100.91 $161.91

-$320.52 -$1,680.47 -$2,000.99

$0.00 $728.55 $728.55

$42.49 $401.40 $443.89

$25,035.96 $229,929.93 $254,965.89

MONTH PRIOR EXPENSE YEAR TO DATE

$15,635.57 $98,432.63 $113,968.20

$4,301.81 $14,277.53 $18,579.34

$424.41 $8,918.88 $9,343.29

$0.00 $12,969.30 $12,969.30

$0.00 $0.00 $0.00

$0.00 $0.00 $0.00

$0.00 $0.00 $0.00

$282.60 $1,623.50 $1,906.10

$8,420.28 $61,950.23 $70,370.51

$3,359.35 $25,217.49 $28,576.84

$32,324.02 $223,389.56 $255,713.58

0 PRIOR BALANCE YEAR TO DATE

$0.00 $41,083.78 $41,083.78

$25,035.96 $229,929.93 $254,965.89

$32,324.02 $223,389.56 $255,713.58

-$7,288.06 $47,624.15 $40,336.09

MONTH PRIOR BALANCE YEAR TO DATE

641 6,301 6,942

106 1,478 1,584

645 7,347 7,992

47 483 530

29 320 349

0 1 1

0 0 0

1,468 15,930 17,398

2,897 30,980 33,877

339 4,000 4,339

1,431 15,957 17,388

0 9 9

103 1,037 1,140

0 4 4

0 14 14

4,770 52,001 56,771
PAID FREE REDUCED

39 173 41

20192020
East Buchanan

Hot Lunch
\__ Report
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DAYS MEALS SERVED

July 0
August 6
September 20
October 22
November 17
December 16
January 17
February 18
March 11
April - 0
May 0
June 0
TOTALS 126

a1

TOTAL
605
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PPEL/VPPEL Report
PPEL VPPEL
DATE VENDOR NAME EXPENSE RECEIPT BALANCE EXPENSE RECEIPT BALANCE TOTAL
FY 19-20  Balance forward $ 5529391 $ 37591629 | § 431,210.20
7/15/19 VPPEL - Property Tax § 5529391 3 723.08 $ 376,63937 | S 43193328
7/15/19 PPEL - Property Tax $ 17807 § 5547198 $ 376,63937 | § 432,111.35
731719 VPPEL - Interest § 5547198 $ 925.81 § 377,565.18 | § 433,037.16
7/10/19 PPEL - Greenhouse - Anderson Electric $ 9,241.35 S 46,230.63 $ 377,565.18 | § 42379581
7/10/19 PPEL - Sp Ed Lease - Consortium $ 485.33 $ 4574530 $ 377,565.18 | § 423,310.48
7/10/19 PPEL - Fortinet - CDW Govt $ 2297851 §  22,766.79 $ 377,565.18 | § 400.331.97
8/22/19 VPPEL - Bus § 2276679 | §  86,698.00 $ 290,867.18 | § 31363397
8/23/19 VPPEL - Athletic Booster Club - batting cage $  22,766,79 $ 494750 $ 29581468 | % 318,58147
8/15/19 PPEL - Don's Truck Sales - bus repait $ 5,720.10 £ 17,046.69 $ 29581468 | % 312,861.37
8/23/19 VPPEL - NGE Inc - balting cage $ 17,04669 | § 9,895.00 $ 285,919.68 | § 302,966.37
8/31/19 VPPEL - Interest §  17,046.69 $ 901.07 $ 286,820.75 | § 303,867.44
9/15/19 VPPEL - Property Tax §  17,046.69 $ 2789137 § 31471212 | § 331,758.81
9/15/19 PPEL - Property Tax $ 6,86876 § 23,91545 $ 314,712,012 |'§ 338,627 .57
9/12/19 PPEL - Anderson Electric - kitchen panel 3 1,727.88 5 22,187.57 $ 31471212 | § 336,899 69
9/12/19 PPEL - Anderson Electric - greenhouse $ 5,538.83 S 16,648.74 $ 31471212 | § 331,360.86
9/12/19 PPEL - Life Time Fence Co 3 6,870.00 S 977874 $ 31471212 | § 324,490.86
9/12/19 PPEL - Plumbtech - water line - greenhouse $ 2,038.84 s 7,739.90 $ 314,712 12 | § 322,452.02
9/12/19 PPEL - TekSupply - greenhouse $ 5,028.00 5 2,711.90 $ 31471212 | § 317,424.02
9/12/19 PPEL - Winthrop Bldg Supply - Sports Complex $ 1,196.46 8 1,515.44 $ 314,712.12 | § 316,227.56
9/12/19 VPPEL - Wilson Restaurant - serving line S 1,51544 | §  19,357.23 $ 29535489 | § 296,870.33
9/30/19 VPPEL - Inlerest 5 1,515.44 $ 842,56 $ 296,19745 |8 29771289
10/15/19 VPPEL - Propertly Tax b 1,515.44 $ 91,747.00 $ 38794445 | % 389,459.89
10/15/19 PPEL - Property Tax § 22,594.37 S 24,109.81 $ 38794445 |5 41205426
10/10/19 PPEL - LBGallery - house site dirt work $ 4,750.00 §  19,359.81 $ 38794445 |8 40730426
10/10/19 PPEL - Cole Hubbard Const - Sports Complex $  15,606.58 § 375323 $ 38794445 |8 391,697.68
10/31/19 VPPEL - Interest 5 3,753.23 $ 955.66 $ 388900.11 | § 392,653.34
11/15/19 VPPEL - Property Tax 5 3,753.23 $ 3026948 § 419,16959 | § 422,922.82
11/15/19 PPEL - Property Tax $ 745445 § 11,207.68 $ 419.169.59 | $ 43037727
11/1/19 PPEL - Anderson Electrict - Greenhouse (credit) $ 1,501.88 § 12,709.56 $ 419,16959 | § 431,879.15
11/30/19 VPPEL - Interest 5 12,709.56 $ 967.06 $ 420,136.65 |'S 432.846.21
12/15/19 VPPEL - Property Tax $  12,709.56 $ 6,596.49 § 426,733.14 | § 439,442.70
12/15/19 PPEL - Property Tax 3 1,62448 § 14,334.04 $ 426,73314 | § 441,067.18
12/12/19 PPEL - Greenhouse - AgVantage FS - LP install 3 459.54 §  13,874.50 $§ 426,733.14 | § 440,607.64
12/12/19 PPEL - Greenhouse - PlumbTech - heater install $ 2,481,55 £ 11,39295 $ 42673314 | § 438,126.09
12/12/19 PPEL - Greenhouse - CDW Govt - Wifi Adapter $ 48:50 5 11,344.45 $ 426,733.14 | § 438,077.59
12/12/19 PPEL - Special Ed Lease - Consortium $ 1,766.43 b 9,578.02 $ 42673314 | § 43631116
12/31/19 VPPEL - Interest 5 957802 $ 1,026.83 $ 427,759.97 | % 437,337.99
12/30/19 PPEL - Donations - Greenhouse $ 1,000.00 & 10,578,02 $ 42775997 | $ 438,337.99
1/15/20 VPPEL - Property Tax $ 10,578.02 § 587221 $ 433,632.18 | § 444,210.20
1/15/20 PPEL - Property Tax 3 1,446.14 § 12,024.16 $ 43363218 | 5 445,656.34
1/31/20 VPPEL - Interest $  12,024.16 $ 1,025.96 $ 434,658.14 | § 446,682.30
2/11/20 PPEL - Equipment $ 5,095.00 §  6929.16 8§ 43465814 | § 441,58730
2/15/20 PPEL - Property Tax $ 42891 § 7,358.07 5 43465814 | § 442,016,21
2/15/20 VPPEL - Property Tax s 7,358.07 $ 1,741.56 8 436,399.70 | § 443,757 77
2/29/20 VPPEL - Interest § 735807 $ 96591 § 43736561 | § 444,723.68
3/12/20 PPEL - Special Ed Lease - Consortium $ 619.80 $  6,73827 § 43736561 | § 444,103 88
3/15/20 VPPEL - Property Tax S 6,738.27 $ 7,04912 § 44441473 | § 451,153.00
3/15/20 PPEL - Property Tax $ 1,73599 S 8,474,26 § 44441473 | § 452,888.99
3/31/20 VPPEL - Interest ] 8,474.26 $ 83623 § 44525096 | § 453,72522
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GO BOND CHECKING ACCOUNT {xx151) GO BOND SAVINGS ACCOUNT {xx227)

Date Description Expenses Revenue Transfer BALANCE Expenses Interest Transfer BALANCE TOTAL ALL
3/8/2017|Initial good faith deposit 65,000.00 = 65,000.00
3/8/2017|wire fee {5.00) 64,995.00 = 64,995,00
3/29/2017[S&P Global-purch serv (626.00) 64,369.00 - 64,369.00
3/29/2017|S&P Global-purch serv {14,000.00) 50,369.00 50,369.00
4/13/2017 |Struxture-architect fee (32,344.21) 18,024.79 18,024.79
5/1/2017|0riginal GO Bond wire-BT 6,572,846.90 6,590,871.69 6,590,871.69
5/1/2017|transfer to savings (6,572,841.90) 18,029.79 6,572,841.90 6,572,841.90 6,590,871.69
5/10/2017|Xfer from Savings to Checking 50,000.00 68,029.79 (50,000.00)| 6,522,841.90 6,590,871.69
5/1/2017|wire fee {5.00) 68,024.79 6,522,841.90 6,590,866.69
5/10/2017|trans fee (250.00) 67,774.79 6,522,841.90 6,580,616.69
5/10/2017|Piper Jaffrey-financial services {22,000.00) 45,774.79 6,522,841,90 6,568,616.69
5/31/2017|Interest 45,774.79 6,397.72 6,529,239.62 6,575,014.41
5/31/2017|wire fee (25.00) 45,749.79 6,529,239.62 6,574,989.41
6/15/2017 | Xfer from Savings to Checking 192,379.83 238,129.62 {192,379.83)| 6,336,859.79 6,574,989.41
6/15/2017Struxture-architect fee (188,331.83) 49,797.79 6,336,859.79 6,386,657.58
6/15/2017|Ahlers & Cooney (448.00) 49,349.79 6,336,859.79 6,386,209.58
6/15/2017|Chosen Valley Testing-soil sampling {3,250.00) 46,099.79 6,336,859.79 6,382,959.58
6/15/2017|lowa DNR-storm water permit {350.00) 45,749.79 6,336,859.79 6,382,609.58
6/30/2017]Interest 45,749.79 6,080.55 6,342,940.34 6,388,690.13
7/30/2017|Interest 45,749.79 6,195.23 6,349,135.57 6,394,885.36
8/10/2017| Xfer from Savings to Checking 87,644.70 133,394.49 {87,644.70){ 6,261,490.87 6,394,885.36
8/10/2017|Larson Const.-App #1 {71,186.73) 62,207.76 6,261,490.87 6,323,698.63
8/10/2017|Struxture-architect fee (996,68 61,211.08 6,261,490.87 6,322,701.95
8/10/2017|Ahlers & Cooney-bond docs {15,461.29) 45,749.79 6,261,490.87 6,307,240.66
8/31/2017]Interest 45,749.79 6,140,53 6,267,631.40 6,313,381.19
9/15/2017 [Xfer from Savings to Checking 6,485.64 52,235.43 (6,485.64)| 6,261,145.76 6,313,381.19
9/15/2017|Struxture-architect fee {6,485.64) 45,749.79 6,261,145.76 6,306,895.55
9/30/2017|Interest 45,749.79 5,920.73 6,267,066.49 6,312,816,28
10/12/2017|Xfer from Savings to Checking 492,715.22 538,465.01 (492,715.22)| 5,774,351.27 6,312,816.28
10/12/2017|Struxture-architect fee {871.21) 537,593.80 5,774,351,27 6,311,945.07
10/11/2017|Larson Const.-App #2 {430,583.32) 107,010.48 5,774,351.27 5,881,361.75
10/11/2017 |Larson Const.-App #3 (62,131.90) 44,878.58 5,774,351.27 | 5,819,229.85
10/31/2017Interest 44,878.58 25,9512, 5,780,146.39 5,825,024.97
11/15/2017Struxture-architect fee {3,939.97) 40,938.61 5,780,146.39 5,821,085.00
11/15/2017|Xfer from Savings to Checking 152,338.91 193,277.52 {152,338.91)| 5,627,807.48 5,821,085.00
11/15/2017 |Larson Const.-AppH4 (152,338,91) 40,938.61 5,627,807.48 | 5,668,746.09
11/30/2017|Interest 40,938.61 5,391.43 5,633,198.91 5,674,137.52
12/15/2017|Struxture-architect fee {9,616.21) 31,322.40 5,633,198.91 5,664,521,31
12/15/2017|Xfer from Savings to Checking 709,922.22 741,244.62 (709,922.22)| 4,923,276.69 5,664,521.31
12/15/2017 |Larson Const. - App #5 {709,922.22) 31,322.40 4,923,276.69 4,954,599.09
12/31/2017|Interest 31,322.40 5,233.61 4,928,510.30 4,959,832.70
1/15/2018| Struxture-architect fee {(8,976.03) 22,346.37 4,928,510.30 4,950,856.67
1/14/2018|Xfer from Savings to Checking 515,000.00 537,346.37 (515,000.00)| 4,413,510.30 4,950,856.67
1/15/2018|Larson Const, App #6 (510,140.77) 27,205.60 4,413,510.30 4,440,715.90
1/31/2018|Interest 27,205.60 4,570.35 4,418,080.65 4,445,286.25
2/13/2018| Xfer from Savings to Checking 172,997.06 200,202.66 (172,997.06)| 4,245,083.59 4,445,286,25
2/15/2018|Larson Const. App #7 (171,737.08) 28,465.58 4,245,083.59 4,273,549.17
2/22/2018|5Struxture-architect fee {1,259.98) 27,205.60 4,245,083.59 4,272,289.19
2/28/2018|Interest 27,205.60 3,810.38 4,248,893.97 4,276,099.57
3/15/2018|Xfer from Savings to.Checking 233,899,59 261,105.19 {233,899.59)| 4,014,994.38 4,276,099.57
3/15/2018|Larson Const. App #8 {233,899.59) 27,205.60 4,014,994,38 4,042,199.98
3/30/2018]Interest 27,205.60 4,068.88 4,019,063.26 4,046,268.86
4/1/2018(ISG {f/ka/ Struxture} {2,606.48) 24,599.12 4,019,063.26 4,043,662.38
4/13/2018|KCL refund 252.00 24,851.12 4,019,063.26 |  4,043,914.38
4/6/2018|Xfer from Savings to Checking 431,681.73 456,532.85 (431,681.73)| 3,587,381.53 4,043,914.38
4/9/2018 |Larson Const. App H9 (431,681.73) 24,851.12 3,587,381.53 3,612,232.65
4/30/2018]Interest 24,851.12 3,458.82 3,590,840.35 3,615,691.47
5/1/2018|Xfer from Savings to Checking 324,371.49 349,222.61 (324,371.49)| 3,266,468.86 3,615,691.47
5/15/2018|Larson Const. App #10 (324,371.49) 24,851.12 3,266,468.86 3,291,319.98
5/31/2018(interest 24,851.12 3,570.03 3,270,038.89 3,294,890.01
6/14/2018Xfer from Savings to Checking 373,445.81 398,296.93 {373,445.81)| 2,896,593.08 3,294,890.01
6/14/2018|Larson Const. App #11 (373,445.81) 24,851.12 2,896,593.08 2,921,444.20
6/14/2018]15G (f/ka/ Struxture) (11,193.62) 13,657.50 2,896,593.08 2,910,250.58
6/30/2018(ISG (f/ka/ Struxture) {5,454.51) 8,202.99 2,896,593.08 2,904,796.07
6/30/2018]interest 8,202.99 3,670.10 2,900,263.18 2,908,466.17
7/6/2018(Xfer from Savings to Checking 526,267.29 534,470.28 {526,267.29)| 2,373,995.89 2,908,466.17
7/6/2018|Larson Const H12 (526,267.29) 8,202.99 2,373,995.89 2,382,198.88
7/31/2018]15G (f/ka/ Struxture) (4,994,30) 3,208.69 2,373,995.89 2,377,204.58
7/31/2018|interest 3,208.69 3,196.36 2,377,192,25 2,380,400.94
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GO BOND CHECKING ACCOUNT (xx151) GO BOND SAVINGS ACCOUNT (xx227)

Date Description Expenses Revenue Transfer BALANCE Expenses Interest Transfer BALANCE TOTAL ALL
8/1/2018|Xfer from Savings to Checking 4,994.30 8,202.99 {4,994.30)| 2,372,197.95 2,380,400.94
8/15/2018|1SG (f/ka/ Struxture) (9,743.66) (1,540.67) 2,372,197,95 2,370,657.28
8/15/2018Larson Const. #13 (283,367.07) (284,907.74) 2,372,197.95 2,087,280.21
8/15/2018|Xfer from Savings to Checking 293,110,73 8,202.99 (293,110.73}| 2,079.087.22 2,087,290.21
8/31/2018|Interest 8,202.99 2,742.61 2,081,829.83 2,090,032.82
9/15/2018|Larson Const. #14 {531,730.32) {523,527.33) 2,081,829.83 1,558,302.50
9/15/2018| Xfer from Savings to Checking 531,730.32 8,202.99 (531,730.32) 1,550,099.51 1,558,302.50
9/30/2018]Interest 8,202.99 2,094.08 1,552,193.59 1,560,396.58
10/15/2018| Xfer from Savings to Checking 397,135.43 405,338.42 {397,135.43) 1,155,058.16 1,560,396.58
10/15/2018|Larson Const #15 (385,482.97) 19,855.45 1,155,058.16 1,174,913.61
10/15/20181SG (f/ka/ Struxture) {11,652.46) 8,202.99 1,155,058.16 1,163,261.15
10/31/2018]Interest 8,202.99 1,498,14 1,156,556.30 1,164,759.29
11/15/2018|Xfer from Savings to Checking 543,873.23 552,076.22 (543,873.23) 612,683.07 1,164,759.29
11/15/2018|Larson Const #16 (543,873.23) 8,202.99 612,683.07 620,886.06
11/15/2018]1SG (f/ka/ Struxture) {5,700.85) 2,502.14 612,683.07 615,185.21
11/15/2018| Xfer from Savings to Checking 5,700.85 8,202.99 (5,700.85) 606,982.22 615,185.21
11/30/2018|interest 8,202.99 860.50 607,842.72 616,045.71
12/7/2018 |Xfer fram Savings to Checklng 34,295.25 42,498.24 (34,295.25) 573,547.47 B16,045.71
12/12/2018|Larson Const {extra paving) {34,295.25) 8,202.99 573,547.47 581,750.46
12/17/2018| Xfer from Savings to Checking 10,750.19 18,953.18 {10,750,19} 562,797.28 581,750.46
12/17/20181SG (f/ka/ Struxture) {10,750,19) 8,202.99 562,797.28 571,000.27
12/17/2018| Xfer from Savings to Checking 142,727.05 150,930.04 {142,727.05) 420,070.23 571,000.27
12/17/2018|Larson Const #17 {142,727.05) 8,202.99 420,070.23 428,273.22
12/31/2018|Interest 8,202.99 627.34 420,657.57 428,900.56
1/9/2019|Larson Const #18 (81,227.15) (73,024.16) 420,697.57 347,673.41
1/9/2019]¥fer from Savings to Chacking 82,262.96 9,238.80 {82,262,96) 338,434.61 347,673.41
1/10/2019] 156 (f/ka/ Struxture} {1,035.81) 8,202,938 338,434.61 346,637.60
1/31/2019]Interest 8,202.99 Aa49,27 338,883.88 347,086,87
2/28/2019]Interest 8,202.99 37-9.55 339,263.43 347,466.42
3/31/2019{Interest 8,202.99 420,6-9 339,684.12 347,887.11
4/11/2019] 156 (f/ka/ Struxture} {1,921.33) 6,281.66 339,684.12 345,965.78
4/11/2019|Larson Const #19 {225,628.33) [219,346.67) 339,684.12 120,337.45
4/11/2019|Xfer from Savings to Checking 227,549.66 8,202.99 {227,549.66) 112,134.46 120,337.45
4/30/2019]Interest 8,202.99 226,30 112,360.76 120,563.75
5/9/2019}Int Power & Light Co-energy savings 10,473.00 18,675.99 112,360.76 131,036.75
5/28/2019]JTH Lighting - light color 15,000.00 33,675.99 112,360.76 146,036.75
5/14/2019]ISG {f/ka/ Struxture) {2,277.82) 31,398.17 112,360.76 143,758,93
5/14/2019|Xfer from Savings to Checking 2,277.82 33,675.99 {2,277.82) 110,082.94 143,758.93
5/31/2019]Interest 33,675.99 137.78 110,220.72 143,896.71
6/12/2019]Ahlers & Cooney-bond docs {1,000.00) 32,675.99 110,220.72 142,896.71
6/30/2019]interest 32,675.99 132.26 110,352.98 143,028.97
7/31/2019]Interest 32,675.99 136.84 110,489.82 143,165.81
8/15/2018|lowa Direct - gym bleacher ADA {1,800,00) 30,875.99 110,489.82 141,365.81
8/31/2019|interest 30,875.99 137,01 110,626.83 141,502.82
9/12/2019Larson Const #20 (103,252.09) {72,376.10} 110,626.83 38,250.73
9/17/2019| Xfer from Savings to Checking 80,000,00 7,623.90 (80,000.00) 30,626.83 38,250.73
9/30/2018|interest 7,623.90 85.60 30,712.43 38,336.33
10/31/2019|Interest 7,623.20 32.87 30,745.30 38,369.20
11/15/2018|Xler fram Savings to Chacking 20,000.00 27,623.90 {20,000.00) 10,745.30 3836920
11/15/2019|Larson Const #21 (25,000.00) 2,623.90 10,745.30 13,369.20
11/15/201S|tnterest 2,623.90 19.60 10,764,90 13,388.80
12/31/2019|interest 2,623.90 10.61 10,775.51 13,399.41
1/12/2020(iSG (f/ka/ Struxture} {1,848.42) 775.48 10,775.51 11,550.99
1/12/2020(Xfer from Savings to Checking 1,848.42 2,623.90 {1,848.42) 8,927.09 11,550.99
1/31/2020(Interest 2,623.90 8.14 8,935.23 11,559.13
2/19/2020|Reimbursement for cage 5,300.00 7.923.90 8,935.23 16,859.13
2/13/2020|Fangman, Donny {6,220.95) 1,702.95 8,935.23 10,638.18
2/13/2020|Xfer from Savings to Checking 6,220.95 7,923.90 (6,220.95) 2,714.28 10,638.18
2/29/2020|interest 7,923.90 4.20 2,718.48 10,642.38
3/31/2020|interest 7,923.90 2,22 2,720.70 10,644.60




Certified Budget compared to Actual Revenues/Expenditures - All Funds

FY20 Certified over / (under)
Budget thru 3/31/20 budget

Taxes Levied on Property 1l $ 2,902,298.00 | $§ 1,664,661.61

Utility Replacement Excise Tax 218 50,845.00 | $ 117,745.73

Income Surtaxes 3] $ 140,815.00 | $ 156,600.00
Tuition\Transportation Received 41 % 520,000.00 | $ 297,791.52

Earnings on Investments 51 % 70,600.00 | $ 65,947.88

Nutrition Program Sales 6] $ 180,000.00 | $ 138,372.42

Student Activities and Sales 71 § 197,000.00 | $ 170,999.02

Other Revenues from Local Sources 8| § 120,000.00 | $ 82,515.43

Revenue from Intermediary Sources 9| - b -

State Foundation Aid 10} $ 3,835,960.00 | § 2,664,426.10

Instructional Support State Aid 11 § 14,904.00 | $ -

Other State Sources 121 $ 580,000.00 | $§  425,806.14

Commercial & Industrial State Replacement 131 $ 21,722.00 | § 9,473.40

Title 1 Grants 141 $ 59,000,00 | $ 24,892.68

IDEA and Other Federal Sources 15 § 260,000.00 | $ 174,645.84

Total Revenues 16] $ 8,953,144.00 | $ 5,993,877.77

General Long-Term Debt Proceeds 171 $ - $

Transfers In 18] § 311,790.00 | $  219,864.93

Proceeds of Fixed Asset Dispositions 19] $ .

Total Revenues & Other Sources 20] § 9,264,934.00 | § 6,213,742.70

Beginning Fund Balance 211 $ 5,975,566.28 | $§ 5,975,566.28

Total Resources 220 $ 15,240,500.28 | $ 12,189,308.98

*Instruction 23] §$ 5,352,000.00 | $ 2,838,166.17 | $§ (2,513,833.83)
Student Support Services 24 § 222.500.00 | $ 113,826.51

Instructional Staff Support Services 25] $ 480,000.00 | §  290,380.40

General Administration 26] $ 323.000.00 | $ 180,870.16

School/Building Administration 27 § 410,000.00 | $§  272,374.92

Business & Central Administration 28] $ 140,000.00 | $ 87,971.65

Plant Operation and Maintenance 29] $ 742,000.00 [ §  414,266.31

Student Transportation 30] $ 435,000.00 [ §  298,333.78

This row is intentionally left blank 311 $ - $ -

*Total Support Services (lines 24-31) 31A[ S 2,752,500.00 | $ 1,658,023.73 | $ (1,094,476.27)
*Noninstructional Programs 321 % 355,000.00 | $§  236,878.84 | $ (118,121.16)
Facilities Acquisition and Construction 331 $§ 475,000.00 [ $  211,482.99

Debt Service 341 3 666,377.00 | $  317,083.75

AEA Support - Direct to AEA 351 % 285,596.00 | § 186,510.10

*Total Other Expenditures (lines 33-35) 35A] $ 1,426,973.00 | $§  715,076.84 | § (711,896.16)
Total Expenditures 36] $ 9,886,473.00 | $ 5,448,145.58
Transfers Out 37| $ 311,790.00 | $ 267,892.53
Total Expenditures & Other Uses 381 $ 10,198,263.00 | $ 5,716,038.11

Ending Fund Balance 39| § 5,042,23728 | § 6,473,270.87
Total Requirements 40| $ 15,240,500.28 | $ 12,189,308.98

ld-

53%

60%
67%

50%



ADOPTION OF BUDGET AND TAXES

JULY 1, 2020-JUNE 30, 2021

Department of Management - Form S-TX
East Buchanan

Total Special Program Funding

Instructional Support (A&L line 10.27)

309,288

Educational Improvement (A&L line 11,3)

Voted Physical Plant & Equipment (A&L line 19.3)

0

284,262

Special Program Income Surtax Rates

Instructional Support (A&L line 10.15)

Educational Improvement (A&L line 11.4)

Voted Physical Plant & Equipment (A&L line 19.4)

Utility Replacement and Property Taxes Adopted

District Number

Do

1963

Utility Replacement

Estimated Utility

AND Property Taxes Replacement
Property Tax Dollars Levy Rate Levied Dollars
Levy to Fund Combined District Cost (A&L line 15.3) 1 1,871,531
+Educational Improvement Levy (A&L line 15.5) 2 0
+Cash Reserve Levy - SBRC (A&L line 15.9) 3 0
+Cash Reserve Levy - Other (A&L line 15.10) 4 0
-Use of Fund Balance to Reduce Levy (A&L line 15.11) 5 0
=Subtotal General Fund Levy (A&L line 15.14) 6 1,871,531 8.82233 1,838,865 32,666
+Instructional Support Levy (A&L line 15.13) 7 135,826 .64028 133,456 2,370
=Total General Fund Levy (A&L line 15.12) 8 2,007,357 9.46261 1,972,321 35,036
Management 10 100,000 47140 98,255 1,745
Amana Library 11 0 .00000 0 0
Voted Physical Plant & Equipment (Loan Agreement) 12 0
+Voted Physical Plant & Equipment (Capital Project) 13 284,262
=Subtotal Voted Physical Plant & Equipment 14 284,262 1.34000 279,300 4,962
+Regular Physical Plant & Equipment 15 70,005 ,33000 68,783
=Total Physical Plant & Equipment 354,267
Reorganization Equalization Levy 18 0 .00000 0 0
Emergency Levy (for Disaster Recovery) 19 0 .00000 0 0
Public Education/Recreation (Playground) 20 0 .00000 0 0
Debt Service 21 478,388 2.25510 470,037 8,351
GRAND TOTAL 22 2,940,012 13.85911 2,888,696 51,316
1-1-19 Taxable Valuation WITH Gas & Electric Utilities 212,135,745 |WITHOUT Gas&Elec 208,433,036
1-1-19 Tax Increment Valuation WITH Gas & Electric Utilities 0 |WITHOUT Gas&Elec 0
1-1 212,135,745 |WITHOUT Gas&Elec 208,433,036

-1-19 Debt Service, PPEL, ISL Valuation WITH Gas & Electric Utilities

I certify this budget is in compliance with the following statements:

The prescribed Notice of Public Hearing and Proposed Budget Summary (Form S-PB) was lawfully published, with said

publication being evidenced by verified and filed proof of publication.

The budget hearing notice was published not less than 10 days, nor more than 20 days, prior to the budget hearing.

Adopted property taxes do not exceed published amounts.

Adopted expenditures do not exceed published amounts for any of the four individual expenditure categories, or in total.
Adopted property taxes meet the debt service and loan agreement needs identified on Form 703, Debt service levy for GO bond payments only.

This budget was certified on or before April 15,2020,

Date Budget Adopted:_

District Secretary

County Auditor



Adopted East Buchanan School Budget Summary

s

District No. 1963
Department of Management - Form S-AB
Budget 2021 Re-est. 2020 Actual 2019
Taxes Levied on Property 1 2,888,696 2,902,311 2,728,260
Utility Replacement Excise Tax 2 51,316 50,845 171,288
Income Surtaxes 3 142,295 156,600 141,936
Tuition\Transportation Received 4 633,000 633,000 633,907
Earnings on Investments 5 81,900 85,600 116,845
Nutrition Program Sales 6 180,000 175,000 168,099
Student Activities and Sales 7 196,000 198,000 196,678
Other Revenues from Local Sources 8 117,000 118,000 289,296
Revenue from Intermediary Sources 9 0 0 0
State Foundation Aid 10 3,952,334 3,803,120 3,808,270
Instructional Support State Aid 11 15,007 0 0
Other State Sources 12 587,620 587,500 621,062
Commercial & Industrial State Replacement 13 21,091 18,946 19,486
Title 1 Grants 14 70,000 70,000 76,553
IDEA and Other Federal Sources 15 300,000 310,000 374,201
Total Revenues 16 9,236,259 9,108,922 9,345,881
General Long-Term Debt Proceeds 17 0 0 0
Transfers In 18 311,010 357,268 349,935
Proceeds of Fixed Asset Dispositions 19 0 0 0
Special Items/Upward Adjustments 20 0 0 229,194
Total Revenues & Other Sources 21 9,547,269 9,466,190 9,925,010
Beginning Fund Balance 22 5,436,681 5,975,565 7,892,277
Total Resources 23 14,983,950 15,441,755 17,817,287
*Instruction 24 5,345,000 5,322,800 4,820,370
Student Support Services 25 222,500 222,500 199,931
Instructional Staff Support Services 26 480,000 473,120 445,238
General Administration 27 265,000 324,025 232,735
School Administration 28 410,000 410,000 365,179
Business & Central Administration 29 125,000 140,000 110,930
Plant Operation and Maintenance 30 643,000 742,400 633,477
Student Transportation 31 540,000 433,350 462,941
This row is intentionally left blank 32 0 0 0
*Total Support Services (lines 25-32) 32A 2,685,500 2,745,395 2,450,431
*Noninstructional Programs 33 375,000 375,000 356,608
Facilities Acquisition and Construction 34 300,000 293,029 2,474,822
Debt Service (Principal, interest, fiscal charges) 35 662,398 666,378 671,108
AEA Support - Direct to AEA 36 287,251 266,443 266,290
*Total Other Expenditures (lines 34-36) J6A 1,249,649 1,225,850 3,412,220
Total Expenditures 37 9,655,149 9,669,045 11,039,629
Transfers Out 38 311,010 336,029 349,935
Other Uses 39 0 0 452,158
Total Expenditures, Transfers Out & Other Uses 40 9,966,159 10,005,074 11,841,722
Ending Fund Balance 41 5,017,791 5,436,681 5,975,565
Total Requirements 42 14,983,950 15,441,755 17,817,287
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FY21 Proposed for Difference between published
AID & LEVY RESULTS FY21 Published Adopted Budget and proposed
Ling Rate Total Dollars Rate Total Dollars
4.3 |Regular Program District Cost without Adjustment $ 3,799,824 $ 3,892,610 £ 92,786
48 [Regular Program Budget Adjustment (if negative, enter zero) $ 79,691 $ - B (79,691)
4.22 |Teacher Salary Supplement District Cost $ 363,358 $ 366,976 § 3,618
430 |Professional Development Supplement District Cost $ 36,502 $ 36,960 b3 458
4.38 |Early Intervention Supplement District Cost $ 38,394 $ 38,910 b 516
4.46 |Teacher Leadership Supplement District Cost $ 186,042 $ 188,274 5 2,232
5.19 |Combined District Cost $ 5,655,861 $ 5,695,775 § 39,914
7.35 |Total Preschool Foundation Aid $ 137,600 $ 140,960 ¥ 3,360
912 [State Foundation Aid $ 3,827416 3 3,952,334 b3 124,918
10.17 |Instructional Support Income Surtax Dollars $ 158,455 3 158,455 3 -
10.21 |Instructional Support Property & Utility Replacement Tax Dol 3 134,798 $ 135,826 b 1,028
15.3 |Total Levy to Fund Combined Dislrict Cost $ 1,952,589 3 1,871,531 b (81,058)
155 |Ed Improvement Levy (Line 11.9) $ - 3 - $ -
159 |Cash Reserve Levy - SBRC $ 3 - b -
15.10 |Cash Reserve Levy - Other $ $ - 5 -
15.11 |Use of Fund Balance to Reduce Levy $ - $ - $ -
15.14 |Subtotal General Fund Levy without Instructional Support $ 1,952,589 $ 1,871,531 $ (81,058)
15.13 |Instructional Support Levy (Line 10,21) $ 134,798 $ 135,826 b3 1,028
15.12 |Total General Fund Levy $ 2,087,387 3 2,007,357 $ (80,030)
15.16 |Subtotal General Fund Levy Rate 9.20443 8.82233 -0.38210
15.19 |Instructional Support Levy Rate 63543 64028 0.00485
15.21 | Total General Fund Levy Rate 9.83986 9.46261 -0,.37725
TAX CERT RESULTS
Fund . Rate Total Dollars Rate Total Dollars
Subtotal General Fund Levy (A&L line 15.14) 9.20443 $ 1,952,589 882233 § 1,871,531 -0.38210 §$ (81,058)
+ Instructional Support Levy (A&L line 15.13) 63543 § 134,798 64028 § 135,826 0.00485 $ 1,028
10| =Total General Fund Levy (A&L line 15.12) 9.83986 $ 2,087,387 946261 $ 2,007,357 -0,37725 $ (80,030)
22| Management 47140 § 100,000 47140 $ 100,000 0.00000 $ -
Amana Library .00000 $ - 00000 $ - 0.00000 $ -
Voted Physical Plant & Equipinent (Loan Agreement) $ - $ - 0.00000 $ -
+Voted Physical Plant & Equipment (Capital Project) $ 284,262 $ 284,262 0.00000 $ -
=Subtotal Voted Physical Plant & Equipment 134 § 284,262 134 $ 284,262 0.00000 $ -
+Regular Physical Plant & Equipment 033 § 70,005 033 § 70,005 0.00000 $ -
36| =Total Physical Plant & Equipment $ 354267 $ 354,267 0.00000 $ .
Reorganization Equalization Levy 0 $ - 03 - 0.00000 § -
Emergency Levy (for Disaster Recovery) 03 0 $ 0.00000 § -
Public Education/Recreation (Playground) 03 - 03 - 0.00000 $ .
40| Debt Service 225510 § 478,388 2.25510 $ 478,388 0.00000 $ -
1423636 $ 3,020,042 | 13.85911 $ 2,940,012 -0.37725 § (80,030)
Line 1 - Taxes Levied on Property (total above less utility replac $ 2,967,327 b3 2,888,696 3 (78,631)
Line 24 - Instruction $ 5,345,000 b 5,345,000 $ -
Line 32A - Total Support Services $ 2,685,500 b 2,685,500 $
Line 33 - Noninstructional Programs 3 375,000 & 375,000 $ -
Line 36A - Total Other Expenditures $ 1,372,755 b3 1,249,649 3 (123,106)
SSA % of growth 0.00% 2.30% 2.30%
Mgmt Fund] $100,000 $100,000 3 -
[ncome Surtax Rate 0.05 0.05 0.00
prepayment levy| $125,000 $125,000 $ 3




W

FY21 BUDGET ADJUSTMENT RESOLUTION

RESOLVED, that the Board of Directors of East Buchanan Community School District, will levy
property taxes for fiscal year 2020-2021 for the regular program budget adjustment as allowed under
section 257.14, Code of lowa.

Motion by:

Second by:



2e

FY21 Resolution Authorizing Redemption & 1st Amendment to Escrow Agreement

Resolution Authorizing the Redemption of General Obligation School Bonds, Series 2017, Dated May
1, 2017, Approving the First Amendment to the Escrow Agent Agreement, and Levying a Tax for
Fiscal Year 2020-21 for the Redemption of General Obligation School Bonds, Series 2017, Dated

May 1, 2017.

Motion by:

Second by:
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April 8, 2020

The Board of Directors of the East Buchanan Community School District in the County of

Buchanan, State of Iowa, met in session, in  the
~, lowa, at .M.
on the above date. There were present President . in the chair, and the

following Board members:

Absent:
S ok oo ok o % ok
Board Member introduced the Resolution and moved its
adoption. Board Member _ seconded the motion to adopt. The

roll was called and the following Directors voted:

AYES:

NAYS:

The President declared the Resolution adopted as follows:

RESOLUTION AUTHORIZING THE REDEMPTION OF GENERAL
OBLIGATION SCHOOL BONDS, SERIES 2017 DATED MAY 1, 2017,
APPROVING A FIRST AMENDMENT TO THE ESCROW AGENT
AGREEMENT, AND LEVYING A TAX FOR FISCAL YEAR 2020-21 FOR
THE REDEMPTION OF GENERAL OBLIGATION SCHOOL BONDS, SERIES
2017

WHEREAS, the East Buchanan Community School District issued $6,500,000 General
Obligation School Bonds, Series 2017, Dated May 1, 2017 (the "2017 Bonds"), $6,005,000 of
which are currently outstanding, of which $90,000 were called for redemption on May 1, 2023
pursuant to a resolution adopted April 10, 2019; and of which $125,000 are now being called for
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redemption on May 1, 2023 which are described in Schedule A attached hereto (the Redeemed
Bonds); and

WHEREAS, at this time, it is in the best interest of the District to levy a tax for the Fiscal
Year ending June 30, 2021 which is sufficient to call and redeem the Redeemed Bonds on May 1,
2023; and

WHEREAS, the 2017 Bonds which mature after May 1, 2023 may be called in whole or in
part on any date beginning on May 1, 2023 from any funds regardless of source, in any order of
maturity and within annual maturity by lot by giving 30 days' written notice of redemption to the
registered owner of the Bonds, the terms of redemption to be par plus accrued interest to the date of
call, such notice to be deemed completed upon transmission to the owner of record of the Bond at
the address shown on the books of the Registrar; and

WHEREAS, selection by lot will be necessary to select bonds to be called among the
Bonds which mature May 1, 2037; and

WHEREAS, it is in the best interest of the District to call and redeem the Redeemed Bonds.
NOW, THEREFORE, be it resolved:
Section 1. That the Redeemed Bonds are hereby redeemed as of May 1, 2023,

Section 2.  UMB Bank, N.A., West Des Moines, lowa (formerly known as Bankers Trust
Company, Des Moines, lowa), in its capacity as Registrar, Paying Agent and Transfer Agent, is
hereby authorized and directed to cause notice of such redemption to be given not less than thirty
(30) days prior to the date of redemption by written notice to the registered owner of the Redeemed
Bonds in substantially the form set forth in Schedule B attached to this Resolution. Piper
Sandler & Co., as Dissemination Agent for the District, is hereby authorized and directed to
provide electronic notice of such redemption to the Municipal Securities Rulemaking Board at
http://emma.msrb.org/. On or before May 1, 2021, the Treasurer shall deposit with the Paying
Agent, $125,000 to call and redeem the Bonds described in Schedule A attached to this Resolution,
such call and redemption to be effective May 1, 2023 pursuant to the terms of the 2017 Bonds.
All liability for interest on the Redeemed Bonds shall cease, terminate, and be completely
discharged as of May 1, 2023 as provided in Section 6(b) of the Resolution Authorizing the
Issuance of the 2017 Bonds.

Section 3. There is levied upon all the taxable property of the District for the fiscal year
ending June 30, 2021, $125,000, which when collected shall be deposited pursuant to the Escrow
Agreement with the Paying Agent. The Paying Agent is authorized and directed to call and redeem
the Redeemed Bonds on May 1, 2023. Annually, on each May 1, beginning May 1, 2022, the
investment earnings on the Escrow Fund and any other funds in excess of the amount required to
redeem the Redeemed Bonds shall be deposited into the School Bond Fund 2017 for payment of
principal and interest of the 2017 Bonds. Any remaining balance on May 1, 2023 shall be returned
to the Issuer and deposited in the School Bond Fund 2017,

Section 4. The First Amendment to the Escrow Agent Agreement is hereby authorized
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and approved, and the President and Secretary are authorized and directed to execute the First
Amendment to the Escrow Agent Agreement. Upon deposit on or before May 1, 2021, of
$125,000 with the Escrow Agent, the Escrow Agent is authorized and directed to invest such
funds, at the written direction of the District, in Treasury Securities of the State and Local
Government Series (SLGS) or direct U.S. Treasury obligations, at a yield not to exceed the yield
on the Bonds and to mature on or before May 1, 2023. Absent such written investment direction
from the District, the Escrow Agent shall hold such funds uninvested. The District must comply
with the rebate requirements of the Resolution authorizing the Issuance of the 2017 Bonds.

PASSED AND APPROVED this 8th day of April, 2020.

President

ATTEST:

Secretary



CERTIFICATE
STATE OF IOWA )

) SS:
COUNTY OF BUCHANAN )

I, the Secretary of the Board of Directors of the East Buchanan Community School District
in the County of Buchanan, State of lowa, certify that attached is a true and complete copy of the
portion of the corporate records of this District showing proceedings of the Board, and the same is
a true and complete copy of the action taken by this Board with respect to the matter at the meeting
held on the date indicated in the attachment, and remain in full force and effect, and have not been
amended or rescinded in any way; that the meeting and all action were duly and publicly held in
accordance with a notice of meeting and a tentative agenda, a copy of which was timely served on
each member of the Board and posted on a bulletin board or other prominent place easily
accessible to the public and clearly designated for that purpose at the principal office of the Board
pursuant to the local rules of the Board and the provisions of Iowa Code chapter 21, upon
reasonable advance notice to the public and media at least twenty-four hours prior to the
commencement of the meeting as required by law and with members of the public present in
attendance; I further certify that the individuals named on the date thereof possessed their
respective offices as indicated, that no board vacancy existed except as may be stated in the
proceedings, and that no controversy or litigation is pending, prayed or threatened involving the
incorporation, organization, existence or boundaries of the District or the right of the individuals
named as officers to their respective positions.

WITNESS my hand hereto affixed this day of ~,2020.

gcretary, East Buchanan Community School
District

9c
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SCHEDULE A
REDEEMED BONDS

CcusIp Principal Interest Maturity

Numbers Amount Rate Date and
Mandatory
Redemption

Payment Date

271317 AYS $125,000* 3.500% May 1, 2037

*Partial Redemption of the Term Bond maturing on May 1, 2037 to be applied to the Mandatory
Redemption Payment due on May 1, 2037.



SCHEDULE B

NOTICE OF REDEMPTION
TO THE HOLDERS OF THE FOLLOWING DESCRIBED BONDS:

Please take notice that the Bonds described below have been called for redemption.
Owners of the Bonds should present their Bonds for payment on the Redemption Date.

Issuer: East Buchanan Community School District

Original Issue Amount: $6,500,000

Bond Issue: General Obligation School Bonds, Series 2017
Dated Date: May 1, 2017

Redemption Date: May 1, 2023

Redemption Price: Par, plus accrued interest

Bonds Called for Redemption

CuUSIP Principal Interest Maturity
Numbers Amount Rate Date and
Mandatory
Redemption

Payment Date
271317 AYS $125,000* 3.500% May 1, 2037

*Partial Redemption of the Term Bond maturing on May 1, 2037 to be applied to the Mandatory
Redemption Payment due on May 1, 2037.

No representation is made as to the accuracy of the CUSIP numbers printed herein
or on the Bonds.

The above Bonds should be presented to the Paying Agent, UMB Bank, N.A at the address
listed below. This represents a partial call of the outstanding obligations. All interest will cease
to accrue on the Redemption Date.

UMB Bank, N.A.

Corporate Trust Bond Operations

928 Grand Blvd. 4th floor MS 1010408
Kansas City, MO 64106



Te_

This notice is given by order of the Board of Directors of the District pursuant to the terms
of the resolution of the District authorizing the issuance of these bonds.

UMB BANK, N.A.
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CERTIFICATE OF MAILING NOTICE OF REDEMPTION OF
$125,000 GENERAL OBLIGATION SCHOOL BONDS, SERIES 2017
DATED MAY 1, 2017
OF EAST BUCHANAN COMMUNITY SCHOOL DISTRICT, IOWA

STATE OF IOWA )
) SS
COUNTY OF DALLAS )

" I certify that at the request of the East Buchanan Community School District, I caused the
attached written Notice of Redemption of $125,000 General Obligation School Bonds, Series
2017 dated May 1, 2017 to be transmitted to the registered owners of the Bonds at least thirty (30)
days prior to the date of redemption.

[ further certify that a written copy of the Notice of Redemption was transmitted to the
purchaser of record, D.A. Davidson & Co., Denver, Colorado, at least thirty (30) days prior to the
date of redemption.

Dated
UMB BANK, N.A.
By:
Its:
(SEAL)

01701905-1119456-007
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FIRST AMENDMENT TO ESCROW AND AMENDED AND
SUBSTITUTED PAYING AGENT, BOND REGISTRAR
AND TRANSFER AGENT AGREEMENT

This First Amendment to Escrow and Amended and Substituted Paying Agent, Bond
Registrar and Transfer Agent Agreement is entered into the date hereof between UMB Bank, n.a.
("Escrow Agent"), and the East Buchanan Community School District, in the County of Buchanan,
State of Towa ("Issuer") with respect to the Issuer's $6,500,000 General Obligation School Bonds,
Series 2017, dated May 1, 2017 (the "Bonds").

Paragraph 6(a), Deposit to Escrow Fund of the Escrow and Amended and Substituted
Paying Agent, Bond Registrar and Transfer Agent Agreement, dated as of April 10, 2019, is
amended to add the following new paragraph:

On May 1, 2021, the Deposit Date, the Issuer shall deposit $125,000 into
the Escrow Fund to be held by the Escrow Agent and invested as provided by the
Resolution of the Issuer adopted April 8, 2020. The Escrow Fund is pledged to the
payment of the principal of the Redeemed Bonds on May 1, 2023 (the "Redemption
Date"). On or prior to the Redemption Date, the Escrow Agent shall pay from the
Escrow Fund an amount equal to principal becoming due and payable on the
Redeemed Bonds on the Redemption Date, and shall forward to the Paying Agent
for the Redeemed Bonds amounts sufficient to pay the same so that immediately
available funds will reach the office of the Paying Agent for the Redeemed Bonds
on or before 12:00 Noon, Central Time, on such Redemption Date. The [ssuer shall
deposit any remaining balance on May 1, 2023 into the Bond Fund as provided in
the April 8, 2020 Resolution.

Dated this 8th day of April, 2020.

EAST BUCHANAN COMMUNITY SCHOOL
DISTRICT

President
ATTEST:

Seéretary



ATTEST:

By

Title

UMB BANK, n.a.
As Escrow Agent

By

Title

01701904-1119456-007

gc



Timberline Billing Service LLC
1801 Fuller Road, West Des Moines, Iowa 50265
Phone 515-222-0827 Fax 515-222-0834

Agreement of Service

The document serves as a legally binding agreement between Timberline Billing
Service LLC (Timberline) and East Buchanan Community School District (District)
regarding the accessing of Medicaid reimbursement for covered school-based services.
Timberline is a Limited Liability Company formed and headquartered in the State of
lowa. Timberline is a statewide medical claim processing company, specializing in
working with local school districts and Medicaid. The agreement is set forth herein:

Background
Timberline assists school districts as a Medicaid provider in accessing Medicaid

reimbursement for covered services. This includes both special education services and
primary preventive services provided in the school-based setting. As a full-service
company, Timberline will work with District staff to assure appropriate documentation
(from training to monitoring completed forms), process the staff documentation for
submission of claims to Medicaid and the review of claims which may need to be
resubmitted to Medicaid.

Timberline Responsibilities
1) Present information about the Medicaid Local Education Agency (LEA) Program
to the District’'s administration and staff.

2) Train the District’s staff on the covered services and documentation requirements
for the LEA program.

3) Monitor and review the documentation/claiming forms of all District staff.

4) Keep all District information acquired as a result of these services confidential. In
the event that any disclosure of any documentation/information acquired by
Timberline is required by law, Timberline will notify the District of such obligation
prior to such disclosure. Notwithstanding the above, Timberline shall be in full
compliance with all requirements of FERPA, as required by the District, and with
HIPAA and their respective rules and regulations as well as laws of the State of
lowa regarding mental health, substance abuse and AIDS information. Further,
any documentation or information obtained pursuant to this Agreement will be
destroyed or returned to the District, at the sole discretion of the District, upon
termination of this Agreement.

5) Compare District staff documentation with the quarterly Medicaid eligibility listing
from District to ensure student eligibility for the students reported on claiming
forms provided by LEA.



6)

7)

8)

9)

Submit Medicaid claims, or respond to District with listing of additional
information needed to process the claim, within 60 days from the receipt of the
documentation.

Review any denied claims for reconciliation. This may include resubmission or
communication with District on the reason for the appropriate denial of the claim
by Medicaid.

Provide quarterly updates on lowa Medicaid LEA program benefits. This may be
accomplished via the Timberline website, newsletter, or emails to the contact
person for District.

Continue consultation and communication with the lowa Medicaid Enterprise,
Department of Education and the Medicaid fiscal intermediary to ensure the
District’s full compliance with all requirements of the Medicaid program.

10) Perform a quarterly Quality Assurance Service for the District. This will include a

full review of all documentation for a random sample of paid claims during the
previous quarter.

11)Provide Timberline’s proprietary software, T-TRAK, for confidential use by the

District, its employees and contractors. Timberline owns T-TRAK and the
copyright to it. Nothing in this Agreement shall change Timberline’s ownership
rights to its intellectual property, including but not limited to T-TRAK.

12)Obligations are conditioned upon the prior performance by the District as set

forth under the District's responsibility.

District Responsibilities

1)

2)

3)

4)

Obtain provider certification as required by the lowa Medicaid program for LEA
billing.

Provide Timberline Billing Service with a quarterly Medicaid eligibility list of
students with IEP’s. This listing is available via the web-IEP application for all
school districts in lowa.

Ensure that all personnel for which claims are submitted meet standards as set
forth in lowa Department of Education rule 281, lowa Administrative Code 41.401
(256B, 34CFR300), to the extent that their certification or license allows them to
provide services. Practitioners shall meet the Board of Educational Examiners’
Licensure or recognition requirements for the position. Additionally, practitioners
are required to hold a professional or occupational license, certificate or permit if
they do not hold a Board of Educational examiner’s licensure.

Verify that all providers are not excluded from participation in Medicaid by the
U.S. Department of Health and Human Services Office of the Inspector General.



5) Provide required access to all personnel, materials, information and financial
data necessary to accomplish the designated services listed in this Agreement of
Service. Notwithstanding the above, both parties recognize and agree that the
District must be in compliance with FERPA, HIPAA and lowa laws regarding the
treatment of substance abuse, mental health and AIDS information, as well as
any other applicable federal or state laws, and that the District will not be in
breach of this provision if it is prohibited from providing required information to
Timberline on the basis of compliance with such laws.

6) Provide Timberline Billing Service LLC with a list, and update as needed, of all
District staff authorized to access District reports on the Timberline client-only
website.

7) Complete enrollment with lowa Medicaid to name Timberline Billing Service LLC
as the District’s vendor.

8) Keep Timberline's proprietary software, T-TRAK, confidential and not share it
with any third party or individual. District shall devote its best efforts to protect
T-TRAK and any associated documentation against any unauthorized or unlawful
use or copying. Under no circumstances may District decompile or attempt to
reverse engineer or derive source code of T-TRAK, or permit any third party to
do so.

Fees : :

District shall pay Timberline a fee equal to six percent (6%) of the net Medicaid
reimbursement retained by District. This does not include any Medicaid funds that are
returned to the lowa Department of Human Services. This fee will be calculated monthly
based on the paid claims for the preceding month. District shall make payment to
Timberline within thirty (30) days from the date of the invoice. Unpaid balances will
accrue interest at the rate of 1.5% per month commencing forty-five (45) days from the
date of the invoice.

General Terms

District Information, Confidentiality, and Use. All data provided to Timberline by the
District, either by manual or electronic means, is and shall remain the property of the
District. Timberline may have access to certain District information and data, all of
which shall be considered confidential. Timberline agrees that all such information and
data shall be used only for the intended purpose and shall not sell, rent, share or
otherwise disclose any such information and data to any unauthorized third party.

Warranty. Notwithstanding anything contained in this Agreement to the contrary,
Timberline represents and warrants that it is the owner of or otherwise has the right to
use, distribute, and license or sublicense all materials and methodologies used in
connection with providing the services and products which are the subject of this
Agreement, and that such materials and methodologies shall not infringe any copyright
or other proprietary right of a third party. Notwithstanding anything contained in this
Agreement to the contrary, Timberline further represents and warrants that (a) the work
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to be performed and services to be provided by it under this Agreement will be rendered
using sound, professional practices and in a competent and professional manner by
knowledgeable, trained and qualified personnel; (b) the work will be configured using
commercially reasonable technical specifications; (c) the work will operate in
conformance with the terms of this Agreement; (d) the work to be performed by it under
this Agreement will not violate any law, statute, ordinance or regulation; and (e) the
work to be performed by it under this Agreement will be free of any software disabling
devices, internal controls, or computer programming routines that are intended to
damage, detrimentally interfere with, surreptitiously intercept or expropriate any system,
data or personal information.

Notwithstanding anything contained in this Agreement to the contrary, Timberline
agrees to defend at its own cost and expense any threatened or actual claim or action
against the District, its subsidiaries and/or affiliated companies, for actual or alleged
infringement of any patent, copyright or other property right based on any work
furnished to the District by Timberline under this Agreement or the use thereof by the
District.

Notwithstanding anything contained in this Agreement to the contrary, Timberline
warrants that the service will be available to the District and will be provided
substantially in accordance with the descriptions and specifications set forth in any user
documentation provided to the District. Timberline shall use commercially reasonable
efforts to make the service continuously available to the District and to promptly restore
availability if it is within Timberline’s reasonable control.

Insurance. Timberline shall maintain liability insurance for protection from claims arising
out of performance of services caused by negligent error, omission, or act for which the
insured is legally liable. Such liability insurance will provide for coverage in a minimum
amount of $1,000,000 effective through the term of this Agreement and for claims made
within one year thereafter. Upon request, Timberline shall provide to the District a
certificate indicating that such insurance coverage has been obtained.

Notice. Notwithstanding anything contained in this Agreement to the contrary, any
notice required or permitted by this Agreement will be deemed to be delivered, and thus
effective, when personally received, or three days after being placed in the United
States Mail, postage prepaid, and addressed to the party as detailed below:

Notice to Timberline must be sent to:
Dann Stevens, CEO

1801 Fuller Road

West Des Moines, lowa 50265

Notice to the District must be sent to:

East Buchanan Community School District
Dan Fox, Superintendent

414 5t Street North

Winthrop, lowa 50682



Timberline makes no guarantee of results with respect to any claim. Timberline shall not
be liable for any errors or omissions contained in the information submitted to
Timberline by the District. The District shall not be liable for any errors or omissions as a
result of actions by Timberline staff.

Miscellaneous Terms

This Agreement shall be governed exclusively by lowa law. The parties expressly
agree that any litigation arising between them related, in any way, to this Agreement
and/or any and all disputes, actions, claims, or causes of action related thereto shall be
initiated and maintained only in the U.S. District Court for the Southern District of lowa
or the District Court for Polk County, lowa.

If any provision of this Agreement is held by a court of competent jurisdiction to be
invalid or unenforceable, then such provision shall be modified to the extent necessary
to be valid and enforceable, and all other provisions of this Agreement shall remain in
full force and effect.

The relationship between the parties is that of independent contract. No joint venture,
partnership, employment, or agency relationship exists between the parties as a result
of this Agreement. Neither party has the authority to create any obligations for the
other, or to bind the other to any representation, statement or document.

The failure of either of the parties to enforce any right or provision under this Agreement
shall not constitute a waiver of such right or provision unless acknowledged and agreed
to by such party in writing. No waiver shall be implied from a failure of either party to
exercise a right or remedy. In addition, no waiver of a party’s right or remedy will affect
the other provisions of this Agreement.

Neither party may assign any right or obligation under this Agreement, in whole or in
part, without the other party’s prigr express written consent, which may be withheld at
such party’s reasonable discretion. Subject to the foregoing, this Agreement will be
binding upon and will inure to the benefit of the parties and their respective successors
and assignees.

The captions in this Agreement are included for convenience of reference only and are
in no way meant to define or limit any of the provisions contained in this Agreement or
otherwise affect their construction or effect. When a word or phrase is enclosed in
parenthesis and quotation marks, i.e., (“Word”), then that word or phrase shall be
interpreted as if fully written out in the following format: “(hereinafter referred to as the
‘Word’),” and thereafter in this Agreement, that word or phrase shall stand as an
abbreviation of the longer phrase to which it relates. ‘

This Agreement may be executed in one or more counterparts, each of which shall be
deemed to be an original, but all of which together shall constitute the same instrument.

Anything in this Agreement to the contrary notwithstanding, Timberline shall refrain from
any action which would violate any law, rule, policy, or regulation of any governmental
body or agency having jurisdiction over this Agreement.
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Term and Termination

This Agreement of Service shall be effective July 1, 2020, and continue through

June 30, 2023. This Agreement of Service shall be automatically renewed for additional
terms of one year beginning the 15t day of July each subsequent year unless either
party has provided written notice of the intention to terminate at least thirty (30) days
prior to the then-current termination date. If termination is done prior to the then current
termination date, either party must give thirty (30) days advance notice in writing of the
intention to terminate the Agreement of Service. This Agreement of Service may also be
terminated at any time by a party not in default hereunder upon thirty (30) days written
notice to the party that has committed a material breach of this Agreement.

East Buchanan Community School District

®ann Stevens, CEO Board President

Date 3-!I~2o Date




Ye

East Buchanan CSD Board of Directors

RESOLUTION
COVID-19 Pandemic Pay Resolution for Hourly/Non-Exempt Employees

WHEREAS the World Health Organization classified COVID-19 epidemic as a pandemic and
the President of the United States declared a national state of emergency, and

WHEREAS Governor Kim Reynolds declared a State of Public Health Disaster Emergency and
directed implementation of Iowa’s Emergency Response Plan, and

WHEREAS Governor Kim Reynolds recommended closure of all public and private schools to
prevent and slow community spread of COVID-19, and

BE IT RESOLVED, in the event the temporary closure of East Buchanan CSD is extended past
April 12, 2020, the Chief Administrator is hereby authorized to pay hourly and/or non-exempt
employees their customary and regular pay, for a period extending through the end of the fiscal
year during the temporary closure. If the East Buchanan CSD operations continue to be closed
through the end of the fiscal year (i.c., later than June 30, 2020), then the Board shall reconvene
and determine what authority, if any, the Superintendent has to continue paying hourly and/or
non-exempt employees during the temporary closure.

Passed this 8th day of April, 2020.

President
East Buchanan CSD Board of Directors

ATTEST:

Board Secretary
East Buchanan CSD Board of Directors



East Buchanan CSD Board of Directors

RESOLUTION
COVID-19 Pandemic Pay Resolution for Contracted, Salaried and Management Employees

WHEREAS the World Health Organization classified COVID-19 epidemic as a pandemic and
the President of the United States declared a national state of emergency, and

WHEREAS Governor Kim Reynolds declared a State of Public Health Disaster Emergency and
directed implementation of Iowa’s Emergency Response Plan, and

WHEREAS Governor Kim Reynolds recommended closure of all public and private schools to
prevent and slow community spread of COVID-19, and

BE IT RESOLVED, in the event the temporary closure of East Buchanan CSD is extended past
April 12, 2020, the Superintendent is hereby authorized to pay contracted, salaried and
management employees their customary and regular pay, for a period extending through the end
of the fiscal year during the temporary closure. If the East Buchanan CSD operations continue to
be closed through the end of the fiscal year (i.e., later than June 30, 2020), then the Board shall
reconvene and determine what authority, if any, the Superintendent has to continue paying
contracted, salaried and management employees during the temporary closure.

BE IT FURTHER RESOLVED that the District has elected to provide voluntary educational
enrichment opportunities to students in the district during this period of school closures.

Passed this 8th day of April, 2020.

President
East Buchanan Board of Directors

ATTEST:

Board Secretary
East Buchanan Board of Directors

e
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EAST BUCHANAN COMMUNITY SCHOOL DISTRICT
COVID-19 Pandemic Temporary Supplemental Policy Provisions

Effective Date: April 1, 2020

NOTE: This Policy involves a rapidly evolving public health emergency. The District will continue to
reassess this policy as the public health emergency and the law evolves. The District reserves the right
to amend or revise this policy at any time.

1.

PURPOSE. The purpose of this temporary and supplement policy is to protect students,
employees, and community members; to establish a consistent approach to an infectious
disease which is potentially impactful to the quality and timeliness of services provided by the
District; and to provide a way to disseminate information to employees and answer questionsor
concerns.

This is a working document that may be updated as information is released, or if additional
legislation is passed by the federal and state government. The District will strive to follow all
guidelines put in place by the Centers for Disease Control {CDC), lowa Department of Public
Health {IDPH), and the County Department of Public Health.

COVID-19. COVID-19, or coronavirus, is a respiratory illness for which no vaccine currently
exists and people do not possess immunities from previous exposure/infection. The incubation
period for COVID-19 is estimated to be approximately 14 days. On March 11, 2020, the World
Health Organization characterized COVID-19 as a pandemic. Because of the possibility of
person-to-person transmission, it is important that employees stay a minimum of six (6) feet
away from persons with whom they are interacting and refrain from handshakes and other
forms of human touching. Common areas such as computers, mice, public countertops, chairs,
tables, doors, knobs, light switches, restroom sinks and toilet handles, manual soap and sanitizer
dispensers should be regularly wiped down with disinfectant. Employees using these items
should wash their hands or use sanitizer with at least 60% alcohol following the contact.

DISTRICT RESPONSE TO PANDEMIC. In response to the pandemic, the District has temporarily
closed all buildings. Some employees have been deemed essential employees required to
report to work at their designated building site, including, but not necessarily limited to [name
employees required to report to work, e.g. custodial staff required to sanitize buildings]. Other
employees may be directed to work remotely. In some instances, these employees may be
required to work overtime or otherwise adjust their regular schedules to assist during this crisis.
All employees performing work during this temporary closure will be compensated pursuant to
their individual contracts or letters of assignment, applicable collective bargaining agreements,
Board policy, and/or state and federal law.

The District may modify work schedules as follows: (1) work from home entirely; (2) work
partially from home and work partially at their worksite; (3) work staggered shifts either on a
full-time or part-time basis; or (4) adjusted or otherwise reduced hours.

Any employee working from home will be required to comply with all applicable District policies
and procedures, including but not limited to the Acceptable Use of Technology Policy, Student



Records/FERPA, and District policies and procedures for reporting and using available leave.

During this time, if you are reporting to work or working from home, you may be asked to
perform tasks that are not normal for your job description. Changes in your job duties, including
the direction to work remotely {if applicable), are temporary in nature and do not constitute
permanent changes to the essential functions of your job or other District policies or
procedures. These changes do not set precedent for future requests for leave, remote work, or
other accommodations.

The District will periodically re-evaluate this situation and workplace attendance and leave
policies.

4. EMERGENCY PAID SICK LEAVE: Pursuant to the Families First Coronavirus Response Act, a
federal law passed on March 18, 2020, and effective April 1, 2020, the District will provide paid
sick leave for employees who meet the following criteria:

1. Afederal, state, or local quarantine or isolation order related to COVID-19.

2. The employee has been advised by a healthcare provider to self-quarantine due to
concerns related to COVID-19.

3. The employee is experiencing symptoms of COVID-19 and seeking a medical
diagnosis. :

4. The employee is caring for an individual who is subject to (1) a federal, state, or local
quarantine or isolation order related to COVID-19; or (2) advice by a healthcare
provider to self-quarantine due to concerns related to COVID-19.

5. The employee is caring for a son or daughter {(under age eighteen (18)) of the
employee if the school or place of care of the son or daughter has closed or the
child care provider of such son or daughter is unavailable due to COVID-19
precautions.

6. The employee is experiencing any other substantially similar condition specified by
the Secretary of Health and Human Services in consultation with the Secretary of
the Treasury and the Department of Labor.

Employees meeting one of these criteria shall report their desire to take this leave to their direct
supervisor and the Business Office. At this time employees shall not be required to provide an
FMLA certification for this leave but may be required to provide proof of the need for such
leave, which may include through a quarantine or isolation order or proof that their child’s
school/childcare has closed.

If an employee needs leave for one of these COVID-19 related reasons prior to April 1, 2020, the
employee may use any source of existing, accrued leaves. If the employee does not have any
accrued paid leave, they may take the leave unpaid.

Beginning April 1, 2020, employees shall be entitled to paid leave in the following amounts:
e For full-time employees, 80 hours.

e For part-time employees, a number of hours equal to the number of hours that such
employee works on average, over a two-week period.



e There are caps on the amount of money an employee taking this leave may be
compensated. The District will enforce these legally required caps.

This 80 hours of paid leave for full-time employees, or two-week equivalent of pay for part-time
employees, is a separate source of paid leave required by the Families First Coronavirus
Response Act. During this time, the District will not deduct from other categories of accrued
leave, and employees will be paid in accordance with the legally required amounts and caps.

e For employees absent for reasons (1), (2) or (3) above, they shall receive 100% of their
pay with a daily cap of $511 per day or an aggregate of $5,110 over the two-week
period.

e For employees absent for reasons (4), {5) or (6) above, they shall receive two-thirds
(2/3) of their regular pay with a daily cap of $200 per day or an aggregate of $2,0000ver
the two-week period.

e If the rate of pay described above is less than the employee’s regular rate of pay, the
employee may use other available leave, if any, to supplement the difference between
the payments described above and their regular rate of pay.

If employees exhaust this two weeks of pay and cannot return to work and their absence is
related to reasons (1), (2), (3), (4), and (6), the employee may be paid through the use of any
applicable accrued leave. If employees exhaust this two weeks of pay and cannot return to
work and their absence is related to reason (5) above and they have been employed for at least
thirty (30) days, the employee is entitled to additional leave as described below in the
EMERGENCY EXPANDED FMLA section.

The District will allow employees who are requesting this Emergency Paid Leave Sick Leave for
school or childcare closures or unavailability to use the leave on an intermittent basis. For
example, for an employee requesting this leave for school or childcare closure or unavailability
who is able to work part-time due to other individuals being able to care for the child(ren), that
employee shall be able to use their hours intermittently for any leave experienced until the
hours they are entitled to are exhausted. However, the employee shall work with the District to
schedule the intermittent leave to minimize the impact on the District’s business operations as
much as practicable.

Employees seeking to use this Emergency Paid Sick Leave for any other reason other than school
or childcare closure or unavailability are not permitted to use this leave on an intermittent basis.

EMERGENCY EXPANDED FMLA: Through the passage of the Families First Coronavirus Relief Act,
the federal government temporarily expanded the FMLA to include a new qualifying reason for
FMLA leave related to the public health emergency. A qualifying need related to a public health
emergency means that the employee is unable to work (or telework) due to a need for leave to
care for the son or daughter under 18 years of age of such employee if the school or place of care
has been closed, or the child care provider of such son or daughter is unavailable, due to a public
health emergency.

In addition to the District’s FMLA policy already in place, the following guidelines apply to this
new qualifying reason:



e The only eligibility requirement for employees to be eligible for this leave is thatthe
employee has been employed for thirty {30) calendar days prior taking the leave.
o The employee shall be paid for this leave as follows:

o Employees will be paid two-thirds (2/3) of the employee’s regular rate of
pay (as determined by Section 7(e) of the FLSA).

o For employees whose schedules vary from week to week, the employee will
be paid two-thirds of their regular rate of pay for those hours that the
employee wouid have worked if the leave was not necessary. If the hours
the employee would have normally worked are not apparent, the hours the
employee should be compensated for will be calculated as follows:

= A number equal to the average number of hours that the employee
was scheduled per day over the 6-month period ending on the date
on which the employee takes such leave, including hours for which
the employee took leave of any type.

»  |f the employee did not work over the 6-month period, the
reasonable expectation of the employee at the time of hiring of the
average number of hours per day that the employee would
normally be scheduled to work.

e Under no circumstances will an employee be compensated more than $200/dayor
$10,000 in the aggregate for this leave.

e If the rate of pay described above is less than the employee’s regular rate of pay,
the employee may use other available leave, if any, to supplement the difference
between the payments described above and their regular rate of pay.

Employee’s medical benefits will be maintained during an FMLA Expansion leave.

Requests for FMLA Expansion leave should be made directly to the Human Resources
department as soon as reasonably possible.

During the 12 workweeks of approved FMLA Expansion leave, employees are entitled to be
reinstated to their same job or to an equivalent position with the same pay, benefits and
working conditions, as provided by law.

ILLNESS REPORTING: Do Not Enter any District facility or perform any in-person job functions
for the District, regardless of location, if:

o You are experiencing any of the following flu-like/respiratory symptoms,
»  Fever —over 100 degrees Fahrenheit
= Coughing
®  Sneezing
*  Shortness of Breath
= Any other flu-like symptom. Uncommon symptoms of COVID-19 include
diarrhea, nausea, and fatigue.
*  YOU MAY NOT RETURN TO WORK UNTIL THE LATER OF THE FOLLOWING: (1)
seven (7) days from the onset symptoms; (2) fever free for seventy-two (72)
hours without any fever reducing medication.
o Have been diagnosed with COVID-19 and/or tested positive for COVID-19.



o Been around someone who has been diagnosed with COVID-19 or tested positive for
COVID-19. This includes living in the same household or spending time within six (6)
feet of someone who has been diagnosed with COVID-19 or tested positive for COVID-
19.

Employees experiencing any of the above should report it immediately. Employees should call
their supervisor to report these conditions.

HIGH RISK EMPLOYEES: if you are someone who is at “higher risk” for becoming ill from the
virus (pursuant to the CDC’s guidance, see: https://www.cdc.gov/coronavirus/2019-
ncov/specific-groups/high-risk-complications.html), please feel free to communicate that to the
Director of Human Resources [or the District administrator who handles FMLA requests]. The
information you provide will be kept strictly confidential in your medical file and will be used
solely for the purposes of determining your potential need for a leave of absence or for
modifications to your work schedule and/or work environment during the pandemic.

The District will assess situations with high-risk employees on a case-by-case basis. In the event
an employee is high risk and unable to report to work, the employee will either be allowed to
work from home if practicable or be excused from reporting to work and receive two-thirds of
their normal salary as described under the non-essential employees who are not required to
work from home in this policy. If a doctor recommends the employee self-quarantine due to
underlying health conditions, the employee will receive 100% of their normal salary for up to
eighty (80) hours and then may use any applicable leave thereafter.

TRAVEL: As of the date of this policy all employees who travel as defined by this policy will be
subject to the following requirements:

For purposes of this policy, "Travel" is defined as follows:
e Non-essential: (1) traveling to any location outside of a fifty (50) mile radius of the
District or (2) attending a gathering of more than ten (10) people regardless ofthe
location.
e Essential: (1) necessary travel that does not meet the definition of non-essential
travel. The District will authorize essential travel on a case by case basis.
All District-related Non-Essential Travel as defined by this policy is suspended without prior
approval of the Superintendent or her/his designee (i.e. conferences or non-essential meetings.)
Any employee who engages in Non-essential Travel pursuant to this policy shall report their
plans to travel (or if already traveling as of the date of this policy, their return plans from travel)
to their direct supervisor. These reports shall be made via phone or e-mail rather than in person
to minimize contacts and limit person-to-person exposure.

For anyone engaged in Non-essential Travel as defined by this policy and planning to return to
work, you will be required to self-isolate away from work for fourteen (14) days. You will only
be allowed to return to work if symptom and fever free (without the use of fever-reducing
medications such as Tylenol) as defined by the CDC guidelines. You are required to use vacation,
personal leave and sick leave during this time and in that order to be compensated for your
normal working hours. If, after April 1, 2020, you need leave relating to reasons (1) through (6)
outlined above, the employee may be eligible for Emergency Paid Sick Leave and Emergency
Expanded FMLA Leave.



9.

MEETINGS: Except for school board meetings, which may be held in person or electronically as
determined by the Board, no group meetings shall be held in-person for the duration of this
policy without prior approval from the Superintendent or her/his designee. All meetings shall
be held electronically or over the phone. This includes meetings required under the Individuals
with Disabilities Education Act {“IDEA”) or Section 504 of the Rehabilitation Act. Employees with

- questions about scheduling IEP or 504 meetings should contact the District’s special education

10.

11.

director and/or 504 coordinator. Any approved in-person meetings shall only include internal
staff unless the Superintendent or her/his has approved the presence of others prior to the
meeting.

STAFF UPDATES: The Superintendent or her/his designee shall update all staff on developments
throughout this time period.

POLICY: The leave authorized by this policy shall expire on December 31, 2020 and no leave
shall be carried forward to 2021.
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Code No. 414.1

CLASSIFIED EMPLOYEE VACATIONS - HOLIDAYS - PERSONAL LEAVE

The board will determine refer to the employee handbook for the amount of vacation, holidays, and
personal leave that will be allowed on an annual basis for classified employees in-accordance-with-the
Master-Contract.

Classified-employees-whe-work-twelve-months-a-year-will-be-aHowed-six-paid-helidays-i-the-holidays
fall-on-aregular-working day—Thesix-holidays-are NewYear's Day-Memorial-DayJuly-4-Labor Day;
Fhanksgiving Day-and-Christmas-Day—Classified- employees; whetherfull-time-or-part-timewill-have
time-offHn-concert-with-the-school-calendar:

Vaeation-will-netbe-acerued-fromyearto-year-without-a-prior-arrangement-with-the-superintendent:

H-is-the responsibility-of the-superintendentto-make-a-recommendationto-the-board-annually-on
vacation-and-personal-leavefor-classified-employees:

Classified employees will be paid only for the hours they would have been scheduled for the day.

HOLIDAYS:

e Classified employees who work twelve months a year will be allowed paid holidays plus one
floating holiday according to the employee handbook. Refer to the employee handbook for the
dates that are designated as receiving holiday pay if the holiday does not fall on a regular
working day.

e Classified employees who work during the school year, whether full-time or part-time, will have
time off in concert with the school calendar and will be allowed paid holidays according to the
employee handbook

VACATIONS:

e Classified employees who work twelve months a year and who have served a full year (12 months)
are entitled to vacation with pay. Refer to the employee handbook for the number of vacation
days.

e Vacation will not be accrued from year to year without a prior arrangement with the
superintendent. The arrangement must be in writing, signed by both parties, and submitted to

the board secretary.

» Vacation days will not be paid out upon an employee’s resignation or termination.

PERSONAL LEAVE:

e Personal days will not be paid out upon an employee’s resignation or termination.

Legal Reference: Towa Code §§ 1C; 4.1(34); 20.

Cross Reference: 409.1 Classified Employee Vacations - Holidays - Personal Leave
601.1 School Calendar

Approved: December 21, 2005 Reviewed : November 9, 2011; November 9, 2016

Board Policy East Buchanan Community Schools



1%t Reading
Code No. 414.2

CLASSIFIED EMPLOYEE PERSONAL ILLNESS LEAVE

Class1ﬁed employees shall be granted ten (10) days of sick leave in their first year of employment and
Each year thereafter, one additional day of sick
leave will be granted to the employees up to a maximum of fifteen days. "Day" is defined as one work day
regardless of full-time or part-time status of the employee. A new employee shall-will report for work at least
one full work day prior to receiving sick leave benefits. A returning employee will be granted the appropriate
number of days at the beginning of each fiscal year.

Sick leave may be accumulated up to a maximum of 120 days for classified employees.

Current classified policy is 120 days. Current licensed policy is 125 days.

Should the personal illness occur after or extend beyond the sick leave accumulated allowance, the employee
may apply for disability benefits under the group insurance plan. If the employee does not qualify for disability
benefits, the employee may request a leave of absence without pay.

Evidence may be required regarding the mental or physical health of the employee including, but not limited
to, confirmation of the following: when-the-administration-has-a-cencern-about-the-employee's-health:
Evidence-may-also-be-required-to-confirm the employee's illness, the need for the illness leave, the employee's
ability to return to work, and the employee's capability to perform the duties of the employee's position. It shalt
be is within the discretion of the board or the superintendent to determine the type and amount of evidence
necessary. When an illness leave will be greater than three consecutive days, the employee will comply
with board policy regarding family and medical leave.

If an employee is eligible to receive workers' compensation benefits, the employee will contact the board
secretary to implement these benefits.

The-requirements-stated-in-the- Master-Contract-between-employees-in-that-certified-colleetive-bargaining-unitand
the-board regarding the personal-illness-leave of such-employees-shall-be-followed:

NOTE: The first paragraph of this policy is a re-statement of Iowa law regarding sick leave for school
district employees. School districts that have a different policy need to insert it there. The third paragraph is
for those school districts that have a disability benefits plan. School district that do not have a disability
benefits plan should remove the paragraph.

Legal Reference: Whitney v. Rural Ind_School District, 232 Towa 61, 4 N.W.2d 394 (1942).
29 U.S.C. §§ 2601 et seq.
29 C.F.R. Pt. 825
lowa Code §§ 20; 85.33, .34, 38(3) 279.40.

Cross Reference: 403.2 Employee Injury on the Job
414.3 Classified Employee Family and Medical Leave
414.8 Classified Employee Unpaid Leave

Approved_December 21, 2005 Reviewed November 9, 2016 Revised

Board Policy East Buchanan Community Schools



Code No. 414.3

CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE

Unpaid family and medical leave will be granted up to 12 weeks per year to assist employees in
balancing family and work life. For purposes of this policy, year is defined as 365 days from the date of
the first absence. Requests for family and medical leave are made to the superintendent.

Employees may be allowed to substitute paid leave for unpaid family and medical leave by meeting the
requirements set out in the family and medical leave administrative rules. Employees eligible for family
and medical leave must comply with the family and medical leave administrative rules prior to starting
family and medical leave. It is the responsibility of the superintendent to develop administrative rules to
implement this policy.

NOTE: This policy is consistent with federal law regarding family and medical leave. The links below
are to applicable forms on the U.S. Department of Labor Web site.

Links: WH-380-E Certification of Health Care Provider for Employee’s Serious Health Condition (PDF)
WH-380-F Certification of Health Care Provider for Family Member’s Serious Health Condition
(PDF)
WH-381 Notice of Eligibility and Rights & Responsibilities (PDF)
WH-382 Designation Notice (PDF)
WH-384 Certification of Qualifying Exigency For Military Family Leave (PDF)
WH-385 Certification for Serious Injury or Illness of Covered Servicemember -- for Military
Family Leave (PDF)

L:egal Reference: Whitney v. Rural Ind. School. District, 232 lowa 61, 4 N.W.2d 394 (1942).
29 U.S.C. §§ 2601 et seq.
29 C.F.R. Pt. 825
Towa Code §§ 20; 85.33, .34, .38(3); 216; 279.40.

Cross Reference: 409.2 Licensed Employee Personal Illness Leave
409.3 Licensed Employee Family and Medical Leave
409.8 Licensed Employee Unpaid Leave

Approved December 21, 2005 Reviewed _November 9, 2016 Revised
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Code No. 414.3E1

CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE NOTICE TO EMPLOYEES

This document is available at hitps://www.dol.gov/whd/regs/compliance/posters/fimla.htm

NOTE: FMLA section 109 (29 U.S.C. § 2619) requires FMLA covered employers to post a notice.
Regulations 29 C.F.R. § 825.300(a) may require additional disclosures.

YOoUuR-RIGHTS-HNBER-THE
EAMILY-AND-MEDICAL- LEAVEACT-OR-1993

EMLA requires-covered-employers-to-previde-up-to
12weeks-ofunpaid-job-protected-leave-to-eligible”
employeesforcertainfamily-and-medical reasons:
Emplovees-are-eligible i they

have-worked-fora-eovered-employer-for-at-least-one
year;-and-for-H250-hours-over-the-previous—2
months;-and-if there-are-at-least-50-employees-within
F5-miles:

U&p&ld—]eamms{-b&gfamed—fe%&ﬂyeﬁha—%ll{}wﬂ

——

o—t&e&e—?m—kh&empleyeeﬁ—ehﬂdra&er—bﬁh—er
placementforadoption-or-foster-eare;

o to-care-for-the-employee's-spousessen-or-daughter;
or-parent; whe-has-a-serious-health-condition-or

o for-aserious-health-condition-thatmakes-the
employee-unableto-perform-the-employee'sjeb:

At-the-employee's-er-employer's-option;-eertainkinds
ol paid-leave-may-be-substituted-forunpaid-eave

4—herempleye&m&y beaeq&wad—teﬁrwld&advanee

leave-notice-and-medical-certification—TFaking-of-leave

may-be-denied-if-requirements-are-not-met:

-—lmmweyeeﬂrdumﬂly—mmﬁ—pmwdeéﬂdayﬁ
advance notice-when-the-leave-is"foresesable.

= Anemployer-may-reguite-medical-certification
te-supportarequest-for-leave-because-of-a
serious-health-condition;and-may-require-second
or-third-epinions{at-the-employer's-expense)-and
fithessfordutyreport-to-return-to-work:

JOBBENERHS-AND-PROFECTION

Mﬁﬁt—ﬂ%&#ﬂpaﬂeﬂ—eﬁMbA—lea#e—shefmpMyef
must-maintain-the- employee's-health-eoverage
under-any "group-health-plan"

o Upenreturn-from FMEA-leavemostempleyees
must-berestored-to-their-original-or-equivalent
positions-with-equivalent-pay—benefits-and-other
employment-terms:

o Theuse-of FMEA-leave-cannot-result-in-the
loss-efany-employment-benefitthat-acerued
prior-to-the start-eFan-empleyee'sleave:

ENIAWECEACES-BY-EMPEOYERS———————————
EMEA-muakes-itunlawful-for-any-employerto;

o interfere-withrestrain-or-cdeny-the-exerciseof
any-rightprovided under EMLA:

s discharge or-diseriminate-against-any-person
for-oppesing-any-practice-made-unlawful-by
EMLA-orforinvolvement-in-any-proceeding
vnder-orrelating to FMEA:

o The U8 Department-of Labor-is-autherized-to
investigate-and resolve-complaints-efvielation:

o An-eligible- employee-may-bring-a-eivil-action
against-an-employer-for-vielations:

EMLA-does-not-alfect-any-Federal-or-State-daw
prohibiting-diserimination-or-supersede-any-State
orlocal-law-collective-barzaining agreement-which
provides-greater-family-or-medical-leaverights:

Contaet-the-nearest-office-of-Wage-and-Hour
Division;-listed-in-mest-telephone-directories-under
U-S-Government;Departmentof Labor:
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EMPLOYEE RIGHTS

UNDER THE FAMILY AND MEDICAL LEAVE ACT

THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION

LEAVE -
ENTITLEMENTS

BENEFITS &
PROTECTIONS

ELIGIBILITY
REQUIREMENTS

REQUESTING
LEAVE

EMPLOYER
RESPONSIBILITIES

ENFORCEMENT

Eligible employees who work for a covered employer can take up to 12 weeks of unpaid, job-protected leave in a 12-month period
for the following reasons:

e The birth of a child or placement of a child for adoption or foster care;
e To bond with a chlld (leave must be taken within one year of the child’s birth or placement);
s To care for the employee’s spouse, chlld, or parent who has a qualifying serlous health condition;
» For the employee's own qualifying serious health conditlon that makes the employee unable to perform the employee’s job;
o For qualifylng exigencles related to the foreign deployment of a military member who Is the employee's spouse,
chlld, or parent.
An eligible employee who is a covered servicemember's spouse, child, parent, or next of kin may also take up to 26 weeks
of FMLA leave in a single 12-month period to care for the servicemember with a serious Injury or iliness.

An employee does hot need to use leave In one block. When It Is medically necessary or otherwise permitted, employees
may take leave Intermittently or on a reduced schedule.

Employees may choose, or an employer may requlre, use of accrued pald leave while taking FMLA Jeave. If an employee
substltutes accrued pald leave for FMLA leave, the employee must comply with the employer's normal paid leave policies.

While employees are on FMLA leave, employers must continue health Insurance coverage as If the employees were not on leave.

Upon return from FMLA leave, most employees must be restored to the same job or one nearly identical to it with
equivalent pay, benefits, and other employment terms and conditions.

An employer may not interfere with an individual's FMLA rights or retaliate against someone for using or trying to use FMLA leave,
opposing any practice made unlawful by the FMLA, or being involved in any proceeding under or related to the FMLA.

An employee who works for a covered employer must meet three criteria In order to be eligible for FMLA leave. The employee must:

¢ Have worked for the employer for at least 12 months;
e Have at least 1,250 hours of service In the 12 months before taking leave;* and
¢ Work at a location where the employer has at least 50 employees within 75 miles of the employee's worksite.

*Speclal “hours of service” requirements apply to alrline flight crew employees.

Generally, employees must give 30-days' advance notice of the need for FMLA leave. If it is not possible to give 30-days’ notice,
an employee must notify the employer as soon as possible and, generally, follow the employer’s usual procedures.

Employees do not have to share a medical diagnosis, but must provide enough information to the employer so it can determine
if the leave qualifies for FMLA protection. Sufficient information could include informing an employer that the employee is or
will be unable to perform his or her job functions, that a family member cannot perform daily activities, or that hospitalization or
continulng medical treatment Is necessary. Employees must Inform the employer if the need for leave Is for a reason for which
FMLA leave was prevlously taken or certified.

Employers can require a certlficatlon or periodic recertification supporting the need for leave. If the employer determines that the
certificatlon is incomplete, it must provide a written notice indicating what additional Information is required.

Once an employer becomes aware that an employee’s need for leave is for a reason that may qualify under the FMLA, the
employer must notify the employee If he or she Is ellgible for FMLA feave and, if ellgible, must also provide a notice of rights and
responsibilities under the FMLA. If the employee Is not eligible, the employer must provide a reason for Ineliglbility.

Employers must notify its employees if leave will be designated as FMLA leave, and if so, how much leave will be designated as
FMLA leave.

Employees may file a complaint with the U.S. Department of Labor, Wage and Hour Divislon, or may bring a private lawsuit
against an employer. !

The FMLA does not affect any federal or state law prohiblting discrimination or supersede any state or local law or collective
bargalning agreement that provides greater famlly or medical leave rights.

For additional information or to file a complaint: (=] =]

1-866-4-USWAGE e

(1-866-487-9243)  TTY. 1-877-889-5627

www.dol.gov/whd SINHB

U.S. Department of Labor | Wage and Hour Division WAGE AND HOUR DIVISION

WH1420 RRV/ N4/16



Code No. 414.3E2

CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REQUEST FORM

Date:

L , request family and medical leave for the following reason:

(check all that apply)

for the birth of my child,

for the placement of a child for adoption or foster care;

to care for my child who has a serious health condition;

to care for my parent who has a serious health condition;

to care for my spouse who has a serious health condition; or

because I am seriously ill and unable to perform the essential functions of my position.
because of a qualifying exigency arising out of the fact that my ___spouse; ___ son or
daughter; __ parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves,

because  am the _ spouse; _ sonor daughter;  parent; _ nextofkinofa
covered service member with a serious injury or illness.

I acknowledge my obligation to provide medical certification of my serious health condition or that of a
family member in order to be eligible for family and medical leave within 15 days of the request for
certification.

I acknowledge receipt of information regarding my obligations under the family and medical leave policy
of the school district.

I request that my family and medical leave begin on and I request leave as follows:
(check one)

continuous

I anticipate that I will be able to return to work on

intermittent leave for the:

birth of my child or adoption or foster care placement subject to agreement by the
district;

serious health condition of myself, spouse, parent, or child when medically
necessary;

because of a qualifying exigency arising out of the fact that my ___ spouse;
son or daughter; __ parent is on active duty or call to active duty status in
support of a contingency operation as a member of the National Guard or
Reserves.

because Iamthe __ spouse; _ son or daughter;  parent; _ next of kin of
a covered service member with a serious injury or illness.

Details of the needed intermittent leave:

I anticipate returning to work at my regular schedule on
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Code No. 414.3E2

reduced work schedule for the:

birth of my child or adoption or foster care placement subject to agreement by the

district;

serious health condition of myself, spouse, parent, or child when medically
necessary, '

because of a qualifying exigency arising out of the fact that my __spouse; ___ son

or daughter; _ parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves.

because Iamthe _ spouse; _ son or daughter; __ parent; _ next of kin of a
covered service member with a serious injury or illness.

Details of needed reduction in work schedule as follows:

[ anticipate returning to work at my regular schedule on

I realize I may be moved to an alternative position during the period of the family and medical intermittent
or reduced work schedule leave. I also realize that with foreseeable intermittent or reduced work schedule
leave, subject to the requirements of my health care provider, I may be required to.schedule the leave to
minimize interruptions to school district operations.

While on family and medical leave, I agree to pay my regular contributions to employer sponsored benefit

plans. My contributions will be deducted from moneys owed me during the leave period. If no monies are
owed me, [ will reimburse the school district by personal check or cash for my contributions. I understand
that I may be dropped from the employer-sponsored benefit plans for failure to pay my contribution.

I agree to reimburse the school district for any payment of my contributions with deductions from future
monies owed to me or the school district may seek reimbursement of payments of my contributions in
court.

I acknowledge that the above information is true to the best of my knowledge.

Signed

Date

If the employee requesting leave is unable to meet the above criteria, the employee is not eligible for family
and medical leave.
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1% Reading
Code No. 414.3R1

CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

A. School district notice.

The school district will post the notice in Exhibit 414.3E1 regarding family and medical leave.

2. Information on the Family and Medical Leave Act and the board policy on family and medical
leave, including leave provisions and employee obligations will be provided annually. The
information will be in the employee handbook.

3. When an employee requests family and medical leave, the school district will provide the employee

with information listing the employee's obligations and requirements. Such information will

include:

a. astatement clarifying whether the leave qualifies as family and medical leave and will,
therefore, be credited to the employee's annual 12-week entitlement or 26 week entitlement
depending on the purpose of the leave;

b. areminder that employees requesting family and medical leave for their serious health
condition or for that of an immediate family member must furnish medical certification of the
serious health condition and the consequences for failing to do so or proof of call to active duty
in the case of military family and medical leave;

c. an explanation of the employee's right to substitute paid leave for family and medical leave
including a description of when the school district requires substitution of paid leave and the
conditions related to the substitution; and

d. a statement notifying employees that they must pay and must make arrangements for paying
any premium or other payments to maintain health or other benefits.

—_—

B.  Eligible employees.

Employees are eligible for family and medical leave if three criteria are met.

1. The school district has more than 50 employees on the payroll at the time leave is requested;

2. The employee has worked for the school district for at least twelve months or 52 weeks (the
months and weeks need not be consecutive); and,

3. The employee has worked at least 1,250 hours within the previous year. Full-time professional
employees who are exempt from the wage and hour law may be presumed to have worked the
minimum hour requirement.

If the employee requesting leave is unable to meet the above criteria, the employee is not eligible for family
and medical leave.

Cs Employee requesting leave -- two types of leave.

1.  Foreseeable family and medical leave.

a.  Definition - leave is foreseeable for the birth or placement of an adopted or foster child with
the employee or for planned medical treatment.

b.  Employee must give at least thirty days notice for foreseeable leave. Failure to give the notice
may result in the leave beginning thirty days after notice was received. For those taking leave
due to military family and medical leave, notice should be given as soon as possible.

¢. Employees must consult with the school district prior to scheduling planned medical treatment
leave to minimize disruption to the school district. The scheduling is subject to the approval
of the health care provider.
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

2. Unforeseeable family and medical leave.

a.

b.

Definition - leave is unforeseeable in such situations as emergency medical treatment or
premature birth.

Employee must give notice as soon as possible but no later than one to two work days after
learning that leave will be necessary.

A spouse or family member may give the notice if the employee is unable to personally give
notice.

D. Eligible family and medical leave determination. The school district may require the employee giving
notice of the need for leave to provide reasonable documentation or a statement of family relationship.

1.  Six purposes.

a.

b.

2. Medical certification. Shall'is used in the licensed FMLA regulation

The birth of a son or daughter of the employee and in order to care for that son or daughter
prior to the first anniversary of the child's birth;

The placement of a son or daughter with the employee for adoption or foster care and in order
to care for that son or daughter prior to the first anniversary of the child's placement;

To care for the spouse, son, daughter or parent of the employee if the spouse, son, daughter or
parent has a serious health condition; or

Employee's serious health condition that makes the employee unable to perform the essential
functions of the employee's position.

because of a qualifying exigency arising out of the fact that an employee’s ___ spouse;
son cr daughter; _ parent is on active duty or call to active duty: status in support of a
contingency operation as a member of the National Guard or Reserves, ‘

because the employee is the spouse; __ son or daughter; ___ parent; __ next of kin of a
covered service member with a serious injury or illness.

When required:

(1) Employees [may/shall] be required to present medical certification of the employee's
serious health condition and inability to perform the essential functions of the job.

(2) Employees [may/shall] be required to present medical certification of the family
member's serious health condition and that it is medically necessary for the employee to
take leave to care for the family member.

(3) Employees [may/shall] be required to present certification of the call to active duty when
taking military family and medical leave.

Employee's medical certification responsibilities:

(1) The employee must obtain the certification from the health care provider who is treating
the individual with the serious health condition.

(2) The school district may require the employee to obtain a second certification by a health
care provider chosen by and paid for by the school district if the school district has
reason to doubt the validity of the certification an employee submits. The second health
care provider cannot, however, be employed by the school district on a regular basis.

(3) If the second health care provider disagrees with the first health care provider, then the
school district may require a third health care provider to certify the serious health
condition. This health care provider must be mutually agreed upon by the employee and
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

the school district and paid for by the school district. This certification or lack of
certification is binding upon both the employee and the school district.

c.  Medical certification will be required fifteen days after family and medical leave begins unless
it is impracticable to do so. The school district may request recertification every thirty days.
Recertification must be submitted within fifteen days of the school district's request.

d. Employees taking military caregiver family and medical leave to care for a family service
member cannot be required to obtain a second opinion or to provide recertification.

Family and medical leave requested for the serious health condition of the employee or to care for a
family member with a serious health condition which is not supported by medical certification will be
denied until such certification is provided.

E. Entitlement.

|.  Employees are entitled to twelve weeks unpaid family and medical leave per year. Employees
taking military caregiver family and medical leave to care for a family service member are entitled
to 26 weeks of unpaid family and medical leave but only in a single 12 month period.

2. Yearis defined as: fehoose-one) Classified Board Policy 414.3 states 365 days
— Option]—Fiseal-year from the date of the first absence. Licensed
—-——QM—G&lendm—yeaf policy 409.3 states fiscal year.

—OptienIV—Rolling: measured forward from the first day leave is used, or measured

backward from the date leave is used.

Option-V—Collective-bargaining-agreement-contract-yeat:

3. Ifinsufficient leave is available, the school district may:
a. Deny the leave if entitlement is exhausted
b. Award leave available
c.  [Award leave in accordance with other provisions of board policy or the collective bargaining
agreement. ]

F. Type of Leave Requested.

1. Continuous - employee will not report to work for set number of days or weeks.

2. Intermittent - employee requests family and medical leave for separate periods of time.
a. Intermittent leave is available for:

birth of my child or adoption or foster care placement subject to agreement by the
district;

serious health condition of myself, spouse, parent, or child when medically
necessary;

because of a qualifying exigency arising out of the fact that my ____spouse; __son
or daughter, __ parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves;

because | am the  spouse; _ son or daughter; _ parent; ___ next of kin of a
covered service member with a serious injury or illness.

b. In the case of foreseeable intermittent leave, the employee must schedule the leave to
minimize disruption to the school district operation.
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

c.  During the period of foreseeable intermittent leave, the school district may move the employee
to an alternative position with equivalent pay and benefits. (For instructional employees, see
G below.)

Reduced work schedule - employee requests a reduction in the employee's regular work schedule.

a.  Reduced work schedule family and medical leave is available for:
birth of my child or adoption or foster care placement subject to agreement by the

district;

serious health condition of myself, spouse, parent, or child when medically
necessary;

because of a qualifying exigency arising out of the fact that my __ spouse; _ son

or daughter; __ parent is on active duty or call to active duty status in support of a

contingency operation as a member of the National Guard or Reserves;

because [am the _ spouse; __ son or daughter;  parent; ~ next of kin of a

covered service member with a serious injury or illness.

b. Inthe case of foreseeable reduced work schedule leave, the employee must schedule the leave
to minimize disruption to the school district operation.

c.  During the period of foreseeable reduced work schedule leave, the school district may move
the employee to an alternative position with equivalent pay and benefits. (For instructional
employees, see G below.)

G. Special Rules for Instructional Employees.

L.

Definition - an instructional employee is one whose principal function is to teach and instruct
students in a class, a small group or an individual setting. ‘This includes, but is not limited to,
teachers, coaches, driver's education instructors and special education assistants.

Instructional employees who request foreseeable medically necessary intermittent or reduced work
schedule family and medical leave greater than twenty percent of the work days in the leave period
may be required to:

a.  Take leave for the entire period or periods of the planned medical treatment; or,
b.  Move to an available alternative position, with equivalent pay and benefits, but not necessarily
equivalent duties, for which the employee is qualified.

Instructional employees who request continuous family and medical leave near the end of a
semester may be required to extend the family and medical leave through the end of the semester.,
The number of weeks remaining before the end of a semester does not include scheduled school
breaks, such as summer, winter or spring break.

a.  Ifan instructional employee begins family and medical leave for any purpose more than five
weeks before the end of a semester, the school district may require that the leave be continued
until the end of the semester if the leave will last at least three weeks and the employee would
return to work during the last three weeks of the semester if the leave was not continued.

b.  If the employee begins family and medical leave for a purpose other than the employee's own
serious health condition during the last five weeks of a semester, the school district may
require that the leave be continyed until the end of the semester if the leave will last more than
two weeks and the employee would return to work during the last two weeks of the semester.
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c. Ifthe employee begins family and medical leave for a purpose other than the employee's own
serious health condition during the last three weeks of the semester and the leave will last
more than five working days, the school district may require the employee to continue taking
leave until the end of the semester.

4.  The entire period of leave taken under the special rules is credited as family and medical leave. The
school district will continue to fulfill the school district's family and medical leave responsibilities
and obligations, including the obligation to continue the employee's health insurance and other
benefits, if an instructional employee's family and medical leave entitlement ends before the
involuntary leave period expires.

H. Employee responsibilities while on family and medical leave.

1. Employee must continue to pay health care benefit contributions or other benefit contributions
regularly paid by the employee unless employee elects not to continue the benefits.

2.  The employee contribution payments will be deducted from any money owed to the employee or
the employee will reimburse the school district at a time set by the superintendent.

3. An employee who fails to make the health care contribution payments within thirty days after they
are due will be notified that their coverage may be canceled if payment is not received within an
additional 15 days.

4. An employee may be asked to re-certify the medical necessity of family and medical leave for the
serious medical condition of an employee or family member once every thirty days and return the
certification within fifteen days of the request.

5.  The employee must notify the school district of the employee's intent to return to work at least once
each month during their leave and at least two weeks prior to the conclusion of the family and
medical leave.

6. Ifan employee intends not to return to work, the employee must immediately notify the school
district, in writing, of the employee's intent not to return. The school district will cease benefits
upon receipt of this notification.

I.  Use of paid leave for family and medical leave.

Option-I:

An-employee-may-substitute-unpaid-family-and-medicalHeave with-appropriate-paid-leave-available-to-the
employee-under-board poliey-individual contraets-or- the-collective-bargaining-agreement—Paid-leave
includes-but-is-not-limited-to—siclleavetamiby-tlness-leavevacation;-personal-leave-bereavement
leave-and-professional-leave—When-the school-distriet determines-that-paid-leave-is-being taken-for-an

EMLEA-reasons-the-school-distriet-wilk-notify-the-employee-within-twe-business-days-that-the-paid-leave
witl-be-counted-asFMEAdeave:
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

Option II is used in the Licensed FMLA regulation and is
in the current Classified FMLA regulation.

It

An employee may substitute unpaid family and medical leave for the serious health condition of the
employee with paid sick, vacation and personal leave. Upon the expiration of paid leave, the family
and medical leave for the serious health condition of the employee is unpaid.

An employee may substitute unpaid family and medical leave for the serious health condition of an
employee's family member or to care for a family service member with paid sick, vacation and
personal leave. Upon the expiration of paid leave, the family and medical leave for the serious
health condition of an employee's family member is unpaid.

An employee may substitute unpaid family and medical leave for the birth of a child of the
employee and in order to care for that child prior to the first anniversary of the child's birth with
sick, vacation and personal leave. Upon the expiration of paid leave, the family and medical leave
for the birth of a child of the employee and in order to care for that child prior to the first
anniversary of the child's birth is unpaid.

An employee may substitute unpaid family and medical leave for the placement of a child with the
employee for adoption or foster care and in order to care for that child prior to the first anniversary
of the child's placement or adoption with sick, vacation and personal leave. Upon the expiration of
paid leave, the family and medical leave for the placement of a child with the employee for
adoption or foster care and in order to care for the child prior to the first anniversary of thechild's
placement or adoption is unpaid.

An employee may substitute unpaid family and medical leave when a family service member is
called to active duty or on call to active duty with sick, vacation and personal leave. Upon
expiration of the paid leave, the leave is unpaid.

When the school district determines that paid leave is being taken for an FMLA reason, the school
district will notify the employee within two business days that the paid leave will be counted as
FMLA leave.

—l—A{kempleyeeﬂﬂ&y—%ubqt itute-unpatd-tamily-and-medical- leave for- the-serious-health-conditon-of the

employee-with-paid-sielkteave—Upen-the-expiration-of paid-leavethe-family-and-medieal-leavefor
the-serious-health-condition-of-the-employee-is-unpaid:

—— 2 An-employee-may-substitute-unpaid-family-and-medicateave-for- the-serious-health-condition-ofan

employee'sfamily-memberwith-paid-siekleave-or-to-eare-for-afamily-service-member—Upon-the
expiration-of-paid-leave;the-family-and-medieaHeave for-the-serious-health-condition-of-an
employee'sfamily-memberis-unpaid:

——3—An-employee-may-substitute-unpaid-family-and-medicalHleave for-the-birth-oFa-child-of the

employee-and-in-order-to-care-for-that child-prior-to-the-firstanniversary-of the-child's birth-with
siek-and-vacationleave—Upen-the-expiration-of paid-leave,-the-family-and-medical-leave-for-the
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

birth-ofa-child-of the-employee-and-in-order-to-eare-for-that-child-prior-to-the-firstanniversary-of the
hild's bicth | .

———4——An employee-may-substitute-unpaid-family-and-medicaHeave-for-the-placement-ofa-child with-the
employeeforadoption-orfostereareand-in-orderto-care-for-that-ehild-prior-to-the-first-anniversary
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS

Active Duty - duty under a call or order to active duty under a provision of law referring to in scction
101(a)(13) of title 10, U.S. Code.

Common Law Marriage - according to Iowa law, common law marriages exist when there is a present intent
by the two parties to be married, continuous cohabitation, and a public declaration that the parties are husband
and wife. There is no time factor that needs to be met in order for there to be a common law marriage.

Contingency Operation - has the same meaning given such term in section 101(a)(13) of title 10, U.S. Code.

Continuing Treatment - a serious health condition involving continuing treatment by a health care provider

includes any one or more of the following:

e A period of incapacity (i.e., inability to work, attend school or perform other regular daily activities due
to the serious health condition, treatment for or recovery from) of more than three consecutive calendar
days and any subsequent treatment or period of incapacity relating to the same condition that also
involves:

--  treatment two or more times by a health care provider, by a nurse or physician's assistant under
direct supervision of a health care provider, or by a provider of health care services (e.g., physical
therapist) under orders of, or in referral by, a health care provider; or

-~ treatment by a health care provider on at least one occasion which results in a regimen of continuing
treatment under the supervision of a the health care provider.

e Any period of incapacity due to pregnancy or for prenatal care.

e Any period of incapacity or treatment for such incapacity due to a chronic serious health condition. A
chronic serious health condition is one which:

-~ requires periodic visits for treatment by a health care provider or by a nurse or physician's assistant
under direct supervision of a health care provider;

-- . Continues over an extended period of time (including recurring episodes of a single underlying-
condition); and

--  May cause episodic rather than a continuing period of incapacity (e.g., asthma, diabetes, epilepsy,
etc.).

e Any period of incapacity which is permanent or long-term due to a condition for which treatment may
not be effective. The employee or family member must be under the continuing supervision of, but need
not be receiving active treatment by, a health care provider. Examples include Alzheimer's, a severe
stroke or the terminal stages of a disease. ~

e Any period of absence to receive multiple treatments (including any period of recovery from) by a health
care provider or by a provider of health care services under orders of, or on referral by, a health care
provider, either for restorative surgery after an accident or other injury, or for a condition that would
likely result in a period of incapacity of more than three consecutive calendar days in the absence of
medical intervention or treatment, such as cancer (chemotherapy, radiation, etc.), severe arthritis
(physical therapy), kidney disease (dialysis).

Covered Servicemember - a current member of the Armed Forces, including a member of the National Guard or
Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is
otherwise on the temporary disability retired list, for a serious injury or illness.

Eligible Employee - the district has more than 50 employees on the payroll at the time leave is requested. The
employee has worked for the district for at least twelve months and has worked at least 1250 hours within the
previous year,

Essential Functions of the Job - those functions which are fundamental to the performance of the job. It does
not include marginal functions.
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS

Employment Benefits - all benefits provided or made available to employees by an employer, including group
life insurance, health insurance, disability insurance, sick leave, annual leave, educational benefits, and
pensions, regardless of whether such benefits are provided by a practice or written policy of an employer or
through an "employee benefit plan."

Family Member - individuals who meet the definition of son, daughter, spouse or parent.

Group Health Plan - any plan of, or contributed to by, an employer (including a self-insured plan) to provide
health care (directly or otherwise) to the employer's employees, former employees, or the families of such
employees or former employees.

Health Care Provider-

e A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by the state in which
the doctor practices; or

o Podiatrists, dentists, clinical psychologists, optometrists, and chiropractors (limited to treatment consisting
of manual manipulation of the spine to correct a subluxation as demonstrated by X ray to exist) authorized
to practice in the state and performing within the scope of their practice as defined under state law; and

e Nurse practitioners and nurse-midwives, and clinical social workers who are authorized to practice under
state law and who are performing within the scope of their practice as defined under state law; and

e Christian Science practitioners listed with the First Church of Christ Scientist in Boston, Massachusetts;

*  Any health care provider from whom an employer or a group health plan's benefits manager will accept
certification of the existence of a serious health condition to substantiate a claim for benefits;

e A health care provider as defined above who practices in a country other than the United States who is
licensed to practice in accordance with the laws and regulations of that country.

In Loco Parentis - individuals who had or have day-to-day responsibilities for the care and financial support of
a child not their biological child or who had the responsibility for an employee when the employee was a child.

Incapable of Self-Care - that the individual requires active assistance or supervision to provide daily self-care
in several of the "activities of daily living" or "ADLs." Activities of daily living include adaptive activities
such as caring appropriately for one's grooming and hygiene, bathing, dressing, eating, cooking, cleaning,
shopping, taking public transportation, paying bills, maintaining a residence, using telephones and directories,
using a post office, etc.

Instructional Employee - an employee employed principally in an instructional capacity by an educational
agency or school whose principal function is to teach and instruct students in a class, a small group, or an
individual setting, and includes athletic coaches, driving instructors, and special education assistants such as
signers for the hearing impaired. The term does not include teacher assistants or aides who do not have as
their principal function actual teaching or instructing, nor auxiliary personnel such as counselors,
psychologists, curriculum specialists, cafeteria workers, maintenance workers, bus drivers, or other primarily
noninstructional employees.

Intermittent Leave - leave taken in separate periods of time due to a single illness or injury, rather than for one
continuous period of time, and may include leave or periods from an hour or more to several weeks.

Medically Necessary - certification for medical necessity is the same as certification for serious health
condition.
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS

"Needed to Care For" - the medical certification that an employee is "needed to care for" a family member
encompasses both physical and psychological care. For example, where, because of a serious health condition,
the family member is unable to care for his or her own basic medical, hygienic or nutritional needs or safety or
is unable to transport himself or herself to medical treatment. It also includes situations where the employee
may be needed to fill in for others who are caring for the family member or to make arrangements for changes
in care.

Next of Kin - an individual's nearest blood relative

Qutpatient Status - the status of a member of the Armed Forces assigned to —

o either a military medical treatment facility as an outpatient; or

o a unit established for the purpose of providing command and control of members of the Armed Forces
receiving medical care as outpatients.

Parent - a biological parent or an individual who stands in loco parentis to a child or stood in loco parentis to
an employee when the employee was a child. Parent does not include parent-in-law.

Physical or Mental Disability - a physical or mental impairment that substantially limits one or more of the
major life activities of an individual.

Reduced Leave Schedule - a leave schedule that reduces the usual number of hours per workweek, or hours
per workday, of an employee.

Serious Health Condition -

o An illness, injury, impairment, or physical or mental condition that involves:

Te Inpatient care (i.e. ah overnight stay) in a hospital, hospice or residential medical care facility including ~
any period of incapacity (for purposes of this section, defined to mean inability to work, attend school or
perform other regular daily activities due to the serious health condition, treatment for or recovery from),
or any subsequent treatment in connection with such inpatient care; or

o Continuing treatment by a health care provider. A serious health condition involving continuing
treatment by a health care provider includes:

-- A period of incapacity (i.e., inability to work, attend school or perform other regular daily
activities due to the serious health condition, treatment for or recovery from) of more than three
consecutive calendar days, including any subsequent treatment or period of incapacity relating to
the same condition, that also involves:

--  Treatment two or more times by a health care provider, by a nurse or physician's assistant
under direct supervision of a health care provider, or by a provider of health care services
(e.g., physical therapist) under orders or, or on referral by, a health care provider; or

- Treatment by a health care provider on at least one occasion which results in a regimen of
continuing treatment under the supervision of the health care provider.

-~ Any period of incapacity due to pregnancy or for prenatal care.

-- Any period of incapacity or treatment for such incapacity due to a chronic serious health
condition. A chronic serious health condition is one which:

-- Requires periodic visits for treatment by a health care provider or by a nurse or physician's
assistant under direct supervision of a health care provider;

-~ Continues over an extended period of time (including recurring episodes of s single underlying
condition); and

- May cause episodic rather than a continuing period of incapacity (e.g., asthma, diabetes,

epilepsy, etc.).
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CLASSIFIED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS

-- A period of incapacity which is permanent or long-term due to a condition for which treatment
may not be effective. The employee or family member must be under the continuing supervision
of, but need not be receiving active treatment by, a health care provider. Examples include
Alzheimer's a severe stroke or the terminal stages of a disease.

-- Any period of absence to receive multiple treatments (including any period of recovery from) by a
health.care provider or by a provider of health care services under orders of, or on referral by, a
health care provider, either for restorative surgery after an accident or other injury, or for a
condition that would likely result in a period of incapacity of more than three consecutive calendar
days in the absence of medical intervention or treatment, such as cancer (chemotherapy, radiation,

~etc.), severe arthritis (physical therapy), kidney disease (dialysis).

o  Treatment for purposes of this definition includes, but is not limited to, examinations to determine if a
serious health condition exists and evaluation of the condition. Treatment does not include routine
physical examinations, eye examinations or dental examinations. Under this definition, a regimen of
continuing treatment includes, for example, a course of prescription medication (e.g., an antibiotic) or
therapy requiring special equipment to resolve or alleviate the health condition (e.g., oxygen). A regimen
of continuing treatment that includes the taking of over-the-counter medications such as aspirin,
antihistamines, or salves; or bed rest, drinking fluids, exercise and other similar activities that can be
initiated without a visit to a health care provider, is not, by itself, sufficient to constitute a regimen of
continuing treatment for purposes of FMLA leave.

e  Conditions for which cosmetic treatments are administered (such as most treatments for acne or plastic
surgery) are not "serious health conditions" unless inpatient hospital care is required or unless
complications develop. Ordinarily, unless complications arise, the common cold, the flu, ear aches, upset
stomach, ulcers, headaches other than migraine, routine dental or orthodontia problems, periodontal
disease, etc., are examples of conditions that do not meet the definition of a serious health condition and
do not qualify for FMLA leave. Restorative dental or plastic surgery after an injury or removal of
cancerous growths are serious health conditions provided all the other conditions of this regulation are
met. Mental illness resulting from stress or allergies may be serious health conditions, but only if all the
conditions of this section are met.

e  Substance abuse may be a serious health condition if the conditions of this section are met. However,
FMLA leave may only be taken for treatment for substance abuse by a health care provider or by a
provider of health care on referral by a health care provider. On the other hand, absence because of the
employee's use of the substance, rather than for treatment, does not qualify for FMLA leave.

e Absence attributable to incapacity under this definition qualify for FMLA leave even though the
employee or the immediate family member does not receive treatment from a health care provider during
the absence, and even if the absence does not last more than three days. For example, an employee with
asthma may be unable to report for work due to the onset of an asthma attack or because the employee's
health care provider has advised the employee to stay home when the pollen count exceeds a certain
level. An employee who is pregnant may be unable to report to work because of severe morning
sickness.

Serious Injury or [llness - an injury or illness incurred by a member of the Armed forces, including the National
Guard or Reserves in the line of duty on active duty in the Armed Forces that may render the member medically
unfit to perform the duties of the member's office, grade, rank, or rating.

standing in loco parentis. The child must be under age 18 or, if over 18, incapable of self-care because of a
mental or physical disability.

Spouse - a husband or wife recognized by lowa law including common law marriages.
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CLASSIFIED EMPLOYEE BEREAVEMENT LEAVE

The-requirements—stated—in-the- Master-Contract-between-employees-in-that-ecoleetive-bargaining—unitand-the
beard-regarding-the-bereavementleave-of such-employees-shall-be-followed-

In the event of a death of a member of a classified employee's immediate family, bereavement leave may be
granted. Bereavement leave granted may be for a maximum of six (6) days , with "day" being defined as one
work day regardless of full-time or part-time status of the employee, per occurrence, for the death of a member
of the immediate family. The immediate family includes [child, spouse, parent, brother, sister, mother-in-law,
Jather-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandchildren, or grandparents of the
employee or any member of the immediate household or personal friend or relative not listed above].

A maximum of [insert number] day of bereavement leave per year will be granted for the death of a close
friend or other relative not listed above.

It is within the discretion of the superintendent to determine the number of bereavement leave days to be
granted.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please ensure that
the language contained in local policy is consistent with language contained in other district documents
(e.g., handbooks, master contracts, etc.).

Licensed Bereavement Leave policy states “the board will refer to the employee handbook regarding licensed
employee bereavement leave” which is:

The district understands that employees may need time off to mourn the loss of a family member or close friend.

A. In the event of a death in the immediate family, personnel shall not have deductions made from their
salaries until such absence exceeds six (6) school days for each death. Paid leave for bereavement is
generally not intended for use outside of the normal mourning period. To delay use of allowed
bereavement leave for related purposes, notification must be made to the building principal within the
bereavement period.

B. Immediate family is taken to mean father, mother, brother, sister, husband, wife, child, father-in-law,
mother-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandparents or grandchildren.

C. Two (2) additional days shall be allowed for the attendance at a funeral of a relative other than listed
above, or the funeral of a very close friend.

D. If an extended bereavement is needed the employee may use up to ten (10) of their personal illness or
injury days toward said bereavement. For each day used, two (2) personal illness and injury days will be
deducted up to the maximum of ten (10) personal illness and injury days.

Legal Reference: Iowa Code §§ 20; 279.8.
Cross Reference: 414  Classified Employee Vacations and Leaves of Absence
Approved_December 21, 2005 Reviewed_November 9, 2016 Revised
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CLASSIFIED EMPLOYEE POLITICAL LEAVE

Fhe-requirements—stated—in-the-Master-Contract-between-employees—in-that-colestive-bargaining unitand-the
beard-regarding-poeliical-leave-of such-employees-shall-be-folowed-

The board will provide a leave of absence to classified employees to run for elective public office. The
superintendent will grant a classified employee a leave of absence to campaign as a candidate for an elective
public office as unpaid leave.

The classified employee will be entitled to one period of leave to run for the elective public office, and the
leave may commence any time within thirty days of a contested primary, special, or general election and
continue until the day following the election.

The request for leave must be in writing to the superintendent at least thirty days prior to the starting date of the

requested leave.

NOTE: Iowa law gives employees a right to political leave to run for public office. This policy reflects the

law.
Legal Reference: Iowa Code ch. 55
Cross Reference: 401.9 Employee Political Activity
414  Classified Employee Vacations and Leaves of Absence
Approved_December 21, 2005 Reviewed_November 9, 2016 Revised
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CLASSIFIED EMPLOYEE JURY DUTY

Fhe-requirements—stated—in—the-Master-Contract-between—employees—in-that-colective-bargaining unit-and-the
beard-regardingjury-duty-ef such-employees-shall-be-followed:

The board will allow classified employees to be excused for jury duty unless extraordinary circumstances exist.
The superintendent has the discretion to determine when extraordinary circumstances exist.

Employees who are called for jury service will notify the direct supervisor within twenty-four hours after notice
of call to jury duty and suitable proof of jury service pay must be presented to the school district. The
employee will report to work within one hour on any day when the employee is excused from jury duty during
regular working hours.

Classified employees will receive their regular salary. Any payment for jury duty is turned over to the school
district.

NOTE: This policy reflects the practice that the employee sign over checks received for jury duty to the
school district. School districts which let employees keep their checks but then deduct the amount from the
employee's salary, should reflect that practice in the third paragraph.

Usually the employee receives
payment from the court for per diem
and mileage. The employee then
submits payment to the district for per

diem only.
Legal Reference: Iowa Code §§ 20.9; 607A.
Cross Reference: 414  Classified Employee Vacations and Leaves of Absence
Approved Reviewed Revised
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CLASSIFIED EMPLOYEE MILITARY SERVICE LEAVE

The board recognizes classified employees may be called to participate in the armed forces, including the
National Guard. If a classified employee is called to serve in the armed forces, the employee shall have a leave
of absence for military service until the military service is completed.

The leave shall-be- is without loss of status or efficiency rating, and without loss of pay during the first thirty
calendar days of the leave.

Note: This policy reflects Iowa law.

Legal Reference: Bewley v. Villisca Community School District, 299 N.W. 2™ 904 (lowa 1980).
Iowa Code §§ 20; 19A.28, .

Cross Reference: 414 Classified Employee Vacations and Leaves of Absence

Approved_ December 21, 2005 Reviewed November 9, 2016 Revised
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CLASSIFIED EMPLOYEE UNPAID LEAVE

Unpaid leave may be used to excuse an involuntary absence not provided for in other leave policies. Unpaid
leave for classified employees must be authorized by the superintendent. Whenever possible, classified
employees will make a written request for unpaid leave ten days prior to the beginning date of the requested
leave. If the leave is granted, the deductions in salary are made unless they are waived specifically by the
superintendent.

The superintendent will have complete discretion to grant or deny the requested unpaid leave. In making this
determination, the superintendent will consider the effect of the employee's absence on the education program
and school district operations, the financial condition of the school district, length of service, previous record of
absence, the reason for the requested absence and other factors the superintendent believes are relevant in
making this determination,

If unpaid leave is granted, the duration of the leave period is coordinated with the scheduling of the education
program whenever possible, to minimize the disruption of the education program and school district operations.

'The next 5 paragraphs are in the employee handbook: l

Absence-without-pay-may-be-authorized by the-sehooladministration{for-purpeses-that-he/she-considers-urgent
and-neeessary—For-such-absenees;-deductions—from-the-employee's-salary—-will-be-made-in-accordanee-with-the

schoobdistriot's pay-deductionrepgulations:

¥hHmﬁeyM&Hﬂ&k&@%@%B&%mﬂ$mmm—ﬁ4ﬁ%%%—daﬁ—m—MHMWﬁ
advance-application—is—not-possible;—notlate : sth-ef—sepviee—previous
rm%&MWtﬁm%pmﬁ%%M&pﬁp%&eHth%&%&%—%Wm
deeision-as-to-authorization:

Inveluntary—absenee—not—heretofore—provided—for-may—be—exeused—by—theSuperintendent—of-Schoels—The
emwmmwliﬁumﬂtmmmmmm&m
ificaly-waives-sueh-deduetion:

Other absences-than-those-herein-provided-for-or-fathure-totoHow-the-foregoing regulations;- may-be-deemed-to
be-negleetof duty-and-may-be-sufficient-ground-for-dismissal:

Uander—no-cireumstances—shall-a—elassified-employee—employ—histher—own—substitute—and-—contraet—with—that
substitute-for-payment-of-the-substitutes salary:

| This is not included in the employee handbook, but is in original board policy: |

Absence-without-pay-requests-uring the-tirst-bvo-weeks-ot sehool-(ten-working-days)-and-the-last- two-weeks-of
school-(ten—working-days)-will-not-be-granted—The-superintendent-or-histher-designee-may-make-an-exception
and—grant—permission—for—an—absence—without—pay—for—this—period—oftimes—{forreasons—aceceptable—to—the

superintendent.

Legal Reference: Iowa Code Sect. 20.9; 279.8

Cross Reference: 414 Classified Employee Vacations and Leaves of Absence
Approved_December 21, 2005 Reviewed_ November 9, 2016 Revised
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CLASSIFIED EMPLOYEE PROFESSIONAL PURPOSES LEAVE

Professional purposes leave may be granted to classified employees for the purpose of attending
meetings and conferences directly related to their assignments. Application for the leave must be
presented to the superintendent five (5) werking days prior to the meeting or conference.

It is within the discretion of the superintendent to grant professional purposes leave. The leave may be
denied on the day before or after a vacation or holiday, on special days when services are needed, when
it would cause undue interruption of the education program and school district operations, or for other
reasons deemed relevant by the superintendent.

Legal Reference: Iowa Code § 279.8.
281 1.A.C. 12.7.
Cross Reference: 411 Classified Employees - General

408.1 Classified Employee Professional Development

Approved December 21, 2005 Reviewed November 9. 2016 Revised
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